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This program is composed of five mgjor files plus a bunch of lesser files. They are connected to each other for
cross-reference purposes. The major files are;

Tax or Property File—The tax records for the municipality

Application File—Planning/Zoning application records

Contact File—Contacts used in your conduct of business

I ngpection File—Plan reviews, zoning permits, violations

L og File—All correspondence, discussion records, etc., you created in the conduct of your business

* & & o o

Cross-referencing workslikethis:

When you add an application you must choose a block and lot. This connects the registration to the appropriate
record in the tax file.

When you add any child record of the Application File (inspections, names of occupants, log items, tickets, or
photos), the program connects the child record to the application record using the application number. It also
grabs the Block/L ot from the application record thus connecting this child record to arecord in the Tax File.

The two most important child files are the Inspection and Log files. These files can be accessed independently
from the main menu (that bar across the top of the screen), but normally you will enter these records while
viewing an application.

Confusing? | suppose so. But try it, you will like it—it’s not as confusing as it sounds!
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Conventions in Using MCSystems Programs

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
These are Tabs. On a browse, they
change the sort order of the records and
‘ This is the Main Menu give you different ways to look up your
e
&l Construction Permit Files
Pt No. |BlockrLat | St | Name | Gngoing Inspections | Tagged Fecards | Cartal Mo | Cenf by Date |
Locate |— «For this locater just start typing, 2.9 "991315"
This is a Locator. Depending - I =ity All MC Systems programs use a
> ermit Site Fees Appiovaks Fhone = X A
on which tab you are on, type ety ane e Bl “Browse-Form Paradigm.” Itis a
) ” ate Paid | Block/Lot Ongaing Inspect
something and the browse will Control Mo | Summary Dats ot Inp | metaphor for the real world. Let me
20060164 38 SKYLINE DR Fee: 53 |BLD e / (856782 544 .
scroll to the record you want 1/31/05| Dan Detiler PO 5 ’e 7 2| flert explain...
17302410 il i
37340 R oofine v v L
20060165 1480 KEARSLEY ROAD Fee: 131 ¢ JELE 27| [B56)309-1017) . .
1/31/06| MYERS, DOLIGLAS & TINA PD: 131 I ¢ |Blert I If you were Iooklng for an ash tray in a
178027 /2 PLY i
i ; i aati 37581 Backl for & ¥ 1 room, you would not open the door a
This is a light bar indicating 20060166 100 N BLACK HORSE PikE Fes 200 T /ELE 7o (oezaassa | Y . .p
the Highlighted R d 1/31/06| Michael DiT sodoro PD: 200 7 /|FIR 2 /| Alet 24 crack and reach in for it. Instead, you
e lg Ig e ecora. 10605./2. /2 PLY i . .
When vou double-click on a 26684 tsretions: HYAC Replaement i 1 | would open the door wide view all the
y 20060167 132 ROBERTS DRIVE Fee: 52 |BLD il /7| [B56)784-2981 B B h f d th h t
highlighted record you are 1431706| s e PO 52 I & ol 7 items in t_e room, find the ash tray
"selecting” it 37947 Fic R ool ¥ Y and grab it.
The browse shows all the items in
1| h
= e — your datlabase and provides an easy
BTN ML T e i p i wn | paments | | Way to find your data and grab it
RECoR BFONTS VI aREN Piint, Hilighted Record| Tag/Urtaa | Clear Tags | ListTags | ‘REOW Pemit | Review | Payments .
"‘”m“(“" “""""""‘" ATAILN A Use this instead of proto processing

FACTRRREINRIET WAR TR

Our programs all use point
and shoot, that is, on a lookup
find the record you want then
double click to retrieve data

oo
uzrmuulrs i
THERAFELLT I R

The Insert button. Itis
used to add a record to
the database

2 Permit Control No. 37961

General |[n;t Summary |

This is called a Browse Screen. It is like an open door on your database.

It shows many records at once and you can scroll or “browse” them using
the up/down keys on your keyboard, or you can find individual records

using the locator.

ge_|

The Change button is used to
change a record or to view it

Insert I gelete I

|
Cha
S

These are buttons you will find on the \1 Sometimes the Delete
bottom of many browses button will be disabled

How to Enter Block/Lot

When searching or entering block and
lot, use slashes to separate the items.
For example, block 3.01, lot 1, condo

C123 would be entered

3.01/1//C123

or omitted.

Permit No. [ TR Suffix[C Contractor |... [OWNER .
Appl Date 4,/05/2006 Use Gr| R-5 BUttonS and El IIpSeS
Blk/Lot .. [7701./2. Uniit: Units —————————————
site ..[ 1449 [BOXWOOD DRIVE | — lﬂlﬁ T — This is an Ellipsis
- e.q. Blackwood st [ | T Stateapprd This is a Button
These tabs show different i
but related data in a Warranty No. |— ]ﬂl \}
brOWSe fOrmat NJ, 08012 email ...
F\ / Mau Live Ld Max Dccupancy | Eﬂ_l'ltl'al:tﬂr =
Description Ongoing Inspection
tnapections | | E _II et | Buttons and ellipses just mean “more...” Click on one
nspections i i . o X 1 )
’ fcontect Log)| Prior Approve's|| Photos | Ticxets and you will get additional information: sometimes a
Dates subCode [ Type | PIF [ Comments nit [+ I . .
Scheduled| Tims | Inspected ookup, sometimes a form with data.
=i
Insert || change | Delete Enter and Tab
] _tistory | Cancel | Our programs all allow you to use either the Enter key or
the Tab key to move between fields

This is a Form that has both tabs and browses. After you get used to it, you
will appreciate how efficient it is. It helps you keep “context,” that is, you view
the related data in the context of the main data, in this case, the permit
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The Browse-Form Paradigm

i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

The Browse-Form Paradigm is a fancy expression for one feature that makes MCSystems
programs better. It is really very simple, take a look at the examples, below.

Traditional Approach

Traditional approaches vary, but most start with a form where you enter a code (e.g. a last name or a street name) for
the record you want. If you guess wrong or if it is not a unique code, you then get a list of items containing the code
you seek. No surrounding items are shown if you spell your entry wrong.

The example shown has one additional step: You must choose the type of search you want.

Application | Dwner/App | Primary Req. | Fence/Pool | Garage/Shed | Pemit | Receipts | Denial | Conformity B Smart Search-Main
Zoning Permit App. Humber: ] APP DATE: Type of Search:
Block: [1581911 Lot [8 Construction Control: " ByBlock " By Neighborhood
Existing Use: [Office Proposed Use [Office " By Owner's Last Name By Subdivision
Street No: [527 Street Direction Property Street Name: [« Cout  Bystriet ' By Construction Contral No.
s m %% By Applicant's Last Name " By Permit Applic. No. Cancel
Subdivision [x Keps Estates =] HNeigbothood  [pitman -

Select the Applicant's Dagt Name

[Board Approval Information}eses [ T K|
PB/ZE: | Appt: [ AppDate: |
These would be tabs in
the browse-form
K paradigm approach
Many programs start with a form shown below

Choose your search

Click on a tab and the sort order is
changed.

Browse-Form Paradigm

B Planning/Zoning Applications

Lpplicationd | Block/Lat | Stieet Mame Applicant |Plo\ect ‘ Coded Applic Mo. | Escrow Mo.
Shatuz
fant Venuel 7] @ &lapps O dppred O Cond sppr (O Denied (O Pending (O Clased [ Deadiines Close
Each tab has a locator so you : Frene 1 -
can find what you are looking for. L 3 3 = AcgﬂgmlD ”~
The closest match to your input g 1 ] NI
; ; h 7 8 94./3.07 VISIDN CAR ]
is found along with surrounding BAG/AG| ) B1Z0 \e/ 194.01/41. 23TRENTROAD  |ITALE, 4 I
9/15/871&| 12/13/05| Davear 165/ 15JOHNSON AD_ VITALE.JO )
records so you can scroll up/ WASH P 1% /30/07 | Mediedl Office 214/2//CC003 | 900 ADUTE 168 SUIT VITOLA, C4 1)
down to perfect your search 723[WASH PRI 1,24/07 725/07| Liiftble & Associates & 214/2//CBO0 900 ROUTE 168 SUIT/VJ VENTURE, 1)
WSH PRO_1/24/07) /25/07(Trimble & Associates & 214/2//CB002 900 ROUTE 168 SUIT/VJ VENTURE| 1)
Z0 14432 7/18/02] A 7/18702 405/, HAR T VOLIO.ROB 1)
Z0/ 14747 [WASHLPRL__1/12/07] P 7/ [Waring of Vilation | 214/2//C0002 | 900 ROLITE 168 5UIT| VOLPA, EDW| 1/22/07 [VIDLATION
PE[ 14503 12/13/05] F17 1/25/07 [ Wachovia Bank 201/7.05 120 5TAGE COACH A WACHOVIA B 7 /[PLNBRD
PE| 14877 71 0245F 7P 7 /| riew site 16/25 ILLIAMSELRG CTWACHTEL H 77
[0 12 T710/6| A 770706 Walmait /2 501 ROUTE WALMAR 77
. ; 200 Yahes SAE/0E[ A 8/16/06[ Wil remain a nail salor 159./2.0 E WASH CTR L| i Press Insert or Change on
Th ticular b
IS particular browse A 13682 8/23/06] A B/73/0]Fit out and change of [153./2.0 E WASH CTR L] 77 the browse and you
has lots of filters you can 0 1419 5/14/08 A 9/14/06| Change of apcupant | 153./2.0 E WASH CTR L] ] .
i 20 1424 9/20/06| A 9/25/06|Fit Out 9./20 E wWaSH CTR U 7 proceed to a form showmg
apply: e.g. ZO for Zoning 20 11814 B/05/06 & 5/0B/06[FIT 0T BUSINESS (13171 23 0HNS0M ROAD | WASHINGTO ] - :
" ) PE[ 1358 B/16/06| P| 10/10/06 Variance 9225102 21 THIES ROAD | WASHINGTO| 1/09/07|PLNBRD all fields in the record ...
Officer, PB for Planning K E| 12A16/03] & 1 177310 ENTERPRISE COUR]WASHINGTO i
Board PEL 4657 12/16/03 /4 [Fire House 194.12/9.08  |233 GREENTREE RD|WASHINGTO i
PE| 14271 7 /| A] 10/04/08 85/3 ‘Atlanta Court WASHINGTO 1]
5| 5/25/04| D 4/11/05|Mulk Family Housing & 5/1 4480 0DBURY-TAN WASHINGTO) )
<
g
More filters [_Print for Highlighted Recrd | ]
[ List Pending ] = |f|status equallPendingiand| AR
qual 'Pending’ an: R ——
- ‘ el ey o ———
s red B e —
Progam Copyright 1330-2006, E_C Kloss, Al Rights Reserved e Gt g
MC Systems programs start with a browse
The browse is like an open window on your database
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% The Planner

e -

Applications Inspections Log

Making a Template

Tax_Files

Contacts =

Feg/fPay *

Reports

Summary of Process

Create a template using Microsoft
Word and the tokens recognized
by the program.

Save the template (as a .DOC file)
in a location recognized by the
program

Assign a code that will help you
recognize this template.
Actually, in this case, ‘ZONING’
would have been more
appropriate

Assign a code that will be the
first part of the MSWord file
name you will use (The program
will add *.DOC’)

This can be the subject line of
your document or just text to tell
you what this template is about

Now create a document using
MSWord. Add tokens from the
Standard Words form.

Save the MSWord document to the

X \MCSystem\LUdata\Template’
directory where ‘X’ is the drive on
which the software has been installed.

Follow the instructions for ‘Creating
Standard Words’ to get to this form

# Changing a For Record

Doc Code

This is to create standard wording for letters and memos
TEST Give your document a key word for looking up by

I you have created a template [in the MCSystemt\LU datahTemplate directory)

Tokens you can cumently
use in your MSWword
document:

that you wish to use for this document, look for it using the elipss, below. e
‘{'7. <CONTACT>
Jegsis o <OWMNERMAME >
<ADDRESS1>
The Token <SUBJECT > May Use the Text From This Line <ADDRESS2»
Desciviio <ADDRESS3»
e ljrIE:«:‘l\iin the uze of this template [Not posted to a document] <DEAR>
e <SITE>
aitalive: The token <MARRATIVE> may draw from this text, CAPPLICNO>
<NARRATIVE>
<SUBJECT>
<BLOCKLOT>
<SIGMATURE>
<TITLE>
. <LOGNO>
You can place text here or in <CC>
the .DOC template you will be From Other Files:
- <BUSOWNERDATA>
using <BUSTWNERNAME >
<AGENTNAME>
<CODED NO>
F10=5ave
Standard Words Form
i* TOWNSHIP OF WASHINGTOMN | GLOUCESTER COUNTY 6. ext 2.
i}
<DATE>
<CONTACT>
<OWHNERMAME >
<ADORESS1»
ORESS2>
<ADORESS3>
Re: <SUBJECT>
<SITE>
<BLOCKLOT>
Dear <DEAR> E I
<MARRATIVE> xam p e
Very truly yours,
<SIGMNATURE>
<TITLE>
<CCs
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Application Browse

% The Planner

Log

Applications Inspections

Tax_Files

Contacts

Fee/Pay Reports

The Application Browse
starts automatically upon
start-up of program

The tabs are for
changing sort order

& Planning/Zoning Applications.

FILTERING RECORDS

Choose a venue: All,
ZB, PB, or ZO

Choose a Status

Ssprlcationtt |Block/Lot | Stieet Hame | Appicant | Projey//] Coded Applic No. | Essrom No. |
For this locater just Status
start byping, e.0. 1315 Venue|aLL | @aldpps O Appred O Cond Appr () Denied ending () Clased [ Deadiines Clase
| Application [—Status [ Praiect Block/LotBlda-L] Site Applicant New detion A
App#l Codedtt [ Appl Date Date " Due [Action
0 10929 JO7/0E| A1 4407708 E' fence 2541241234 | 712 MOHAWK STREE HUGHES, J& I
0 118 /00 /07| K / /| Constuct 2 6 fence [116.13/14. NDIAN BIRCH ROx wISHIEMWSK] 4/03/07| ZBA
0 11022 A10/06| A1 4/10/06| Construct & 10°%14' ha17./23./0. 27 LONG BOW DRIVE MOMTESJAR i
222) /13/06| A 9/15/06 INGROUND SwkMI|B.07/17, 60000 LAwWREMCE LA LEQNETTI, 4/04/07 | Board
0 11335 /2606 & #2106/ INGROUND POOL [1(132.01/4. G GREEMBRIAR ROAIMWETZEL, SA /7
Z0 11339 /26/06| D /26/06 Lo OFFICE AND 10113/3 4270 R0OUTE 42 HOFFRAN fad
Z0 11401 /25/0B] & /25/06) FAMILY ROOM 54.23/14. 4 HUNTINGDON ‘w4 DOSHI, BHA fad
Z0 11403 /2B/0B| & /21/06| REFACE EXISTING 5/132.22/6. 56 GREENTREE RO PNC BANK % fard
Z0 11405 J2B/0B| & /24/06) Deck. 8250415 SPRINGFIELD CIRC| COSTELLO, fard
2011407 J2B6/06| & /0707 ABOVE GROUMD PO111.08/14 1 BARCLAY DRIVE | RENZI, ANT i
Press here to gEt a 20011403 J2B6/06| & /21/06| 4' FENCE 260727 022 STANDISH DRI CURCIO, M& i
20 1 J26/06| & 2106/ ADDITION FOR BATHB2.98/14. 25 RAINBOW DRIVE | PRICE, MAR i
menu Of prlntOUtS for 20 3 J26/06| & /2106 8 5 12' SHED 195.01/57. 7OBRYANT ROAD  |HAYES, JOH i
Z0 5 J26/06| & /25/06 DMy STORE 1560141 5200 ROUTE 42 TURNERS¥IL i
the hlghllghted Z0 7| J26/06| & I 51.03/1.02 14 PARKE PLACE BL\ PARKE FLAC i
record Z0 El J26/06| A | 4/21/06] 4"VINYL FEMCE, RERG4.18/26 41 E HOLLY AVEMUE | D&MIS, JOH i
Z0 21 J26/06| A | 4/24/06| ABOVE GOLIND P00 135.03/44 14DEER COURT ROCKS, JAM i
0 2j| J2B/0E| A 34214 §F75E SO FEETDECK |116.11/4. 2WHITE BIRCH ROAI MCNELLI i
0 25! 10413/05) & | 1/05/07 Karate School al 422 DELSEA DR HASSETT, i
0 17! J28/06 A | 4/28/06/12'% 16" UTILITY SHI195.03/64. 1ERYANT ROAD EDWWARDS, i
0 11513 /28/06| A |  4/05/06/B' FENCE 07419, 144 SHIRE DRIVE ADGEY, Wil i
QUICk ||St Of pendlng 011521 J28/06| A | 4/27/06/ ABOVE GROUND PU{_ 88417, 85 MaRS COURT SKELLY, Wl i
. . < ¥ v
applications
’\ Print for Highlighted Recrd
Query... [, Query [ P [ Espon|
)?//@/gram Copyright 1930-2006. E. C Kloss, Al Rigl

If the sort orders and filters
provided at the top of the
screen are not enough, use
the query

You can print reports from
here. The report will
depend on the results of
the query you make. You
will also be given a choice
of date range for the
printed report

INSERTING & CHANGING RECORDS

& Planning/Zoning Applications

Appication# |Block/Lot | Steet Name | Applcant | Project | Coded Applic No. | Escrow No. |
For this locator just Status
start typing, e.g. 1315 Venue|ALL w | G alspps O Appred O Cond Appr (O Denied (O Pending () Clased  [] Dieadines Close
0| Application [—Status [ Froiect Block/LotBldaL] Site Applicant Mewt Action A
AppH] Codedit [ Appl Date: Date Due | Action
4/07/06| &| 4/07/06[€ fence 54/12.41234 | 712 MOHAWK STREE HUGHES, JA ]
/01/07 % / /[ Constuct 3 6 fence [116.13/14. |32 INDIAN BIRCH ROZ WISNIEWSKI| 4/03/07| 2B
/10/06] & 4/10/06[ Canstiuct a 10«14 hé17./23./0. E? LONG BOW DRIVE MONTESJAR /
/1 5/15/06 INGROUND SwIMMI6.07/17. 60000 LAWFENCE LA LEONETTL, | 4/04/07|Board
/2 /21/06/ INGROUND POOL (1(132.01/4 6 GREENBAIAR AOALWETZEL, 5A ]
/26/06] 0| _4/26/06[LAW DFFICE AND 1 £113/3 4270ROUTE 42 [HOFFMAN 7
/25/06] A+ 4/26/06 [ FAMILY ADOM 42314 4 HUNTINGDON WA DOSHI, BHA ]
/26/06] A|4/21/06| REFACE EXISTING 513222/ 96 GREENTREE ROJ PN BANK % ]
/26/06] A|4/24/06| Deck 2 50/15 SPRINGFIELD CIRC COSTELLD ]
/26,/06 /07/07| ABCVE GROUND PO 111.05/15 1 BARCLAY DRIVE | RENZI ANT ]
/26,/06 /21/05|4' FENCE 60/27 122 STANDISH DRI CURCID, MA ]
/26,/06 /21/05 | ADDITION FOR BATH 32 95/14 25 RAINBOW DRIVE | PRICE, MAR ]
/26,/06 /21/05|8'% 12 SHED 95 01/57 TOBRYANT ROAD | HAYES .JOH ]
26,0 /25/08| DMV STORE 560141 5200 ROUTE 42 | TURNERSVIL ]
26,0 ) 103102 |14 PARKE PLACE BLY FARKE FLAC ]
JZEA06| | 4/71/05 4 VINYL FENCE, REF54.18/25 — L8 Lol s alie | foauns o) L
/26/06] A 4/24/06[ABOVE GOUND POD 135.03/43) .
/26/08 & 3/21/06|756 SO FEET DECK. 1161144 Press Insert to insert anew [
10/18/05] A 1/05/07 Karale Schodl /1 B . [
2806 A anmaielizx e UTiTvsHes”  application into the file
4/26/06] & 4/05/06[6 FENCE —
4/28/08 A /2/08 [ABOVE GROUND PQ TErS MBS CORT[SRELLY. W1 | |
< 2 Press Change
. 'tomake
Print for Highlighted Recrd Indert
—TT— changes to an
Query... [ Buery ] [ Fiint ][ Expart ] I — app”cation in
Program Copyright 1390-2008, E. C Klass, All Rights Reserved the file
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i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Important Contacts,
etc., by pressing

More tab 2w ka | Project data
Mun o rlid: T lduzil e - Sl e mihnrs
IR B cray ] Mard g ~ = des
Ciotazz Lo Crasad ' Ho L=k ez ] i
[Fug:Fus| [2F-= 0 [T Pt Zaseisgs [ TTT Ho Contier (= Next action alert
Full owner information rhid | Sk by [] faesies Rt
from tax roles [L0h-Hame | [ [0 X0 ceallecd | T Leushi HHo [ Handles three
= ozt | Vvenues
I RE RN G o Rty R S B | | A BT LR SEp cobon Lo ke
Project Name (Specific wenallag M NCLTY. LL A C.L AL R | eede | laaan 1M, g
Use Proposed) e T Pre-gomputer
Applic No and
2oy Acctg escrow No.
i [IREEE  Armrnve WAL Ased Coced e
. . = A vnly [Saemt L TE i = 1 k- ks 702
Get Tax information Tzt iy -
file i lled mmie: B ] adoigoerdFirces oo o L W RS
(Latest file installe L e T ] | e e Dt
) s L e ] ) Rk T R
with program) o —AenTal  fF ERESLT . LLC/ALG BUS ~225 HT - Clveane oon o RawEL | Paies T om Customizable
ke [0 [mouiC =z CiCeried Digscaping - =t Ol Edwee | a0 Checklist
: __ parEa Tt ;
: ki ) o ?:E;Td: I—J-'IE{E l’-‘.':. wdad |
Applicant contact vkt | | L Rak: X -
information LpazwbCoces [ATRREN 7 [ iz i arnlSae Pt Financial Status,
Tirsd ] i including bonding
M [9LG M L_— M- JGHC C el lini ot s
Each tab presents 1 e e T Eord o
Sl JEC =i 2 e . —
. . : s ] T e
a dlfferent list of Jutis URET AL WL e = % - Selected data
entries Hm [LINES e R A == T K24y bt e Ko il b [P about project
=il i e SO0 o
rnond i 1 reg Faghieees Pl [ Foena [ F legadis e o v
— - e Ty [T J O JTeCarcering £ oman Current notes
This first tab is a contact L about project
tracker...memos, letters,
conversations, etc
! ! ;
Ej Fuifit Hid it 191 rezl |E'I,=I'\].='J [ E'l-}ng | E uigFiepal | Pk Lokl ||IJ_‘; Ao darsga)
e Coge g wled s Thies itz N a0 Jais izl 1= [ o0 dacu e ok
anmic g I o b s b cme e o DT s L di\pre parte l'i L T J x
STl i i = Juzope i cn i T =Tick et

This tab shows Zoning
offlcgr inspection results, All receipts and Board Briefing
and, if you want, plan

. ’ expenditures
review observations

Current bonding
An unlimited number of transactions

photos can be stored

You stay connected! Everything you need to know
about an application is here!
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Entering a New Application, Part 1

i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Enter Project Name Eate z" reqwr;:d 'tetle(;nen(;sth
(Specific Use Proposed) IaV(Ie( ?err: Stl.' I?'“ 'e and the
e.g. 'Underground Fitness-Waiver' clock starts ticking:

ot Next action alert. Itis a good idea, on
Application type, e.g. N '
'Sri)tr()e Plan’ P g initial entry, to put a code and a date for the
initial hearing, e.g. 'Plan Bd, 06/02/07"

Date initial application

is received Handles three
Venues
Absolutely required Any pre-existing
first step! Get Tax number used before
information. This will computerization
complete many of the
fields for you
Acctg Dept
Codadiy escrow No.
K actcr |l s B
This checkbox ] i . RanjoysHet] G
will transfer e e £ o Cromy e v e/ R —_—
i i |T1RS T il Grappaed | LTerer Lrepds 1, (R0 O
owner information = — — - L s i
to the Applicant MvweT-2]  [ML5 NCELTY, LLE P o JLSIHC%S L 11 il g e Pyt — oon
0 the Applican [ [ [RCJIE 2 Cilmiad o e rrOH e |1 - -
section i Hee ™ Terdre  Z g Ignore, financial stuff
P Al £ heaal [Er o Fﬁwﬂﬁ E:if = will be completed
T Sl - B b, Dt F 5 B 1
ApelziECad® [« s fenll J:m“i’awun P T T o automatically when
This checkbox unhides | | Tz | e —— transagtlons are
the Contact field Sl S IZaLT~, Lo rLE DU Ao - : P b ek entere
-;‘ﬂ"‘r"m l,' " T ol T2 [ B Fwdte — &
iread [*ar+ azaLz Ppersdld— [— [—  Cem .
o e .
L T e I T i :
Plee [ I raz [ Hidrs: 0 s plan vasicer T 2o er 0353 appuced oy |
ool | =ic 4 AFTF _';’.
(B |
Tkl Jropd o Tedien | Faos | Tading |4 Toanacms | G er oz | Current notes
T ROTER TT | 1ok | RN R ; ;
13 b B T [P & about project, will
S : ) appear on board
briefing

[ Pon AickBgatiend | dazen [ Thaeee [ Fadnons |[CRixag3moas || ol Doopbie |55 gy v

-hpphzant Code Lsanlplast nn—e  This fec st B jod cice a0 [ ' pwHiga ckind 0E .-.-‘-ﬂ-'rill-ﬂ FECET e LD |
avickire I =c, chabedbe nect aa=s v 7130 eeez e thz prepeil, x
=Tk’ ot Supwessocrport ToTizew

Just fill in the blanks. Use ellipsis where available to
simplify entry
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Entering a New Application, Part 2

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
If the proper name does not
Press Button to lookup
appear, go to step 4,
Select the 'More ' tab } ; M "
| Attorney name otherwise press "Select
TR W ATE R
g T Lz L. Cirpad=id uri: S T [T
[ Duiriy ESNE e [T, S T, 1 Zoihit w Tegui 2l n
Cotcct Locz Crzched: 5 o ko o [ n
ngFloezn 15-ULL T LLH [ Wy bl Caseace | 0D Mu e [ o
e | S ER _ T = Constriny |
[ dane | [0-mP-000 fea lzad m Sz Rd o
Libe Certact |
Fal Hama/' /sdciees 21 T a- OwredTak " More =z Mo A-pleving Chiklz Note how the
W P A e T T S WL s dai foces: [ LU sk browse tabs
mdfeezl  |HOITTAZZO: | U 0 TPl TIT 6 CCPEa remain in
C5c- [1aneLnge L, o wae ::":E_D"'-U"k I n e ey view, thus
= A b il n —1 .
w0 [Tocoo o S keeping you
L Fhore . [ CO0NC00-C00C boc Fieneel i s i i ) . Cognegctyed"
to the
: application
. v =1 Oy sl
ZI' Fiisl Figalzhir- " s ”[h‘m[nl | Frrlpe ] Rrirfi-g Fepinil ” t -k Covpt=:
'eppicork Zace Uzuale IZsrarc Tz ficd scis oo 2ol 2ide lor | stizws Aickingeibed = ok el o duva el |
V{ sEazhg. Ik nap ass ba b 'clderngms for W JRC dozs '2ithe prooer, x
T Hey sy Cnpor s gkl
" Browse Names on File
Name Code |Category |
Locate
Mame Code | Categ| MNam Contact A
2153665 L —— |
j232-4551 . iy .
oa e :“‘L“ Continue filling-in the
e e L — R blanks. use buttons where
§§§§é§§ e — Fan e available to simplify entry.
27 175 H—1 I bt Just about everything on
|373-2900 L 1iemlHa 0 X -
[ . [ vl AP il this screen is helpful, but
e not really crucial to
— tracking applications.
EEST T oAb [FTHR AW
Sdedanr |
171 _n+

Complete the form. NameCode is the
last name of the contact or a company
nemonic. (10 character limit.)
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% The Planner

e -

Applications

Application “Contact Log” Tab

* Inspections * Llog * Tax_Files

* Contacts *

Feg/fPay *

Reports

iﬁ Select the 'More ' tab }

Press Button to lookup
Attorney name

If the proper name does not
appear, go to step 4,
otherwise press "Select"

TR S ATE R

F e G Lz
| BT =F

Suiniay [TIRIWENTN, |
Covict

rg Flzonz 2-UL1 1 LLH
Factaee |

l ke e |

Libe Lerkack |

ORI ]

[AZopZoatm

Fal Mamas Adciees 21 "a- OwredTak = |

CuenTadl  [MIGRFA - 1016 RIGEIGEES
Adderzd |[4s0irTazcaz
L5 - Jraneonsy o,y wn

Lerier Fhore . [ CODICO0-CO02

Curtlans. Luny |In'.r.""' A 'Ir.ui-..ul Tarhas 1 Mvarine

Lu. Cirendzidun: Sodel Faa das
g T, 1 =oihi g Tegui =l il
Loz Cracted: 5 o Emakoecox [ n
Pl Cewmaee - LD Hu ke | n
s BRI, _ Tps Couvshein e |
e U zed n ZounRd o
Mg g aq A=plevines Cheskl s Note how the
Was Hoa Tl TlAzeasy [0S L ok browse tabs
Lt 0] 0 15k Pl 1T ol [ CPBa remain in
Foc COeE Uaie n n W] e i .
; . | N— view, thus
i el - | | keeping you
heRowzl dnt: [ o [0 - " ping y "
connected
_ to the
5T -n'..-rhﬁl Hi= &y nm] . application
Eo | wloierne] Suomem

ZII Fiial Figalizhbn- " Ih=rs ”[h‘m[r\:ll Fn-.'rhrn] Rrirfi-gBepl ” Mk Cnvpoct =

v’

B o PTIR Sa—b T O (=S UL Rl = I

*eppicont Zaoc Hzual Iz rare Thiz Ack socs cmoozor 2idee o
zacaig. b mala s beibe fcldernsms fo IR dozs 2rthe proce,

[ izws Aichingibed = ok el 2 duog el | x

; B Browse Names on File

Mame Code ‘Calegory ‘
Locate

INSTRUCTIOM 00

TURY GIGN 96

Close

ARk Fuel
aepiemlHa o

Bl TR |

= el

T zuodFaH. ML

Complete the form. NameCode is the
last name of the contact or a company
nemonic. (10 character limit.)

Continue filling-in the
blanks. use buttons where
available to simplify entry.
Just about everything on
this screen is helpful, but
not really crucial to
tracking applications.
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Entering a Log Item—Letter Form

% The Planner

e -

Applications  *

Inspections * Log Tax_Files * Contacts * FeefPay * FHeports
Select Addressee ‘
Optionally, look up Beginning at the Letter Form
addressee using ellipsis
Update ti 0«
' Browse Names on File = Loty s =
SendTa
Hame Code | Categon | Date 815/08 @ 0Owner O Applicant O Attamey O EngrPlanner O Other
Locate \%
M Ci
Lo il Car:em . JHUGHES 1 ___ simple letter, say a transmittal of
] E iy James documents, just fill in the blanks and save. For
[732%925;%232 Mame: HUGHES, JAMES J I & RITA T more complex correspondence, press ‘Procesd"
[E03)267-8750 Alfied 0. Powell Address 712 MOHAWK STREET SR DD m;h?m:rks TS
(85616870412 Di Task t
Ancara Pspohiatic Hospital ok Haimes csz TURNERSVILLE, M. 06012 WeM ickler
Arthory Moare MiMoore  [B0S)B35-2683 Anthory . To/Dear [Appicart 0[] [set
ARGENTINA DRTIZ B0S)702 5705
ARINAY ASSOC (E0e) Select signer Folowwp [
A B0S)577.5432 NN MARIE : P
A {509%33&3443 Kevin T. Wiight using e”lpSlS \\a Date OK [
B enjamin Zarilla vl Origifiator E] DA This is who will be signing the docurment
() Summary |
I Steards
Either use button to Type/modify text here
import standard text
Rememper to
H close open MS
or just type text Word dopuments
before ptessing
[ = the W'
i Browse the Standard Words.
i A | Cepalion | [ rvseee
Name ategory Type ‘DN" Copies to
ption |
Name Code: ® General = I
———
ke O Public Uty 3
Ciy. State ZIP O Consultant/Contrack N
(G "7 © Planning Board Memebr
T RECORD D) No Zoning Pemi: on File - Record based on Veriization Dat
Dear (I O Zoring Board Member [
Phanel 0000000 | Code{H.M, ete.) (9 Btilfzzas o] e Standard Words
Phone 2 [G00000-0000 WERIFICATI Vesification of Zone Save Letter
m e B e e -
ma
FecerallD: | Secial Sec No: [000.00-0000
CortiactorlD [

If necessary, add new
addressee by completing
form. Remember to save

Optionally, press
the Word button
and use Word as
your editor

Augast 15, 2008

HLCGHES, JAMES ML & 20LA ]

MLMOHAYE STRERT

JTUENEESVILLE, 2 U5 2

Fre WesSimannr of Toraaz 710 Wehmeds Brreer

Dloze Lot 254702

Drexr Applizurt

This lerter is in cesparse ta voes reqeest far g zaning caniplianee lester fre the above referenced

pripery TG alfics verd et e pomerly 4 amed as Highwey Conmenal The
propused e ol he prapsaiy oo Vemiifenl Mascge  Cheripy Boaness @ peroiien] oecles he
Wi -]'ri'l;-'_ e Tty f:l'll_lg-'_ el e

L ke beol ol oz kowow Jsoge, be Propely @ cwmealy mooocceplioes wil e Waslimaim,
Luwosiy Jommug Chasses.

Shwohl o e wr sy Tem e coestione, s dienot TesJaoe v ol e |.r||||.---.-'_1:| i’

Very nily yomrs

When you save from
MSWord, do not try to
direct the save or else the
program will lose track of
your letter
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Entering a Log ltem—Action Form 13

i The Planner
N- - Applications * Inspections

Tax_Files * Contacts * FeefPay * FHeports

Log

Beginning at the Action Form . ..

jt Record Will Be Added 1
D ate 8415/08 [] Paostto Header - This places the Action 1D
l— and date in the master recard for viewing.
Select using ellipsis % ’My’/[;] Mote that 10 days before the Action D ate it Read these three
Mame Code [mm_ will appear colored red in the browse. .
, ) i options carefully and
Action D [] This places the text, below, in header check boxes. as

‘Motes'. Careful, it overwrites!

(] This APPEMNDS text below into header
‘Motes'

appropriate

Action Due D ate Thiz iz the date, required by law, that the action
dezcribed by this milestone must be completed.
Altematively, it is a date you have set for some
achion to ocour,

Summary |

Text

Write some
narrative to

\

| support your

decision to set

this action code

Cancel

Save your work

Select your Action ID by
using the ellipsis button to
browse the milestone codes & Seloct a Date ]

August 2008
Sun Mon Tue Wed Thu Fri  Sat

B Browse the MileSton File 01 02
03 04 05 06 07 08 09

111
ra
=
ra
o
ra
o
ra
]
ra
o
ra
w
[
=

A
Board Agenda [tem
Board Action Deadline Today
Reszalution, application complate
County Planning Board Approval
Final Project Disposition [v]

Board Actn
Complete

CFE
Final

[ Insert |[ Change |[ Delete |
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Entering a Log Item—Memo Form, Part 1 14

i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Beginning at the Memo Form

& Tax

Block/Lot [Name | Addrese |

Insphe

Locate <Enter thus: ‘s pp/#qggaq
[ @ Mema O email LogNe 475
[~] = ’
3 Select a Source Date 8/15/08
UERMTJRE”E":MW z;R\DBLEv % MemmBrds JINENES  Using the Name Cods bution cross-references this document with other files
SCHILLER, DIANE ¥ 31 AIDGLEY 5T To (Mame] JEMES JWI & RITA T HUGHES Set Tickler
Sl Property Owner_| | | Look up sl =
00RHEES, ROBERTW| 37 AIDGLEY 5T — addressee From 77 This i who wil be sigring the dacument Folowup (]
Date 0K [

# 33RIDGLEY ST
41 RIDGLEY £T
43RIDGLEY 5T

2]

AMBROZAITIS, DONMA
OBRIEN W J & EILEEN
(QUILLEN, WILLIAM L &

r— :
using

Staff Member ellipsis

Subject

\ Type/modify text here

Nams Code | atsgo|
Locate

to
close open M5

5 GROUP| (60312614571
(7326262151
(8096383623
(80912678750 |
85616870412 [Di Taplor

(80918352689 [Anthory
(809)702:5705

(80908775432 [ANN MARIE
(603)335-3443 [Kevin T. Wight

T BFFOR OME
GUSTIN AREVALOD

LBERT BENNETT

lfed 0. Powel

Ipha To Dmega Renovations

NT lancors Psyeiatic Hospital

erjail Attachment

NT-GARDE ASSOC LLC.

Select signer using
ellipsis

[Beniamin Zavila =] email
Either use button to
import standard text
or just type text Save your work

Active |actve & Inactive:

' Browse the Standard Words'

Housing Clik

Housing Clrk

Standard Words

Michas! Thompsan
Floger Fort Housing / Code Enforcemen
Constuction Offcial

Housing / Code Enforcemen

Type |DEs:riptiun |

>

When you save from
MSWord, do not try to
Standard Words direct the save or else the
program will lose track of
your letter

USED CAR: Used Car Sales On

& Adding a NamesLkp Record

Narme Category
Name Code @ General

Address r— C Public Utiity

opswezp [ S e

—
?E\Td  — O Planning Board Memebr
Dear — () Zoning Board Member
Fhonel [O000000000 | Code(H:w, etc.) O Both Boards

Fhone 2 [(oo0jo00-0000

i [

Enmail
Federal ID Social Sec No: [000-00-0000
Contractor 1D

Memorandum

August 15, 2008

To:  James

If necessary, add new

. From: Sue Smith
addressee by completing Housing Clerk
form. Remember to save

Re: Verification of Zone
712 MOHAWK STREET
BlockiLot: 25412

This letter is in response to your request for a zoning compliance letter for the above referinced property |
s

Opt|0na“y, preSS the Qur office has verified that the property is zoned as Highway Commercial. The propdsed use of the
Certified M; Th Bl tted under the Washington T hip Z

Word button and use g;:dpis;tgciz-a ertified Massage Therapy Business is permitted under the Washington Township Zoning

Word as your edltOf To the best of our knowledge, the Property is currently in compliance with the Washington Township

Zoning Ordinances.

Should you have any further questions, please do not hesitate to call the undersigned.
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Entering a Log Item—Memo Form, Part 2 15

¥ The Planner
N- - Applications * Inspections * Log * Tax _Files * Contacts * Feeg/fay * Reports

You can set areminder
for yourself or others
using the Tickler Box.

Beginning at the Memo Form . ..

& Record Will Be Added x
) InspMo
©ema O emai Logio 475
- T #etive |aative & Inactive |
M arne Code: QM Uszing the Name Code button cross-references this document with other fj |
. Initials] Person Signs Mame
Ta [Mame] [JAMES J 11l & RITA T HUGHES Set Tickler 34 Do Anpleoste ousing Clerk
LB Linda Bryant Hauszing Clerk,
email w/ho [l5et MT | Michael Thempsan
RF | Roger Fart Housing # Code Enforcemen
From [T Thisis who willbe sigring the document el T [ cenen
email [ Drate OF.
Subject [

Use ellipsis button to

select who gets the

reminder. Remember
to check-off the "set
w tickler" box
|

Remember to
close open MS
Word documents
before pressing
the "W’

CCl

Document File Mame: |
email ttachment [

v

Set a follow-up date--for
example, one month away. The
x follow-up date will appear on

| email the tickler list
\
i "Select a Date E
Once the necessary action i_s _ September 2008  [3°
completed--"Date OK"--the item is .
removed from the tickler list Sun Won Tuse Wed Thu Pri Sat
01 02 03 04 05 06
_ 07 08 09 10 11 12 13
Save your work i Select a Date 14 15 16 17 18 19 20
21 22 23 24 25 26 27
Sun Mon Twe Wed Thu Fri  Sat 28 29 30
01 02 03 04
05 06 07 08 09 10 11
12 13 14 15 16 17 18 Today Llose

19 20 21 22 23 24 25
26027 28 29 30 N

Today Cloze
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Entering a Log Item—Attach Form

% The Planner

475

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
Beginning at the Attach Form
& Record Will Be Added E
Look Up addressee Use thiz form to attach a document to the file for thiz application. For I‘“P}_‘-"
USiI"I e||| SiS example, attaching an approval or denial rezolution. ‘Y'ou can attach several Loge
g p formats including Adobe Acrobat [PDF files)l M5 wiord [DOC] and TIFF
To wiew the files, once attached, press “iew/Change' from the application screen
& 'Browse Names on File =

Name Code |Eeleguly |

Locate

Contact

(03261 4571
(732)826-2161
(096383623
(031267 6750 |4
(B5EES7 0412

(80593352639
(0917025705

(098775432
(053353443

AHN MARIE
KevinT wrght
)

|
&' Adding a Nameslkp Record 1
Nams [ Calegay
—
Narne Cods @ General
———
EED i © Public Utiity
i Blictin 2P () Consultant/Contractor
Contact
TEIZ = ‘ ) Plarning Board Memebr
Dear — O Zoning Board Mermber
Phonet OOOT00-0000 | Cods{H.w, etc.) (@ BetiBeers
Phane 2 {O00o00-0000
Fai 10000000000
Email I
Federal ID: Social Sec No: [G00-00-0000
Contractor I

If necessary, add new

AdAdeanaA~A [

PPN PR

Select signer using
ellipsis

L

Name Code:

Name

This is you, the person
attaching the doc

8/15/08
| [AIEREME  Using the Name Code button cross-references this

docurnent with ather files
[JAMES J 11T & RITA T HUGHES

Document File Mame: |

F10=5 ﬁve 3y File:

Altach = Scan

:x tanager

Cancel

Save your work

Invokes Windows
Explorer to attach
just about any
type of document
to this
application, e.g.
PDF, DOC, TIF,
etc.

Invokes a scan
manager window
for scanning in
documents
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17

Printouts for Highlighted Record

i The Planner
N- - Applications * Inspections

Tax_Files * Contacts * FeefPay * FHeports

Log

Beginning at the Application Browse...

& Planning/Zoning Applications

Applicationt ‘Block.-"Lot | Street Name |Applicant | Project | Coded Applic No. | Escrow No. |

For this locatar just Status
stait byping, &.g. 1315 Werue[aLL -] @ Aldpps O dpprvd O Cond &ppr () Denied (O Pending () Closed  [] Deadlines Close
[ Application Froiect Block/Lot-Blda-L] Site Applicant Action * [A]
App#] Codedtt [ Apol Dale Dale | dction D
0 >< Construct a 6 fence [116,13/14. |32 INDIA H RO { Bh
Z0 A Constiuct a 10' w14 hd17/22/20 27 LONG BO'w DRIVE MONTESJAR s/ | =
Z0 A NGROUND SywirMI6.0717 60000 LAWRENCE LALEQNETT), | 4/04/07|Board El
Z0 A NGROUND POOL [1(132.01/4, & GREEMNERIAR ROALWE TZEL, SA ]
i i] Lesw/ OFFICE AND 1 B113/3 4270 ROUTE 42 HOFFMAN ]
Z0 4 FAMILY ROOM 54.23/14, 14 HUNTIMGD ON ‘W& DOSHI, BHA ]
. . Zi A REFACE EXISTIMG 5[192.22/6. 296 GREENTREE RO PNC BANK % ]
Bring up Print Menu 20 A Deck 82.50/15. & SPRINGFIELD CIRC[COSTELLO ]
; ; ; Z0 A ABOVE GROUND PO[111.08/19. 31 BARCLAY DRVE | RENZI, ANT ]
with prln_tout_ options Z0 A 4' FENCE 260/27 1022 STANDISH DRI CURCIO, MA ]
for the highlighted Z0 A ADDITION FOR BATH82,98/14. 25 RAINBOW DRIVE | PRICE. MAR 7/
d Z0 A 8% 12 SHED 195.01/57. FOBRYANT ROAD | HAYES, JOH I
recor Zi A DY STORE 1960141, 5200 ROUTE 42 TURNERSYIL I
Z0 A 51.09/1.02 14 PARKE PLACE BLY PARKE PLAC ]
Z0 A AVINYL FEMCE, RER54.18/26, 41 E HOLLY AVENUE | DAIS, JOH ]
Z0 A ABOVE GOLIND P00 195.03/49 T4DEER COURT | ROCKS, JAM ]
Z0 A 756 50 FEET DECK [116.1174, 2wHITE BIRCH ROAI MCNELLIS ]
Z0 A Karate School 31 422 DELSE4 DR HASSETT,J I
0 A 12'% 16 UTILITY SHI195.03/64. 1BRYANT AOAD _|EDWARDS ]
0 A &' FENCE 19.07/19. 144 SHIRE DRIVE ADGEY . W ]
Z A ABOVE GROUMD PO/ 82.88/17. 35 MARS COURT | SKELLY, W ]
Z0N11523 128406 A 15'% 13 DECK, STERB 11413 80 CLEMENS LANE | ATLEE, KEV ]
< N (3]l
[_Print for Highlighted Recrd |
[ LiztRendin * If status equal Pending' and Acti
qual 'Pending' and Action date
Query... - ‘ is less than today and naot blank then D ate
t d
Frogram Copyright 1930-2006, E. C Kloss, Al Rights Reserved uns 1=
Make your report
SRS rCiicn —
iCertificate [Not posted to an inspection);
. \ This option asks
you to make a
(] CheckList [ChklistL.\WMF) further selection
= ' Browse the Document File
[ Print_]
Tupe |Descript\on|

Zoning Permit Denial

"Print" brings up
normal print
screen
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Printing ad hoc Documents 18

i The Planner
N- - Applications * Inspectons * Log

Tax_Files * Contacts * FeefPay * FHeports

Click on
Registrations

Registration MNe. |Eluck.‘Lol I Site I Elwnerl Inspection Duel Coded Registr No, I 952 Records onFils
Locate [t} <-For this locator just start yping, e.g. 1315

Applicat Site Fees Inpections Agent Phone | &
Reagiz Mo. Tax Owner Req. Date .
Coded Ma.(if any) | BlockdLat alid Far

Use Grp

1

16 5 BROADWAY, .00|InspFreq 0 (000)000-0000
TIMMONS RT : .00 |LastInsp 2/27/2001(11/07/97
1.4, Date Mext 1/01/2001

3 %«nﬁmumva 00 Insp Freq 0 {000)000-0000
HOS, JOHN : 00 |Lact Insp ATty
1.08/60.00 Date Nest /
401 MANTUA AVE Due 00 Insp Freq {000)000-0000
VELAHDS, VINCENT Pd- Last Insp 7 /e
1.08/62.00 Date Nest 7
5 403 MANTUA AVE Due 00 Insp Freq 0 {000)000-0000
VELAHNS, VINCENT Pd- Last Insp 7 /e
. 1.08/62.00 Date Nest 7
Highlight the 405 MANTUA AVE Due 00 Insp Freq {000J005-0000
] : VELAHDS, VINCENT Fd 0.0 |Last Insp 7y
regisrtation of 1.08/52.00 Date Next 74
. 333 MANTUA AVE Due 0.00[lnspFreg O {000}000-0000
interest, press VELAHOS, VINCENT Fd .00 |Last Iresp 2 a0
"Change’ 1.08/62.00 Date Nest Y |
prmrrordighlighted Reerd | Insst | Change | Delete | Close
Billing Menu | Tag/Unlagl Clear Tags | List Tags | Duplicate(copy) tem | Payments |

Program Copgright 1990-1958, MC Systems of MU, Inc, &l Rights Reserved

Registration Form

Codedit  [1115 | Deleted Reg. Date [1/24/00 hgmamm 2000
Block/Lot | [173 Zoing [ e % sendai
SiteAddiess [ 236 [SUGARMAN AVE wie [T ReeGpmype| [0 [
OvneifTax)  |FIERLE. DAVID L Na Units el T
TaxGhiest | 296 SUGARMAN AVE - Rate &
TaxCsz  [MILLVILLE, M) 08332 P Amaunt [ @m0
SpecificUse: [ | Insp Freq [ 12 Morths Balance last 1 [ om
Emeigency |[FIERCE. DA [B5E)456-1372 Date Last 440472001 |1 Fioe /Penalty 1000
Emerg. Contot | David Next Due 4/04/2002 | | Toral Fe  @a0
Agent Code [iB5EMEE 1 372 Application——— Paid-1/24/00 | 6260
Agent | ’7MaiIDaAE 32172001 Balance |

Max Dceup. 0 Bedms0 SF| 0| DaeDue[ |

I~ OuwnerDecd [ Convercion [ Age/Dicshiy Restietn Rent Subcidized ™ Other Photos]3 [0
Inspasctions 4cton Log |Photss | Docupants/Other Names | Femarks]

PIEACE. rd &
2 FERCE Do Gt Loty Press Insert then select

== document from screen
below
F10=Save Insert Change Delete Frint Highlighted Document | Cancel | Document Selection Browse
\ Print your
Document These are some standard document types

Type |Descriptiun

Date 410/01

Document Type [FAL | [STAFF'for stall memo, LETTER fo eters, MEMO., <)

Mame Code <————— (aletter, this isthe addresses, Iook it up by

Title or Subject

=N
Zoning Permit

pressing the Name Cade button. This field provides Complaint

Send documentto..  the cross-reference to the contact file.) Inspection Failure
& TaxOwner ¢ NameCode Inzpection Failure
To [John Doe] Use the Ter field for a stalf mema Eﬁmal Fire Bil
of the Dear* part of & letter (the program
M GLS  This is wha will be signing the document 5000 8 B0 8 et Delinquert Bill
Summary Inspection Failure Inspection Repart
Vou are the ownentenant of the subject property. You have days [~ If you selected a letter or a r=]
to take the required corrective action. Complying within that time you staff memo, you must
will avaid & complaint being filed with the Municipal Court of the city of Insert Change [ielete ol
Ei0ave | [Milvile without further notice to you, If comvicted, this may subject supply the text. Standard = = = 038
%" ||youto afine and other penalties at the discration of the Judge . A .
Cancel | [Once the complaint is signed the complaint will not be wording will be supplied
j J.You must appear before the judge ta explain why the .
cortestions were not completed by the required date for other selections
If you have any questions or you are in need of any help please call
our office at 625-7000 = Fill in the blanks, then
save
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Application “Inspection/Plan Review” Tab 19

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
Beginning with the Application Form
i§ WASHINGTON TWP Planning/Zoning No. 11022
Adminigtrative |More |
Initial Date ol &ppl Complete 4/10/06  Mestdction CodedMa [
pplic Type [ [ZonePer Appi] Aem(D | E] Due| E] EscrawMo: [~
Project Propos'd| Construct 2 100 114 hacienda . Status CountyDate Wenue Escrom
Parcel [ [1772340. AddT Lots @épproved [~ (O Zaning Deposits
OwneiTas)  [MONTESJARDI, JOHN & KATHERINE () Cond &pp . ) Planning Pay from
Site [ 2 [LONG EOw DRIVE O Deried D‘Sgg‘;t'mn () Zor'g Off Baarez | 0.00
Building Lnit: () Pending Memorialized
Hghbhd — ) Closed EZITTCHN — Fees B
. Fees i
Select the Inspectlon Tab Applent Code® [MONTESJARD [ Egg;lii:lsi?:ﬂsri:any Specific Use and Zane. .. Pl On the next page you will
Curent | - see a text box for
a alance i i
[MONTESJARDT, JOHN & KATHERINE — g;r;e Mo Units Mo Lots - inspection comments.
[27 LONG BOW DRIVE Foposed Il [— [— ED" I_D . They appear here on the
[SEWELL N 05080 ween application screen.
Fhone [000)000-0007 Fa: [[000)000-0000 Notes Caonstruct a 10" «14' hacienda
ernait
OJPianning/Zoning Approval Certicate Contact Log  Insp/Plan Rev/Conditions |F‘holos | Bonding | 4 Transactns ‘
U Full Inspection/Review/Conditions Report Inzp Mo [ Type | Review/Inspection [ Difficulties | Pass!| Payment Inspection anﬁgmg vl e & i
[JEnvelope Assgnd | Dus Cornplete | Cleared il Date Pd inspection browse
[ Checklist{Landscape) 3 7 7
Print inspection F10=Save [ Print Far Riighlighted Inspection ][ Insert ][ Change/View [ Delete . Cancel
results - o [ - -
* Applicant Code: Usually 1ast name. This field sets the gort order for searching. 1t also may alzo be the folder name for WORD docs for this property
[ Flags:" #'=Suppress on print; 'T'=Tickler: "5c'=Press Scan button (o see image o scan an item.

Press the INSERT
button

Selﬂct Inspection Type

mpeciad lode; | ZoringAckon Ancuectad
] Clomtoe Clakson Dot Clgrod

Dt [l R0y 50 Db
Clhcoetin Dlfirea Cl0uek Puiel] T

I
e — [T rem—
| |- G Clpansups B
Zaowg Parik [ Ol HoungFest ] T Tun

Inspection Type

O Zoning Permit — |

o [T
 Plan Review / ERp— [

Fre

OK I \i\gancel

Choose the type inspection you want -

2139, B

cplcotnt [l ™ Heks ol Aeirepasiers
meae LT unl
Of [T T —

e o A 3
i
el = Iuws siw omne
—

(we consider a plan review as a type i L ot
inspection). O

ez [

Far [ — T R
One of two forms will appear as o e i

shown

(=0 Lrargs | Dasts |t Yantio
I, [ us ] = =
[Fiosem ] e | [t (B (i |
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Entering a Violation Inspection 20

i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Beginning with the Violation Inspection Form . . .

Update Inspection 2139, Blk/Lot 17/23//0.

13 ’7 Owrer: [Respondent]
oo [ Nmbi of Relnspections [MONTESIARD , JOHN & KATHER NE

If you are starting from the
Application Form then Application#,

- : Blockrlat [ | Urit] [FloncoonoAve
block/lot and other fields will / [ifhers is & Co Aespondent (et Sl e \;Ewm W ;EDED
already be set up. - Pass, Fal or Cert Site
O Maied = [ONG 50w DRIVE
. . Scheduled [ 3472007 ] Time | Contact] [[000j000-0000
Otherwise, press the appropriate N— [ () Teim

elllipsis to import the data.

Saves a step if you use
¢ Cleared [ /2872007 /| the ;Pay Now' feature.

B Press button
Tao | PapMow [ 4/28/07

Fill-in the blanks as appropriate. Use
eIIipsis where available Irspection Inspection comments will show on the inspection browse

Comments

Violations
Code Section Description

PhotoH]

12-33 REMTAL LICENS

[ Insen [ Change |[ Delete | Abate Yes/No

[/ Inspection Notes | < 4
/ [ j7se|t ][ Change ][ Delete ]
If you must add a violation,
press the INSERT button to
add one. Repeate as
necessary
L} lepdale Records...
Violation PM-101.6
Date Abate By: 101707
Press the button to select Date Abated:
a code section to cite R .
Narrative Al repairs, maintenance work, alterations or
installations which are r:a_used directly or indirectly
v nraled - wormaniks manner, Press INSERT to

Railing to scond floor apartment improperly installed ad a phOtO.

.
o) (e ] Cancel

Customize the citation, if you wish.
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Zoning Inspection—Data Sources

% The Planner

X

Contacts

Fee/Pay

Tax_Files

Applications Inspections Log

Reports

For this example, select

Zoning Permit Inspection Form--Approval

PER, or Zoning Permit,
from the Document Types

screen. (See step 3) Appraval |Decisi0n comments, Denial o Yiolation... |

Permit Inspection

Applic Mo.
Complete form Blck /L = [Ron D k= i Robson Godterg
t
S [128 Johnzon Road Sute 7
stz | 123 JOHNSON ROAD [Homelawn, NJ 02077
There are four approval types, which are Unit:
accessed from the drop down menu. Each Contact | [ I000j000-0000 O Fssidential O Commercial
approval type inserts the following words into Date Sche E] ' ’
the completed certificate: Date Don [ 37272008 Toda Zoning Action Requested
o [ Today ] Chhg Dccup [ Addition [ Shed [ Ing Poal
) e ) Insp/Resfievr [#] Change Use  []FitOuw  []SFD [ &b Poal
irdﬁr?;rl’?tlltet?d' which is a use permitted by Zoning Permit () - Pending () Denied lv|Aecessilse [IFence []Deck Patio 7] Sign
Permitted - Other
2. Variance, "which is a use permitted by E/16/2008 = e BETE ey Esciow Accttt
variance approved on [date] subject to any HC lEnscclLDS"“l’_I\;E;n Foed E?Z';ST%UHJC
special conditions attached to the grant TR [ CoaH F =
thereof” = 2/ PaN =
CRIULIRD [ &dditional Permits reql Yed [from construction office)
3. Officer NC, "valid non-conforming use as Zoning Approval for, Comments
established by the Zoning Officer based on ZOMING Na Camment

evidence supplied by the applicant as
specified on the reverse hereof, and the
detailed statement, above, of all aspects of
the non-conforming use"

4. Board NC, "which is a valid non-conforming

use as established by finding of the Zoning

Board of Adjustment"

Application

Approved

Commants on Declslon
Ko Cormmesnit

g Ee Fone sl kML a o e R A

Checking off any of these boxes
triggers the addition of the following
language to the certificate, as
appropriate:

"The financial obligations of the
applicant include:

"Establishment of an escrow
account” or

"Inclusionary housing fees" or
"Parks & Recreation Dept.
contribution" or

"Tree Trust"

S T e e

)

Crner obligations of the aipplicant Include: Essablishment of an SSoTow SoTou r
Township of Washington __ H
PO B 1?5.3 g Jioe 'wllle ':'
Tumersilie M) §3012 Zorilng Officer . ) H
[3561580-0520 P 355)550-2953 June 16, 2008 Recho. 154 4
T i e g T g g g T e g gy e T ''--;:--''''---':a-""’---:--"'&J
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Entering Zoning Inspections

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
For this example, select
CCO from the Document
Types screen. Lookup Registration #,
if appropriate Always lookup Block/Lot
Complete form as shown
Select pass "P" o fail "F." CCO Inspection Form
Alternately, select "mailed" if the
certificate has been mailed » BIK/Lot 0/0, CCO Inspection
Riegistrationtt / [ Mmbr of Rednspections  [CEOD *|  Dwner: [Respondent]
Block/Lat - Unit; |
Enter scheduled date .. [Apt, Suite, ete] |
and time of inspection. \\ S |
H H - Fazz, rail or Lert .
Click on the ellipses — ] OF OF O Maiked Site
button and a monthly \ﬁ : | |
calendar will come up to FrecE - Time Abate by Contact] [DO0M00-0000
help you identify dates Inspected | Todap ] [
Paszed e[ Today
¢ p Next Periodic Insp(] 6/07/06 Reasan
.Entel_’ ee amount. If fee Inspector E] () New Rental () Sale ) Wiclation () Periodic (Fieg)
is being paid = Fraw Now | , )
immediately, click on the /%%,Qy
Pay Now button andthe eck Constructn([ ) [Functionality only active if pou have MPAS. Permits
Parmitz you select will be dizplaved in 'Comments']
Payments Screen o
appears. Instructions are L‘:E;E ,ﬁoifscfp'p‘;if ;ﬁ'}j:“:"e
on step 5 certificate
You can include information Violations IFieies |
about construction permits, if Code 5 ection Descriphian -~ Pho M| -
you have the MC Systems' = =
Permit Application System
(MPAS) program. If you have
MPAS, permits you select will [v]
be displayed in the Comments &[] [l
field. Since you are printing a -_lnsert
CCO, you can have these F10=5ave Cancel
words appear on the permit, as
well
i ——
Cade |Description |
Always save your work

Locate

If you must enter ~
e

A~

l

violations, press Insert /

Desy

If unsure about violation

number or description,

press the ellipses button

and the NJ codes will

appear. —

You can sort by code
# or by an
alphabetical listing of
code descriptions

FReferenced standards:
Existing remedies:
“workmanship:

&

ﬁemt] Insert ] [[Change ] [ Delete Close
List Codes (Print oul]
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Application Photos Tab 23

% The Planner

N- - Applications * Inspections * log * Tax_Files * Contacts * Feg/Pay * Reports

Beginning at the Application Browse . . . Appllcatlon Form

g WASHINGTON TWP Planning/Zoning No. 14594 E

| Adrinistiative ‘M ore ‘

[

& Planning/Zoning Applications. : T
(Appicaiant |lock/Lot | Street Name | Appicant | Profect | Coded Appic No. | Escrom o, |

For this locator st alus
start typing, &.0. 1315 Venue[ALL <] @allapps O hpprvd O Condbppr O Deried O Pending O Closed  [] Deadines Close:

o [itial Diate [BMEE ~ Appl Complete Actior Coded Na.

‘Awhcahﬂ [Status [ Project B\ack/LmB\duLl Site: Applicant Action *
ool Cosect [ Aol Dote | Date Tate T etonD jon ID [FEmesting [
B 20107 ] 20177 G217 TAIRGAE  [SMSGLEN | 7 Applic Type [ [ Appt] Action D [PEmesting [qe] Date] 3727708 [l £ovro o
74 FAFBOR F_931/08 A 2107|1177 /ICAD0T 570 £ HARBOR A HAREDR P/
12/24/04| A 2/01/07 Kennedy Health Syste 117/1//CA002 | 570 EGG HARBOR RO KENNEDY H 7 Project Plopos'd| Escrow
/ %] 70 7
P 7 /|rew sie 198.16/25. SWILLIAMSBURG CT[WACHTEL H 7 . Status County Date  Yenue
//} Em LOWER LANDING ALA L € LaWHL |/ Parcel [[1321313 Addlak | | () spproved ) Zaning Deposits
L7 T — LOWEF LANDING RLPAULILRO |/
7] Atrs LOWER LAKE RD STARRCaR| 7 Ovner(Tax)  [VISCONTI, DEERAH O Cond 4pp (&1 Planning | Pay from
P 1581 104 GANTTOWN D [ ADBEATS.8| 7 : B FE @ 0o Frdl S o
; ] ite e Dis ar'g Bal.
7 position alance
o — Buiding [ Unit [ ©fendng Dz pomoiaied |
H il 7 | BES
7 Mghbhd . @ ez Fees
] Owner I+ Applicant

pplort Coder [VICONT, () ] pommercial pplioatn_2Pee Use and Zane Papments |
Cuent| —om
Balance

Zone MolUnits Mo Lots

L 1
25 PEMBROOK DR_| SMITH. BA]
VISCONT!

1571785
1221313 Applicant [VISCONTI, DEBRAH Curert L[R2 T Band
et [ BEDFORD TEFFALE o
Print for Highlighted Recrd Insen_J[Change. o= Cily SLZIP Proposed [][F-3 Expiration i
Quer i mmm]| o seue st Pondeg e gt o [TURNERSMILLE, NJ 3012
v [ int ot " it bark then Date Phane [ (0omj000-0000 Fis<: [[000)000-0000 Hotes
Program Copyight 1330-2006, . € Kloss, Al Rights Reserved uns e [

Contact Log | InspéPlan Review Photas \Bunding | $ Transactns | Dther Actions |

Phono Date__| Defoription

You can add photos to new zoniing

or planning board applications or
existing ones by pressing Insert or
Change

o eananeae
*&pphcant Code: Ulsually last name. This field sets the sort order for ‘igw Highlighted PDF or WORD dpcument
/ searching. |t may alba be the folder name for WORD docs for this property X
** Flags:' %'=5 uppress on print; 'T'=Tickler

Select the Photos Tab You can insert or change JPG
photos by pressing these buttons.
In the form that comes up simply

enter the correct photo file name, ) )

a description of the photo (eg, it's Print Photo prints from MS Word.

address), and save it. The photo It gives you a print preview, as

is now attached to the file. show below
Block/Lot 111.09/3. 9/26/08

25 BEDFORD TER
Township of Weshington
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Application Bonding Tab 24

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Beginning with the Application Form

Administrative |More |

InifialDate  [EEAE  Appl Complete] 4/07/05  Action CodedMo. [
Applic Type [wl [ZonePer App] Action [0 [ Buit [L.] Date]  £/02/07 ] Escrow Mo [
Praoject Propos d| E' fence . Status County Date Werue Escrov?l
Parcel [l [254112 Addl Lots () Appraved — () Zoring Deposits
Owrer(T ax) |HUGHES, JAMESJ & RITAT (") Cond App Final () Planning Pay fram
Site: [ 712 [MOHAWACSTREET () Deried Disposition (&) Zan'g Off Balance
Building [ Urit: [A7234 O Pending Date pemorialized
Nahbhd — O Closed aore [ | fee —m
Select the . L] Owner s Appiicant. =0 o Fess
. Applent Code* [HUGHES, JA () [ Commercial Applicatn P05 0se and Zore. Payments | .
Bonding Tab Curtent | e |00 Total bonding
P Zone Mo Units Mo Lotz alance
jcant [HUGHES. JAMES J Il & RITA T Gt QAT [ [ Bendte T and date of
Strest [712 MORAWK 5TREET Proposed L[ - =" first to expire
City-5tZIP WHSVI R sl Expiration 1/01/08
Phone [y F: [[000)000-0000 Motes &' fence
email |

Contact Lag | Insp/Plan Review | Photos Bonding |$ Transactns | Other Actions

Bond No| Covered Date Arnount Bond Actian, if any [
Bond Ca. Phone Bond 1D Yalid Thru | D ate Actiol Action T_l,lpe|' 1

< 2

[_Bond Status Report | (2% Scan Manager
/ * Applicant Code: Usually last naEhis field sets the sort arder for [ Wiew Highlighted POK or WORD documnent | x

searching. It may alzo be the folderkame for WORD docs far this property
= Flags:' ¥'=Suppress on print; ‘T'=Tickler

Press the
INSERT Bonding report
button grep
Bonded [NameCode] [HUGHES. JA&
Bond ID:
I . Amount: 00d
Fillinfieldsas |  |o., e
necessary Fox T
Bond'g Co. Code |
onding Ca Phone:  [[000)000-0000
Bonding Co Mame: |
Date Walid Thru:
Look up/Add new Date Action:
. Stah
bonding company ® Faceived O Retued O Called O Expred O e
Comment
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25

Application $ Transactions Tab

i The Planner
N- - Applications * Inspections

log * Tax_Files * Contacts * FeegfPay * Reports

Beginning with the Application Form

s

Administrative |M ore ‘

Iritisl Date ~ [4/07/06 Appl Complete] 4/07/05  Aetion Coded No,
Applic Type [ [ZonePer AppH| Aclion ID [45 Buit l;] Date[ E/0B/07 E] Esciow Mo:
it Plnpns'dlB' fence Status County Date  Wenue i
Pacel [ ] | O pmoved Lounty Date & i Bt Escrow totals shown here
Dwrer(Tax)  [HUGHES, JAMES J 1% RITA T Otordépp g OPlamning | Payfrom
Site [ 712 [MOFAWK STREET 8 Denied  Dispostion = Zong Off Balance
Building Unit: [A1234 Pending Date  Memorislized
Nahbhd — ©) Closed T e —
Select the $ hoptne o [FUSFEST— ) Clownerlshgplcant s Fee totals shown here ‘
. pplent Code™ . A 3 ,7
Transactions Tab [[] Commercial &pplicatn Curert | Payr;er;ts ,7
i Zone Mo Uritz Mo Lotz slance
Applicant HUGHES, JAMES J I & RITAT
Streel [TTZHOHAWK STREET et dB il i
CiwStZIP  [TORNERS IR ropased (] Espiration  1/01/08
Phane [ . [IDOTOO00000 Mates £ fence
email: |

Contact Log | Insp/Flan Review ‘ Phatos | Bonding ¥ Trangactns |Dther Actions ‘

Description | E scrove
Deposit |

D ;
7| Deposit D eposit GH 4 | Deposit to Escrow 1,000.00 45764!
E/01/07| Trailes “withdraw HUGHES, J& | Trailer - Temporary 35.00 67
E/01/07 | Inspectn | Payment | HUGHES, J& | Zoning Permit 35.00 :
£/12/07 | Inspectn | Payment | HUGHES. J& | Zoning Pemit 3w mora | | All transactions for
this application

[ st ][ Lhangs ][ Delete ] [ Statement “ Receipt ] % Scan Manager
1
/ * Applicant Code LEually last name. This fild sets the sort arder for | Wiew Highlighted PBFs~w/0RD document | x

zearching |t may alsp be the folder name for W 0ORD docs for this property
= Flags:' %'=5uppress\on print; 'T'=Tickler

Press the INSERT
bUtton I Record Will Be Added m

Applic Ma,
Date [ sAomE
Transastion Type Inspection/Review No. will
Deposits to Escrow or Charges withdrawn from Escrow . .
O Depost to Esorom already be filled-in if you used
Select the O Pay from Esciow the 'PAY NOW' button.
Transaction Type O NerEscrom Otherwise, if an inspection,
connect to the inspection
W’W - record by using the ellipsis
i @ ,— Inzp/Rev Mo p UFany,
Applicant appears T
by default, iy [
otherwise look up il
Check#/Cash
Initials: D&
Look up 'For o]
Note: Ta cr?ale 2 hillir:lg itern, with nnPaymer\l,
just omit the ‘Paid’ and “Check#/Cash™ entries YOU may enter Due and

Paid in the same
transaction, or separate
transactions. Your choice.
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Application “Other Actions” Tab 26

i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Beginning at the Application Browse . ..

Administrative ‘M are |

Iritial Date  [EEOEZNE  Appl Complete 4/07/06  Action Coded Mo [
Applic Type [wl [ZonePer App#] Action ID [ Buil [ Date]  B/08/07 [ Ezrow Mo
Project Propo'd[ B ferce . Status Courty Date Wenue Escrow — 0w
Parcel [ [254112 [ AddTLats Odpproved [ O Zoning Deposits
OwnenTa:)  [HUGHES, JAMES JII&RITAT () Cond App Fivil () Planning Pay from
Site | 712 |MDHAW'K STREET 8 Denied Disposition (%) Zon'g OF Balance
Buiding Unit: [£1234 Pending Date pemorialized
Nghihd — O Closed 4. | [ | e T
[] Owner s Applicant Snecific U 17 Fees
Applent Code® [HUGHES. JA [ [] Commercial Applicatn o Payments
Select the Other Curent | Bal [ 3500
. g alance
Actions Tab [ Heerit Zone  MolUnits Maolats
izan [HUGHES., JAMES JIN & RITA T Curent [J[FRT . Bond to 7
Street 712 MOH&WEK STREET .
Proposed [L] Expiration 14070 /08

CiwStZIP [TURN LE. NJ, 08012

Phone [ ioomanoo07z2 :_{[000)000-0000 Motes E'fence
email: |

Contact Log  Insp/Plan Review |F'h0tos | Bonding | $ Tranzactns | Other Actions

Insp Mo | Type Review/nspection Difficulties | Pass/ Payment
Aszzgnd Due Complete | Cleared F ail Fee [ate Pd
]
[ Frint For Hiighlighted Inspection ][ Insert ] 2 Scan Manager
* Applicant Code: Usually last name. This field ssts the sort order for [ ‘iew Highlighted PDF or'wORD: document ]
/ searching. |t may alzo be the falder name for WORD docs for this property x
# Flags:" ®'=Supprezz on print; T'=Tickler
From here xxx
& Record Will'Be Added E

Approvals and Financial obligations relating to things that must be
satisfied before a permit can be issued

[ Rental Registration Records I

[ Code Enfaicement |nspection Records ]

Complete form.
Remember to save [ Constiuction Permit Status l

Our Decision
O Deny Permit () Satistied

Record | dentif. Ma: [&ppic No. Insp. No. Pemit No. etc.]
E—

Appryg Authoriy (.. Planning Board]

Diate Stahus

Deadline
Balance Due

Approval Reg'd for |

Comments:

o 0K M Cancel
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Planner Log Browse 21

i The Planner
N- - Applications * Inspections

log * Tax_Files * Contacts * FeegfPay * Reports

Beginning at the Log Browse . ..

If you license these
other MC System
| | programs, you can

" Log Chrono File

Planner Log view their logs
LagFile
O MPaS OEnforcer (8 Planner () Assessar
Al - Date | All - Mame Code | All - Sequence No. All - Parc
Locate [115/100
T |TG|S5c] Sealt Type [_From 7o | Dates | Mame Cart Summary ~
[ Follow-up | Date OK [ ] To IOOk up all IOg .
i entries connected with a
DF ROUTE 421 0244, afia .
371|NEXT PLEFRD 2/15/06 LOCUST HIL 115.02/15. Planning Eoard | property, simply select
238/ PDF 017408 MLG REALTY 115.04/10. ROE-55 Site Plan ‘W aver ¢
112| MEMO 2¢05/08 KLIKAS 5.04411. Rielocate Sign from previous the All Parcel _tab’ enter
366[NEXT ZOR 2/15/06 FASTORE, M 115.04/ Zoring Officer Review the Block/Lot in the
185 NEXT  Construct 2411406 PASTORE 5044 Conshuction Department
184[NEXT _ZOR 2/01/06 PASTORE. M 115.04/ Zoning Offiger Review Locate bar and press
203 PDF 4/18/06 SELIEAS 5.04411. FiOE-200 Site Plan W aiver AF
52 MEMO_CORR 5/01/07 WISNIEWSK 116.13/14. Used Car Sales Daly enter
61| "wWORD D 4/06/07 WISHIEWS E13414. Werification of Zone
E0|LETT JH1 4/05/07 WISHIEWS E13414. Child Care Verification Dettel
29| wWORD AH1 3428407 1024 COMOT| 11613414 Agenda for the monthly pla
40| LETT AH1 3428407 1024 COMOT| 11613414 Agenda for the monthly plan
25| PDF  CORR LC 319407 WISHIEWS E13/14. “Was VenVenLongPagel.P
36| WORD JD 3428407 COMBOY, Mg 11614, Agenda for the monthly plan -
) 38(TIF_ CORR_[JD 3/28/07 COMBOY, M 11614/ 116,141, FZ00000436 TIF All long entries for the
187|NEXT  PLMERD 12411406 MaRZ, RO | 116.36/8.09 Plarning B oard H
16[NEXT  Memoriali [N 1214706 Omrigoint | 116.37/16.01 | Memorialize block/lot will appear
89| NEXT ZBRD JM1 12/05/06 Omhipoint E.37116.01 Zoning Board E t()gether
< ]uu\ [)]iv]
[ Frint Cracument ][ Tickle/Clear H Tag/Untag ] [ Insert ]L LChange H Delate ][ Clear Highlighted Item ] [ Print Lists ]
Blue check=Tickler item; Green check=T agged item
Log Form
& Update the LOG File x
Send To
Date 4/05/07 O Owner O Applicant O Attormey O Engr/Planner O Other
Document Type
Highlight desired Name Code [ ASK
d d CEfEE: For a simple letter, =ay a transmittal of
recora an press TIEEE | documents, just fill in the blanks and save. For
Change button. MName: [WASMIEWSK], WILLIAM T & MAR more complex correspondence, press 'Proceed’
. . . 1 fill in the blanks t to Word.
This will bring up Address [32 INDIAN BIRCH ROAD sreryout '”S IET_ :I” = fogeto Ten
et Tickler
the memo, letter, C5Z: [TURNERSVILLE, M., 08012
To/Dear [Applicant Whe  [w] [ 5et
or other document pplican Folowun [ ————
associated with
that d . . L Date 0K [=]
at record. Originatar [3 JH This is who will be signing the document
Surmmarny [Child Care Verification Letter

This letter is in response to your request for a zoning compliance
letter for the above referenced property located at 340 Egg Harbor
Road. Our office has verified that the property is zoned as O-1 (Office
Residential). The proposed use of the property as a Child Care Center

is permitted under the NJS 40:55D-66.6.

Should you have any further questions, please do not hesitate to
Remember to contact the undersigned.
close open MS
Word documents
before pressing
the "W*

Expand Text ] ’ F10=Save

Copies to

The Planner, a Program for Planning/Zoning Application Management
Program and manual copyright 1999-2009 by, E. C Kloss. All Rights Reserved
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X

% The Planner

- Applications

Inspections

Planner Log Form

log * Tax_Files * Contacts * FeegfPay * Reports

28

Press Word button

Beginning at the Planner Log Form . ..

|

" Update the LOG File x
Send To
Date [ HBEE O owner O Applicant O Attamey O Engr/Planner O Other
Document Type
Mame Code  [_]|WISNIEWSKI ) )
Contact: For a simple letter, say a transmittal of
. | documents, just fill in the blanks and save. For
MName: |W|SN|EWSKL WLLLAR T & hAR more complex correspondence, press 'Proceed’
Address |32 NDWAN BIRCH BOAD after you fill |nsthte:|:|nks to go to Word.
cs2: [TURNERSYILLE, NJ. 08012 = e
i
To/Dear [Applicant > = []Set
Follow-up E]
Date 0K [==]

Originator [ [JM1 This iswhao will be signing the document

Sumrary

This letter is in response to your request for a zoning compliance
Std WWords letter for the above referenced property located at 340 Egg Harbor

Remey |ber to

[Child Care Verification Letter

Road. Our office has verified that the property is zoned as 0-1 (Office
Residential). The proposed use of the property as a Child Care Center
is permitted under the NJS 40:55D-66.6.

Should you have any futther questions, please do not hesitate to
boqtact the undersigned.

Cancel

Note how the tokens in the letter form
at left, are replaced by data from the
planner log form above in the final
letter, below right

<DATE>
<CONTACT>
<OWNERNAME=>
<ADDRESS1>
<ADDRESS2>
<ADDRESS3>

Be: <SUBJECT>
<BLOCKLOT>

Dear <DEAR>:
<NARRATIVE>

Very truly yours,

<SIGNATURE>
<IITLE>

April 5, 2007

WISHIEWSK], WILLIAM T & MARYANNE
32 INDIAN BIRCH ROAD
TURNERSVILLE, NJ, 08012

Subiect :Child Care Verification Letter
BlodvLot: 118.12014.
Application Mo, 11018,

Dear Applicant:

This letter is in response to vour request for 8 zoning comeliance letter for
the abowe referenced property located st 240 Eqg Harbor Road. Our
office has verified that the property is zoned as O-1 {Office Residential).
The proposed use of the property as a Child Care Center is permitted
under the MJIS 40:550-88 8.

Should vou have any further questions, plesse do not hesitate to contact
the undersigned.

Very truly yours,

Jeanette Maylor
Flanning Zoning Clerk

The Planner, a Program for Planning/Zoning Application Management
Program and manual copyright 1999-2009 by, E. C Kloss. All Rights Reserved
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Tax Files Browse 29

i The Planner
N- - Applications * Inspections

log * Tax_Files * Contacts * FeegfPay * Reports

Beginning at the Tax Files Browse . . .

8 Browse the TAX File g
3996

View Another File

Black/Lat |Name | Site | Tagged Records |

Ltz This button will

Site iter Block/Lot thus: BEB 55/LLL sss/fBUR 5 0| PCL provide you with a
Land Description k.o '201.01/23//C1091" or "123/2.01° Fclazz [ ] historical record
Eldq D escription Owner Mame & Address Drednit E

kR 15 EABLE AVE SIDOFGKI, JANE Py of tax data, up to

0000301 | 5064100 7 the current year,
1CBLDG b 0D [000)000-0000 as your data base

omiar 20 EAGLE AVE H A recentcopy of e 44 b I{J

00002.02 | 1982154 A4G 2] your assessor's tax uilas
25D/SHOP M file i i 050 [00M000-0000

kR 3LIPFINCOTT L& g file is included at i

0000303 | 130X2254% G 3 installation.
25FD24FTS b Updates are 0E0 [00mD00-0000

331031 EE&?DES‘GLE AE g available from MC 2
1FD M Systems 050 [0001000-0000

0013701 RANCOCAS RD M 150

00001, [1.4AC 7 WESHINGTON 5T Public Property

SEWERAGE [MT HOLLY, N 08060 [00M000-0000
00754, VARIOUS VERIZON PROERTY TAX DEPT BA
00002, P O BOX 152206

JRED

10017

[ Tag/Untag Record ][ Clear Tags ]

Cloze

[ Fririt T ags ][ Labelz for Tags

MOUMT HOLLY TP Press to view

Tax File Browse

H gg9g9gqg - | e,
BlkAt (9399911 C2RR Uze format #1480 AL Deductions
12090 PR
Owner [PEMM CENTRAL RAILROAD R E DIVISION :_andt 5 F Genior citizen
Sheet [465 LEXINGTON AVE ZIp T Weteran . .
City/St [NEW *ORE, NY |1Uﬁ b3 12030 [ widow of senior citizen N Ote . Th IS Screen
No. Street Bldg Desc |— Surviving spouze of veteran H
) o — shows all available
Brop Class Descrit AddLot information for a
FCL: | 56 | Bk Code 00000 Ellsec‘:arsei;pc?étsatg};our block dl
Exempt Facility | Zoring | tax aszessor OCK an Ot

Contact Log |Dccupanls | Inzpections | Payments | Constr'n Permits | Regizterad Lnits | Photos ‘ Summans' | Flan/Zone Appz

_Mate 1 |By |To |Tvpe Diates To/Concerning | Summary | LogFile
5] T|5q] Created |Fallaw-up) Date O 3 q
1= O MPas
() Enforcer
(%) Planner
() hasessar
<] [)][v]
[ Print Item ” History ][ Envelope ] Insert [.:) Scan Manager ][ Tickler ]

Nole 1: C=ltem Cleared; T=Tickler: S=Scanned | iew Highliahted PDF ar ‘w/ord Documert ][ Cancel |

(Program works
best when MC
Systems Enforcer
and MPAS
licenses are
installed.)
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% The Planner

Contact Log Browse

30

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
Beginning at the Contact Log Browse . . .
[ Browse the Names File m
Mame Code ||:a[egc|r_|r| |
Locate
T Catw]Mame Code  JMame Dear Phone Fix, ~
Highlight the COM7 SHAHRAM M4 SHAHRAM MASOUDNIA, (2153003135 | (000)000-000C
desired record (See COM|5HARIME C& | SHARIME CAMPEELL [FO09)702-9739 | (000)000-0000
"Conventions...", COMSHEAFFER. |SHEAFFER. KIMBERLY [000)000-0000 [000000-Q00;
found in beginning COMNTSONYAALLL | SONYAALLICOCK, [FO09)A71-1162 | [000)000-0000
f | COM|STEPHEN HO| STEPHEN HOOWER C/0 REMA] (0000000000 | (000)000-000;
of manual) COM]STEVEN MAR| STEVEN MARANZ MR, MARANZ [S56]313-9794 | [000000-000
J:%EL SUN HO Hwa Sun Ho Hwang [0OOj000-0000 | (000)000-000;
C TJ JOHWS | T.J JOHMSON [000)000-0000 [000000-Q00;
TIDD EAGLE [000]000-0000 000000-000r

W TOM ERE

TODD EAGLE
TOM ERESET
TOWY CARABALLO

i}
[000)000-0000

EIN TONY CaR&E [00000-000C
COMUSHAM SHAI [ Usman Shaikh [B09)518-2277 [Q0m000-000C
COMTYERDOMICA C [Yeronica Cenneno [E03)868-9726 [00000-000C
COMYVICK] BUSH  [WICKI BUSH [E09)206-0243 [Q0m000-000C
COMWILLAGE 50 |vilage Squars Apartments [000J000-0000 | {O00)000-000C
COM7wWARD, BREM| W ard, Brent [E5E)925-0744 [Q00j000-000c
COMTWILBERT CA ["WILBERT CASTRO [000)Q00-0000 (Q00000-000C
Press Change COMTW/ILIAM MAC | WLIAM NACE (95612240203 | [000J00C-000C
{0 view record- CON]WILLIAM JO | 'WwILLIAM JONES [000j000-0000 | (D0)000-000C
’ — ] COMTWILLIAKM MU [WwWiLLIAM NUTT [B03)261-0036 [000)000-000C
Insert to make Sy i
new record
[ lnml\ﬁhange ] l Delete ] l Frint Phone List ] l Cloge ]
Contact Record
; anging a Names Record E
N Category
e il (#) Contractor/Consult
Name Code** [TOM KRESKY | Categary () Gereral () Pub Ut .
o — |503 BROAD ST, () Platning Board () Zoning Board () Bath Boards
Complete form LnitHe: Phone BOBZ34-0230
P City. State ZIP [HAINESPORT, MJ 03036 phz::2 litmim_mm
solntact I Fi: [[oomooo-0000
I3 Email |
Dear — FederallD: [ Social Sec Mo: [000-00-0000
/Eontac:t Log |Inspections | Contractor [0 ;
“* Not
Date Type | From| Surmmary |.A. NameDsZre not always unique, .q.
‘John Smith', 30 we uze a code
5z a way of pozitively identifying an
Tabs show individual or a company. |t must be
Correspondence unique. This field is NAME CODE
history and ] |
inspection hd
[ Frint Highlighted [tem ][ Envelope ][ Clear/Unclear ltem ]

The Planner, a Program for Planning/Zoning Application Management
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% The Planner

Fee/Escrow Browse

31

N - Applications * Inspections * log * Tax_Files * Contacts * Feg/Pay * Reports
Beginning at the Fee/Pay Browse . ..
' Browse the Fee/Payment File
. Transaction No. |Dits | Appication No. | Transactions for One Day |
Fees are entered in e @
other parts of the Trans o P |chEEkH
. eposit ithdr: =
program. This feature S = — EEH Asplsille L VSAUTE e[| dsink E
; :
lets you view fees 3 Fen o Femi nspectn
and payments made 2 Fen na Pt Inspectin 5
: e
fOr a day or any Other g PERI ing Permit Inspectior 0
You can print reports for time period and print I P ba Ser nspecto 0
h ng Pemit Inspectio
y reports tailored to 14 FERi ing Permit Inspection 0
All Transactions, Escrow p ilored
B . g 2 /. PERI Permit 0
Lists, or Fee Lists for your specific needs 5 FEri na Pemit Insoecti
any date range or for e Fen o et nspectn 200 -
B ./, PER P ) 1
one day = T — .
] ./, PER ing Permit Inspectior ) 1
El ./, PER ing Permit Inspectior ) 1
21 /. PER iha Permit [nspectior B, .
22 /. PER iha Permit [nspectior B, .
23 /. PER iha Permit [nspectior B, .
24 Y PER P ) 1
ISR TR a4y e e " 2
26 Y PER ing Permit [nspectior ) 25
27 /. PER P ) 25
eg Date EEIY na Pami Inspecti : &
Beq Dat
3| 2]~
End Date |...|[9/23;2008
[ List &l Transactions || ListEscrow [ LitFees | x

Using the ellipses button,
you can select the specific
day for which you want to
view the transactions

Transactions for One Day

i Browse the Fee/Payment File

Transaction No. ‘ Date ‘App\icatmn Mo, Trarsactions for One Day |

4/26/06 [

Descrintion | To/From Escrow | [ Check Mo.

Depost | withdraveal

Fess
Amt Due |

You may view data for a specific
transaction on this screen, but
any changes you make will not
be saved to the data base

7 B rispectiol 2
9 /26/06 403 Zoning Permit Inspectio 25.00 25
1} /2608 405 Zaoning Permit Inspectio 25.00 2! -
1 /2608 407 Zoning Permit Inspectio 25.00 2!
2| 4/26/06 409 Zoning Permit Inspectio 25.00 2 Applic Mo, ‘You may View but
3 /2606 1 Zoning Pemit [nepectio Dat not change data
4 /2608 a Zoning Permit Inspectio 25.00 25.00 ate H26/06 on this screen
5| 4/76/08 5 Zoring Pemit Inspectio 2500 2500 Transaction Type
6| 4/d6/08 7 Zoring Pemit Inspectio 25.00 25.00 Deposits to Escrow or Charges withdrawn from Escrow
7 /26/06 E] Zoning Permit Inspectio 25.00 25.00 O o E
8| 4/26/08 21 Zoning Pemit Inspectiol 25.00 25.00 P
9 /26./08 23 Zoning Permit Inspectio 25.00 25.00 (2 Pay from Escrom
@ NonEscrom
Daily Reconciliation! | Theprogram
totals the fees for ToFiom [mJOWNER
the day you have Fo Insp/Fisv No[_ ][ 71335 (e
selected Desciption  [Zoring Permit Inspectior
Amt Due [ &m
—

| ‘ Paid

& (2] Initials: Block/Lat
300.00 Remarles:
8 B
[ List All Transactions ][ List E scrow ] List Fees x

CheckH/Cash:
—

The Planner, a Program for Planning/Zoning Application Management
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Creating and Viewing Agendas, Part 1

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Beginning at the Agendas Browse.. . .
,.H browse Agendas ]
Agendas The Agenda Browse
M eetin Summary File: M amme: keep_s track of all your
—|J_D b Eoard meeting agendas. It
.&GEND 12/28/08 Agenda for the Meeti fD ber 28, 2 | PEAO00400.d keeps all o this
genda for the Meeting of December 28, .doc: : :

AGENDA | 12/29/06 Agenda for the Mesting of December 29, 2 | PEADDD402. doc information at your
AGEMDA 1/24/07 Agenda for the monthly planning board me | PEA000408P. doc flngertlps, maklng
AGEMDA 31907 Agenda faor the monthly planning board me | PBADDD424P doc i H
AGEMDA 328007 Agenda for the monthly planning board me | PBADDD441P.doc: gener_atlng COpIES .and
AGENDA | 412407 Agenda for the Mesting of &prl 12, 2007 | PBAODO445P doc referring to action items a
AGENDA 427/07 | CORRA | Agenda for the Meeting of &pril 27, 2007 simple task. The forms
AGEMDA 4/02/07 Agenda for the Meeting of April 2, 2007 f hi
AGENDA | 4411407 Agenda for the Meeting of April 11, 2007 | PBADDD4STP. doc you can access from this
AGEMDA R/30/07 Agenda for the Meeting of May 30, 2007 | PBADOD4E3P. doc browse make Cl’eating
AGEMDA E/01./07 Agenda far the monthly planning board me | PBADDDIEEP. doc

Select "Insert" AGENDA |  E/08/07 new reports a remarkably

GEMD& | E/04/07 Agenda for the monthly planning board me | PEADDD4E9P. doc easy task, as you will see
el Bl in the following pages
Ihzert ” LChange ” Delete

| Piirt Highlighted Agenda_|

511 Cloze

Update the [OG File

To create your meeting
agenda, just follow the
numbers. The drop
menu and ellipses
buttons with built in
calendar and standard
words' features make it
easy. You print from
Microsoft Word, as
usual. The following
pages walk you through
the process

1 Board
2 Meeting Date
Agenda Title

3 Roll Call

4 Lead Paragraph
5 Select App's

6 Trailing Words

TO CREATE YOUR AGENDA JUST FOLLOW THE NUMBERS

This creates adraft agenda. Once you
proceed to MSWord, you will find it already has
the basic information needed for the agenda and
wou can formatcustomize it as you wish.

=

|Planning Board

e 5/03/08

[Flanning Board Meeting of September 3, 2008
E] A& E CO0T; BOYER; MAYOR MORI; MS MARTIN

E] This is a work session/regular meeting of the Washington Township Planning -
Board. Matice of this meeting was given as required by the open public 7l
meetings act in the annual notice of meetings. Notice was sent to the

E] Gloucester County Times. A copy was given to the Township Clerk.

Please be advised that the fire exits are located in the direction | am indicating.
In the event of a fire, you will be notified in the following way: Bell, horn, or
public address system. If you are alerted for fire, please move in a calm and
orderly way to the nearest smoke free exit - or as directed by the establishment
over the public address system. Thank you.

Flag Salute
Raoll Call
]

[FPEADDDEZ24P doc

Agenda Form

The Planner, a Program for Planning/Zoning Application Management
Program and manual copyright 1999-2009 by, E. C Kloss. All Rights Reserved
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Creating and Viewing Agendas, Part 2

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
The ellipsis button calls The drop menu lets
up a calendar that lets you sgelect Zoning or
you select the meeting Planr_ung Board
date with ease Meeting
Agenda title

automatically entered

TO CREATE YOUR AGENDA JUST FOLLOW THE NUMBER S

This creates a draft agenda. Once wou

If you press the Roll Call 2 :
praceed to MEWard, you will find it already has

ellipsis button, the Planning or

N . 1 Board |Plannin Board j the basic information needed for the agenda and
Zoning Board members will oare d you can farmaticustamize it s you wish.
automatically be filled in. (See 2 Meeting Date N 5/29/08
Contact Log page. The Contact Agenda Title [Flanning Board Mesting of September 28, 2003
Log Record form has a | |3 Rencan BOYER: MAYOR MORL M3 MARTIN: ABATE, JOS; ADAMS, D.J
Category section where you
check off if the contact is a 4 Lead Paragraph This is a work session/regular meeting of the Washington Township Planning

Board. Motice of this meeting was given as required by the open public
meetings act in the annual notice of meetings. Motice was sent to the
Gloucester County Times. A copy was given to the Township Clerk.

member of the Planning,

. 5 Select App'
Zoning, or both boards, etc.) SR

Please be advised that the fire exits are located in the direction | am indicating.
In the event of a fire, you will be notified in the following way: Bell, homn, or
public address system. If you are alerted for fire, please move in a calm and
orderly way to the nearest smoke free exit - or as directed by the establishment
over the public address system. Thank you.

The program provides
you with standard words,
as shown in the sample
here. You can modify and
save them to make them
appropriate to your needs

See below
See step 4 [PBADDDS2EP.doc

Agenda Form

Flag Salute

Rall Call

Select zoning or planning board Switch to the Applications for this
applications you want included in Meeting tab and press the Continue
the agenda by double clicking on button. This automatically imports all the
5a tggm in the "All Applications..." applications into your meeting agenda
/

S S S S S pa M v e’ S S S S S S AnphcanonslmTmsMeeung| JSS S S S //////// ]
Locats [ This tab shows all pending apps for the djwhosen with an Action ID of PBmeeting
or ZBmeeting af appropriate

Curnent Status

mE

Curert Stalus Press Save/
Change after
each application
you've selected

13580 PR 0 GT
14251 |PBmesting | 3/03/08 | Pyfbacei Development Cal Procacei Development Co

Thum-;s Hedenber Davelnp;em & F’mﬁésmna\ Offices
CASTORIMA, EHAD C&(g |
[ m 3w E 2]
X e X
"All Applications" Tab "Applications for this Meeting" Tab

The Planner, a Program for Planning/Zoning Application Management
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Agenda—Data Sources 34

i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Update the LOG File:

TO CREATE YOUR AGENDA JUST FOLLOW THE NUMBERS e Ll e & Changing a Names Record -
! 1 pe P ategory
This creates a draft agenda. Once you Fl 5 Hame: Pohn Browr}
proceed to MSWord. you will find it alreacy has > TOWINE F r HASIINGTON | BLOLCETER COUNTY 339750l NemeCode™” BREWN  Categun OGenerel OPub Uity O ContrastorConsut
FrmingBomd 3] e bssicinomnaton needs for the agendaand . VIASIIHG ALCUGET ER COUN ARt B ng Board O Zering Bosrd © Both Boards
1 ] 9 you can farmat/cusiomize it &s you wish ¥ I e .t e e . e 123 New St
2 Meeting Date ([ a8 LIUKICIAL SUILDDE, IO, BOX 1160, TURMEREVILLE 1T 02012 | UnicNo
S Phanel {D00)000-0000
Agenda Title [Planning Board Meeting of September 30, 2008 r City, State ZIP ’7}2,“@” T Ga0T \\5 th 2 ORO0T0000
3 Roll Call (-] [BELL DOD1: BROWIN, BROWN & CO: BRUCE: CARPENTER GELLADT. CLARK: i Contact {B001000-0000
Ja PETRON; JOHN PETTL RICH FINE GREG FARNU: GUS KNESTA Title “\a i
— mail —
4 Lead Paragraph [ | This Is a work sessionregular mesting of the Washington Township Planning A Sapnenibar Y oy FedmallD: [ Social Sec He: [03005:0000
) Board. Notice of this mesting was given as required by the open public
0 SeEEme s | meetings act in the annual notice of meetings. Notice was sent to the Contiactor 1D
6 Traiing Pargraph [ o155t County Times. & capy was give to the Township Clark e) estons | ) o [y
¢ Fargrap ) Acenda &‘ ~ate | Type [From] Summary TA" Hames e ot awsys unioue, 2.
Please be advised that the fire exits are located in the direction | am indicating b a" et e ey byl &
In the event of a fire. you wil be notfied in the following way: Bell. hom, or - as a way of posiively identilying an
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Sm public ad msacajmg{mau.vﬁudard (2
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Using and Changing Standard Words in Agendas

% The Planner

N- - Applications * Inspections Log Tax_Files

* Contacts *

Feg/fPay *

Reports

Beginning at the Agenda Form . . .

Update the LOG File

When you press the ellipses
buttons for the Lead Paragraph
or Trailing Paragraph the
Standard Words Form comes up.
It contains standard words for
Planning and Zoning Board
issues.

Key to the ease of
use of the Agenda
Form is the
Standard Words
feature. This
allows you to use
stock paragraphs
that you can then
tailor for your
specific agenda in
MS Word before
you print or save

5 Select App's

8§ "Browse the Stand Words

Standard Words

Type | Drescription |

Doc Code

E
AGEMDADZ Traling paragraphlz] for planning board agenda
BUS REG | Business Registration
CHILD CaR| Child Care Yerification Letter
CHILDCARE Childcare Center or School Information
RECORD D) Mo Zoning Permit on File - Record bazed onVerification D at
SIGM VI0LY Sign Violations
TEST azdf asdf asdf
USED CaR! Uszed Car Sales Only
YERIFICATI Yerification of Zone
WIOLATIOMN,| Wiolation far Mo Zoning Permit on File

6 Trailing Pargraph

TO CREATE YOUR AGENDA JUST FOLLOW THE NUMBERS

This creates a draft agenda. Once you
proceed to MSyWord, you willfind it already has
the basicinformatian neaded for the agenda and

Planning Board -

This form creates a draft
agenda. Once you
proceed to MS Word you

1 Board yiou can formatcustomize it as you wish. . . .
2 MeetingDate  [J[ /2908 will find it already
Agenda Title [Planning Board Meeting of September 23, 2008 . .
3 Roll Call [o] BOYER; MAYOR MORL MS MARTIN; ABATE, JOS; ADAMS, D.J Fomalns_ all the basic
information needed for
| 4 Lead Paragraph— [ This is a work session/ragular meeting of the Washington Township Planning
— Board. Notice of this meeting was given as required by the open public the agenda and yOU can

@ meetings act in the annual notice of meetings. Notice was sent to the
Gloucester County Times. A copy was given ta the Township Clerk_

over the public address system. Thank you.
Flag Salute

Roll Call

Please be advised that the fire exits are located in the direction | am indicating.
In the event of a fire, you will be notified in the following way: Bell. hom. or
public address system. If you are alerted for fire. please move in a calm and
orderly way ta the nearest smoke free exit - or as directed by the establishment

format/customize it as
you wish

If you're simply changing

PEANNNGZER.doc

existing wording, modify

You can insert new
standard words or
modify existing standard
words easily by
highlighting an item in
the Standard Words
Form and right clicking
on it. Then select Insert,
Change, Delete

When inserting new Standard
Words, be sure to complete
the entire form. The Doc Code
is what appears in the left
hand column of the Standard
Words Form. It is shorthand
for the lengthier document
code subject description field

the body text and press
save. The text is now
tailored to your board's
typical agenda needs

—4—DocCode  [TRATER Give your dacument a key ward for laoking Lp by

Standard Words Form

Standard Words

Type |Desciption |

Subiect T~
eginring paragiaphs) for planring boaid 3
2 Traling paragraphis) for planning board age \iﬂsﬁﬂ =
BUS FEG | Business Fegistration hange
CHILD CAR) Chid Care Varfication Letier pekte
CHILDCAR Childeare Center or Schoal Informaion
RECORD D) No Zoning Permi on Fil - Aecord based o salect
SIGN VIOL Sign Violations
ascl asdl as
USED CARY Used Car Sales Oy
ERIFICAT] Verlication of Zore
\VIOLATION Violtiors for No Zoring Permit on File v

The Template shows
where the document is
being saved

The Description gives you a
descriptive entry subject in
the Standard Words Form

‘ Remember to save

The Planner, a Program for Planning/Zoning Application Management
Program and manual copyright 1999-2009 by, E. C Kloss. All Rights Reserved
MC Systems Software and Services, LLC; 15 McCay Way, Delanco, NJ 08075-5229 (609)221-1693

ianging a For Record

This is to create standard wording for letters and memos T ery

use in your MSWord
documert:
1f you have created a templete fin the MCS ystem\ LI date\T emplete directory)

thatyou wch b use for thie documen, ook for & using the elipsis, below, e ai=

<CONTACT>
TerD <OWNERNANE>
<ADDRESST>
[Eeginning paragraphisi for planning board Agenda <ADDRESS2
<ADDRESS3>
eseipion o Rz
e E
Manative/ [ This s a work session/requiar mesting of the W/ashington Tomnship Planning Board. Notice of <APPLICND
His mesting was given a3 requited byt open FUBIc meetings act n the srnusl notics of <NARRATIVE>
mestings. Notics was sert o the Gloucester Courty Times. A copy was give to the Tomnchip <SUBJECT>
Clerk. <BLOCKLOT>
<SIGNATURE>
Please be advised that the fire evits are located in the direction | am indicating. In the event of a <TITLE>
fire., you vl be notiied in the following way: Bell hom, of public address system. I you are <CL:
aleied for i please move in 3 cam and ordedy wapto the neatest smoke fres exi - o 3 From Dthe it
ditected by the establishment ove the publc addiess system. Thark you U5 OWMERDATA>
<BUSDWNERNAME >
Flag Sate AGENTHAME>
FRoll Call
Modify words here

Changing Standard Words Form

35



Printing Reports, Part 1 36

i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Reports Menu
Beginning at the Reports Drop Menu . ..

Municipal Fees Posting List
List Applications

Use Posting Rpt to send transactions to CFO or Auditor. Record will appear

n browse, below, after posting report is run List Fee AMD Escrow Transactions
25 640107 ESD—DI'N Status REpDrt
9/04/06 9/25/08 . .
1tr | 77 List Escrow Transactoins by Date

Escrow Transactions by Account
List Fee Transactions
List Fee Transactions by Account

variety of reports, as Escrow Status Summary

you can see in the L e | & e List Bonds
drop menu above . - - Batch Statements, Al
right. The following Municipal Fees Posting List Batch Statements, Active

The program lets
you print awide

pages prOVIde you Applicati A ted C lete (Listed by Application Number) !
H pplications Accepted Complete (Listed by Application Number;
with sam pIeS of For the Period 12042008 thry 2252008 08
i Township of Washin
these reports, in Gunsnp af Wsshingran Required
=
order as they appear Aopics Initsl Site smusor EEREEE
NameCode Codeds Accepted BlockiL Zone  SUnits#lots Parkg COAH  Next Actn & 3 E2g
. ameCode Coded cospted BlockiLot g G =t Actn BL O C
in the dl'Op menu WIENIEWSF11018 DNDLAN BIRCH ROAD Now 0 0 0 0 mBA
314 W PRI 0 9 0 40307
TIMAN-DOWNERED. School  Now  Temporary 3 ' 0 0 IR
201 W SOt VARL o o o 20107
121105 TLONGWOOD DR Mow  DatioRoof ] 0 0 Construct
1211106 108075 W PRI b ¢ 0
%5 % 08 S]llRDL.TE,4Z Now  Wirdow Wizarts - o0 ']
2120 [C o ] [+]
You can select 121106 1 SHOPPERS LA TumersvillzSquars N ¢ 0 ']
R R « 31105 18515 W o o f o0
any given time ETROM 110 el 4o o
. DOLLARTRI2510 172607 Now  Doflar Tres 60 o 0
penod fOr yOUr HARRAIER DT 12§ o — B o
AMUNDSE} 12550 1/04/07 620 GLEN COURT o0 0 0 Construct
report--from one 1/04/07 195.00/52 DRL 0 ¢ 0
: QUTBACK 312606 12/04/05 4500 ROUTE 42 324 TEMPORARY BANNER ¢ 0 0 0
day to multiple 12/04/06 118101 HC o oo
MULLEN 13001 12113/05 43 BORRELLY BLVD o 0 0o 0
years 1213/05 528344 BUD o 80
AYLING, GE13070 122806 74BORRELLY BLVD ' ? 0 ZoR
199304 213577 o 5 W e
Fee and Escrow Transactions Combined Page 4 LlSt App||Cat|0nS
Transactions For the Date Range  12/04/2008  Thru 92512008 912508
. - ESCrow . Fees
Date  Applic# BlockiLot For Type FromTo Description (Shortened) Deposit  Withdrawal Due Paid VenueChis# By Trans#
40T0T__ 14881 110.04/22, ZE_Agoll Payment SMITH, GRA Zoning Bosra Applicstion 70 TKi 83
412907 11 17/2340. Inspactn Payment MONTESJAROnspect 3500 3500 1234 AH 837
51510 1458 1/48. ZE_Agoll Payment SMITH, BAR Zoning Bosrd Applicstion 5000 E0.0PB AFASDFAS AH 838
5 Deposit Deposit  SMITH, BAR Deposit to Escrow 10,000.00 FE AH 839
5 Fenos Payment DONAHUE, J Fence 3500 380w0 123 AHI 240
5 Deposit  Deposit  DOMAHUE. J Deposit to Escrow 1.000.00 Zo 43320 DMT 841
6/ ZB_Appli Payment HUGHES, JA Zoning Board Application 50.00 5000 1234 DMT 842
Deposit Deposit  HUGHES, JA Depost to Escrow 1.000.00 7D 457845 DMT 843
Trailer Withdraw HUGHES, JA Trailer - Temporary 35.00 Zo &7 DMT £44
Inspsstn  Payment HUGHES, JA Zoning Permit 500 z0 DMT 548
Withdraw WIGGINS, R Engineer Fee z0 DT 845 Note how the program
Fine/Pen Payment DONAHUE, J Fine/Penalty 1,000.00 5000 124 AH 845 I h
Inspsstn  Payment HUGHES, JA Zoning Permit 500 380w0 123 DMT 847 totals the escrow
Inspsctn  Withdraw LEONETTI,  Zoning Permit 35.00 50.00 pis) AHT  B4Z deposits and
Deposit Fayment § STAR DEV Deposit 100.00 10000 123 DMT 850 :
Tree Fayment WISNIEWSKI Tres Pisnting & Removal Pes = PRy withdrawals and_the
Tras Paymant WISNIEWSK Tres Planting & Removal Pei 3500 350FE0 AH1 253 fees due and pald for
Shed Paymant WISNIEWSK] Shed - Up To 200 50 FT 500 380w0 123 AHT 884 the entire time period
Fence Payment MONTESJARFence 3500 4000 AH 5
FB_fppl Fayment WILLIAMS, _Appiicstion Fes 250.00 250,008 DNT 81 selected for the report
10258 150.00/44. Fence Fayment DCNAHUE, J Fznce 3500 35000 P
04,0344, Fayment TOILCO_ Zoning Permit 500 50.00 DMT 87
04.04/15 Payment 470 DELEQ1 Zoning Permit 500 3800 DMT 58
Inspactn Payment 7 OIL CO Zoning Permit 35.00 AH1 860
Inspsstn  Fayment 470 DELEOT Zoning Permit AC 55
7B Agoli_ Payment DONAHUE, J Zoning Bazrd Apglicstion AH1  mar
ZB_Agoli Payment Zoning Board Application AC 851 The program also
Inspectn  Wiithdraw LEONETTI,  Zoning Permit [ totals the number of
Total for Period transactions during
Nao. Transactions 27 the report period

List Fee AND Escrow
Transactions Combined

The Planner, a Program for Planning/Zoning Application Management
Program and manual copyright 1999-2009 by, E. C Kloss. All Rights Reserved
MC Systems Software and Services, LLC; 15 McCay Way, Delanco, NJ 08075-5229 (609)221-1693



Printing Reports, Part 2 37

i The Planner
N- - Applications * Inspections

Log Tax_Files * Contacts * FeefPay * FHeports

Reports Menu

H B
Escrow Status and Fees Paid Report = 1
Applications with Non-Zsro Batancas for the Rangs ] 1&;%’;% 225008
Towmship of Washingion GLOUCESTER WASHING eIt Develapment PO Box 1180 /
_ _ The reports Escrow Status Report
= o= rovide subtotals - ;
Trans® Dete Type Code  FromTo Description Deposh Windrawal Pl Checd p List Escrow Transactoins by Date
14877 new site and grandtotals Escrow Transactions by Account
WACHTEL, HERBERT & SHERRY /
158,16/ 25, Eserorew Biasbaroe: S500. 00 by Category /
£11 2OTNO7 Deposk Depost WACHTEL, EDeposit 1o Esaow 500000
E12  2OTIOT Payment Bew COns WACHTEL, Hiew Consfuction 200
Developer Tot 5000
14BE6 Timberane Subdivision
CONBOY, MARK 1.E DEERA A /
116.1471. Eseronw Balanes:  $1,575.00 /I
EII  SMEZEOT Payment SignADD  COMEDY, MASInage Appilication For Boand 000 12345
233 IZEAT Depost Deposh COMEOY. MADwpost wo Esorow 200000 123435 Page 1
— — ———— Transactions For the Date Range  12/04/2008  Thru 942512008 W2E/08
S24  HEEOT Windraw ENGMNEERCONSOY, MéeEnginesr Fas 425100 4321
Dezssmdoiper Tosal e aallae 42500 cornnienss ESCTOW oo
Dale  Applic Block/Lot For Type FromTo Description (Shertened) Deposit  Withdrawal VenueChig By Trans#
TS T TS0 5 7I00
o e 5 Deck
40307 11018 116.13/14. Deck ‘Withdraw 1024 CONO1 Dack 5000 ZO = J 85
50.00
Escrow Status Report
Deposit
12307 Depesit Deposit WINDOW WIZbeposit to Escrow z0 WE B
20707 Deposit 'WACHTEL, H Deposit to Escrow PB MB 811
. . - Jz2207 Deposit LEONETTI,  Deposit to Escrow zo 123 T 818
Escrow Transactions . rags 1 saor Depost WISNEWSR Deposit 1 Escion = B
Tarzzchona Fooihs Dmz Sargs - 2042008 Thr. TR WSS T80T Tepont CONEOY, WA Dapast 1o Excrow 7 12 JD 53
H2807 Deposit ‘WISNIEWSK| Deposit to Escrow zo AHT 828
E:.‘r':”'"l' 40207 Depasit TOFANI, HE Deposit to Escrow PB 1234 TK1 80
B . F coo 4i0zio7 Deposit SMITH. CAS _Deposit to Escrow zE 2 KD 83
llale _ AppicE Ltk ol 1 ar ype e lexihon | ] lepnsd  Wibawal venus ok Ly Iramag pree— Depomt TR EAR D 0w = rrE———
LRk M arei Trequreil -.'ﬁlhrt:'-ﬁ"-'-l?_i ¥ Eaormi 1 0 MR L= 5/30/07 Deposit DONAHUE, J Dy 4 1,000.00 zo 433 DMT  B41
NLIEST Ll ILK A s WYL T L e - R LI ML =] &i01/0T Deposit Deposit  HUGHES, JA Deposit to Escrow 1,000.00 ZO 45TE4E DMT 842
AETT 156 BN Cucask b VWOHTEL, F Jzpastie Eomw by ME & 21.600.00
T MR T [ 1T il ko Eniwe g 1 ™ mn
i " - Dwpadt e B £ i i ENGINEER
oET FIERLLE LN Cozach WIEHIEY S a4 ] = 22807 ENGINEER 42500 FE 4321 o s
TENTT by LNER'H Cazzsh: NISYIEWISH O I &H 230 4102707 ENGINEER 500.00 pg CASH KD E34
&i01/0T ENGINEER 51258 7o oT 845
H i gl « ININIFYSS Toning Faerin TR 70 AHE &7 143758
1 Vorsm [ T Wiy 7 el o
[ CORETY MAZepasie Exomw 10000 RREE R ) |
LHG HLL K ORI MAF: o BR AN a o 2807 Inspectn Withdrzw WISNIEWSK| Zoning Permit 3500 70 AHT 827
. . e . . N 101707 Inspectn LEONETTI,  Zoning Pemmit 800 zo AH1 243
Lzzzer ISAL L g B T I = TIZ0E Inspectn raw LEONETTI. Zoning Permit B zo 1234 DMT 883
E4G {EER Widiaa TOFRA, HE & MO FS Ca3H KD &k 10500

List Escrow Transactions by Date Escrow Transactions by Account

The Planner, a Program for Planning/Zoning Application Management
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Printing Reports, Part 3 38

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
Fee Transactions Page 1 Reports Menu
Tranzactions For the Date Range  12/04/2008  Thru S/25/2008 Sy2s5/08
Fees List Fee Transactions by Account
For Type FromTo Description Due Paid VenusChks# By Trans# Escrow Status Summary
WAIVER _ Payment SLIWOWSKI Site Plan Waiver 750.00 TEO.0EO TI44 JNT 787 /
WAIVER _ Pasyment SLIWOWSKI Site Plan Waiver 750.00 THO.OEO T34 JNT 788
SIGN Payment ROBERT MARSign 35.00 IE0F0 5316 JNT 722 /
SIGN Payment RIZZIERI H Sign 35.00 500 5318 JN1 723
SIGN Fayment OUTBACK ST Sign 35.00 35000 _CASH N1 732
USE Fzymant ZALAK Changs Of Use B B -
T T —— e r—— Planning/Zoning Dept Fee Transactions Page 2
= ayment Eign Transactions For the Date Range  12/04/2008  Thru 0/25/2008 9/25/08
SFD Payment DEFALCO  Single Family Dwelling
SFD Payment MADDEN. TH Single Famity Dwelling Fees —
TRAILER Payment 4870 PARTN Trailer - Temporary Date  Applic¥# Block/Lot For Type FromTo Description Due Paid VenueChis# By Trans#
SIGN Payment SIMONIN, V Sign - P .
o Eeymant SIVONIN. Y Sa Deposit - (Acct Description Not Available) Deposit
= Fyment 3 gn 1211807 01/1 Deposit Fayment 5 STAR DEV Deposit 100.00 10000 123 DMT 850
SHED Fzyment SPANGLER, Shed - Up To 200 SQFT 100.00 100.00
DRC - Developmental Review Committee DRC
1 01 = DRC Payment Developmentsl Review Committee 100.00 100.00PB 9855 DMT 789
DRC Payment Devalopmental Review Committes 100.00 100.06F8 DMT 782
DRC Payment Developmental Review Committes 100.00 100,068 DMT 782
DRC Payment Developmental Review Committes 100.00 100068 DMT 754
DRGC Psyment UNIVERSITY Cevelopmentsl Review Committes 100.00 100.0FE N1 TB3
DRC Payment UNIVERSITY Developmentsl Review Committes 100.00 100.0FE N TH
DRC Payment MAGNUM MANDevelpmentsl Review Committee 100.00 1000EO0 N JN1 759
DRC Psyment PANTARELL| Developmentsl Review Committes 100.00 1000FE 2 Nt ED
DRC Payment HASSETT, J Developmental Review Committee 100.00 20 ) 0%
00.00 B00.00
ENGINEER - eEngineer Fee ENGINEER
HZEOT | 14BE0 1 . ENGINEER  Withdraw GONBOY, MAsEnginesr Fee 425.00 FE 4321 Jo 524
4002007 1483382373 ENGINEER  Withdrsw TOFAMI, HE =Enginesr Fze 500.00 FE CASH KD 234
®
Escl,gt:rw ﬂatus Summary . ;9'5331
Appl lone with Non-Zaro Balancse Tor the Rangs 25N
PpEtone Wi g 1487FhroudMWd99
Towmship of Washingon
Feorr
Neannci Pawume Rala
14577 WACHTEL. HERBERT & SHEFRRw =ite 20000 L] 250000
14586 CONBOY, MARK L& DEERA Timberlane Snbdivizion L0000 43500 SLETSM
1458 TOFANL HENEIETTA Taddeo Sckeoll Dav Care 250000 20000 22006000
14550 1024 CONETEUCTION 130000 (2] 30000
14551 IMITH. BARBARA ML & DANIE 1, 0eed 0o L] 300,000.00
ToE - 15, 5500 |
B0 R =]

The Planner, a Program for Planning/Zoning Application Management
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Printing Reports, Part 4

i The Planner
k- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

Reports Menu

Bond Status ReE., e
ing Appleations and Applications with Active Bonds Todey 925200
Towmship of Washingion
10929 ' fence Total Bording 1,000,000.00
718 MOHAWK STREET,
Block/Lot 25415
Agplicat _ Azomey
5 R(M]

¥ . A List Bond:
Bonds vall Thny ist Bonds
- Amour
Dae  BediD =or iy planil Batch Statements, Al .
T pre=r] 1,000,000.00 Batch Statements, Active
NG COMIY. 7 QL COMPANY 101
11018 Construct a 6' fence Total Bonding
32 INDIAN BIRCH ROAD, Township of Washington Apgiiz No. 0
Block/Lot 116.13/14 Communty I:\e?a!q:ma’t‘ Coded b
— 5012 BlockiLot
Applicant , . ABomey [mEsmsEgszy  TAX  (BS0)SA0-2053 Today 250008
¥ FAX
Bonds valkd Thn STATEMENT
Sas
BEC ] For Dae
BT ReaEhed )
Bonding Company
14884 Tetal Bonding Apliczt Cwmer
2 LOWER LAKE RD,
Block/Lot 3 01/7
(DDIH000-0000
Agplican Amomey EAx
sax am Fees ou -0z am
\ am Fees Pak o-azie am
Valid Thru'
Bonds sws am Balance am
D BondiD Far D _ _
Recehed T

20T 12345
Bonding Comgany

No. Date Type Description nis  Check No.

TEL &11/05 Faymen Deveiopmenss) Review Commimes 000 0000467
EEEEE 2500
EO0__TICHE Paymer: Developmerial Review Commies 00,00
e =0 =0
TET IO Ty T
TET IO P T Developmental Rewiew Commmes. T
TEO00

TET 1OLCS PR Sre Flan Waker
THL_ 120805

745 _1SiCeie Paymen: Dek 000 1111
TZATRE Paymen: Sign
1211106 Payment
TZA RS Paymen: S e
RERR]

T
TTARE e L L
TS FareT Sign L L

00 e 005ees

1108 Fay e Dewsiopmenal Review Commmes
1211405 Paymest: Devslopmental Review Commines 100,00 00 00sEEs
1108 Fay e Dewsiopmenal Review Commmes 000 00 DosEEs

12112405 Payment Application 50001268
TZTZ0E Paymen Appiicarion Fee ]
oo

TS5 Payment Caner

Deveioomenial Revew Commoee 100,00 00,002

00,0013

>ege= for 30 days. fwe a0
s Fleass a2

Township of Washington Appllc N 10258
Communty Development Coosd No.

i N 05072 BOKLO 00196 200044
(B5g)sEg-gszg  FAX (BSN)30-2033 Today 250

STATEMENT
ZONING
(6 CONCORD COURT, )

Agglicant et
John Dos
& CONCORD COURT
Pitman, N 82071
{DDD}000-0005
1.00000 1.120.00
o 2000
1,000.00 20000
Account Transactiens
e — —FEzs PR —
Mo Da  Type  Dsscrigion Deposted Wi mwokd  Prmenis CheskNo
il g Permi: Ispecsion LR
B o BT
=1 1.000.00
T TEE R
= EE m
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Add/Change/Delete Rates 40

i The Planner
N- - Applications * Inspections * log * Tax_Files * Contacts * Feg/Pay * Reports

File Menu

Setup Municipality
Rates
Sireet Names

Vinlation Lookup Data

Cerﬁﬁcateﬂnsp Repﬂrt Setup SeleCt Rates H B-Fﬂ‘l'n"SE" the RﬂtEﬁ[EpI FilE"

Standard Words

Add/Change /Delete users Hate Code |De&n:riptin:un |

Print Setup...

_ Rate Code Dezcription [a]

Exit ) B o
DRC Developmental Rewview [ 100.0000 [ = ]
EMGIMEER eE ngineer Fee 0.0000 =
Ezcrow E zcrow a00.0000

Exempt Ewxempt From Insert 0.0000
Fence Fence 35,0000
% Fine/Pen Fine/Penal Change 00,0000
Fit-Out %uu/w Delete 75.0000
oning Permi|

In&pgc_tn T 35,0000

To add or change or W Sarn Mardini 0.0000

: i Cort Mew Conztrikese 200.0000
delete a record, right 0 ch a0 A€ 0000
click on the screen and coupant Ange coupant : [v]
this box appears.
Make your selection
and proceed. qu Flras

Rates Browse

' Record Will Be Changed .9

Fate Code MI

Dezcription | D eposit
iiﬁ Fee 0.0000

AT

Rates Form

Complete the form.
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Creating Standard Words 4

% The Planner

N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports
File Menu . )
The Standard Words feature provides you with standard
— wording for the most common documents you use,
Setup Municipality . . ; - C I )
including agendas, zoning permits and violation notices,
Rates registrations, and various letters. You can use these
Street Mames Standard Word documents as templates to modify to fit you
Violation Lookup Data specific needs. You can also create new standard word
Certificate /Insp Repart Setup documents as you need them and keep them on file for
Standard Words future use.
Select Standard
Add/Change/Delete users ——
] / ge/D Words
Print Setup...
Exit i 'Browse the Standard Words ]
Standard Words
Type Description |
Right click to add a
new record, change Doc Code | Subject A
the highlighted AGEMDO1F Beginning paragraphiz] for planning board Agenda =
record or delete the Wit AMING Warning of Wialation
highlighted record SIGM YIOL Sign Yiolations
gntg USED CARY Used Car Sales Orily
*fiolation for Mo Zaning Permit on File
=]
Mo Zoning Permit on File - Record bazsed on Verfication D ate
CHILD CAR| Child Care Verification Letter Th tok that
CHILDCARE Childzare Center or Schoal [nformation ese are O_ ens thal
WIOLATION| Yialation - Used Car Lat youcanuseina
ZEWVIOLAT | Zoning Code Violations template. Tokens will
BUS REG | Business Registration be replaced by words
ZF BR Mo Zaning Permit - Buginess Registration ol from the database
If you are adding a
record, enter a
document code for Standard Words Browse
the item
This is to create standard wording for letters and memos Tegme e ety
Doc Code Give vour document a key word for looking up by :zi‘:':nﬁ“’ o
If you have created atemplate (in the MCSystembLUdatahT emplate diectory) Frmle @i
that you wish t use for this document, look for it using the elipsis, below, DATEC.
If not us_ing a template that Template 5,7 R CULTACT .
was delivered with the ot o1 Zore ‘Abbncsan,
program, search for the Deserion S
template you have already Narrative: This letter is in respanse to your request for a zoning complianca letter for the above referenced %Eﬁgiﬁﬁ&
isi i i wope ur office has verified that the property is zoned as Highway Commercial. The < >
created. This is explained in Py O e e e e o e e
the section on creatlng a ‘Washington Township Zoning Ordinances. ESIENATUHI;
template in Microsoft Word }g&iesﬁsségl:;;rérﬁ:«a\:ige, the Propety is curmently in compliance with the 'Washingtan :E::T>LE>
shoudyounsve s hatrer 4 Use this form to ed EUONERD AT
<BUSOWMNERNAME>
create standard CAGENTNAME>
wording for letters,
[P0t memos, and other
Enter your wording here. routine documents
-Eance\ .
Be sure to save your work =
so it will be available to
you in the future

Standard Words Form
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Street Names & Add/Change/Delete Users 42

i The Planner
N- - Applications * Inspections

Tax_Files * Contacts * FeefPay * FHeports

Log

File Menu

Setup Municipality

Rates

Street Mames

VdatonLookup Date e ——

Certificate/Insp Report Setup

Standard Wards Hote
M ame

Add/Change/Delete users CTALON CT

Print Setup... 9CORVAS

If a walid street name you
zeek doez not appear

(1T 5 3

ABBIMGTOM LA on the list, please press
Exit ﬁagwgﬁ INSERT and add it
g
List of streets in the standard format i'ﬂﬁﬁﬂrﬁ H
will be provided for you upon [V]

LChange

installation of the software. On rare
Claze

occations, you may wish to modify or
add a street name. In that case

follow the same process as in other Street Names Form
browse-form situations.

" Select User g

Active |Active & Inactive |

Initials] Person Signz Mame Title [
AL | A Capetala Hauzing Inspectar
. AH | Andy Hoglen Building Inspectar
As in the other programs, AH1 |Andy Hoglen Building Inspectar
right click to add, change or DMT | Diana Tutalo Flanhing Zoning Clerk
. DT | Diana Tutala Planning/Zoning

delete, and proceed as in the JB Jennica Belici Tawnszhip Clark
other browses. JBW | Joe wille Zoning Officar

JD Jaohn DiStefana Hauzing Inspectar

JM | Janet Musser Clerk

JM | Jeanette Maylor Zaning Planning Clerk.

Flanning 2 oring Clerk

LM eanetts M avlar

Jw | Jozeph wWille Electrical Subzode Offici
kD |karend Delfing Hauszing Clerk,

kS F.en Snuffin Plurnbing Inspectar

LH Larry Hurlbwrt Fire Subcode

MB | Maureen Braff Clerk

MH | Michels Holmes Clerk

MH1 | Michels Holmes Clerk

hdd Mary Jane Amstrang Technizal Assistant

ML |Margie Love Planning Board Secretany

MT | Meredith Tomczpk Deputy Clerk, [v

Cloge
Add/Change/Delete Users
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Violation Lookup Data 43

i The Planner
N- - Applications * Inspectons * Log * Tax_Files * Contacts * Feeg/Pay * Reports

File Menu

Setup Munidpaiity Ordinarily MCSystems \{vill deliver
startup codes for use with your
Rates software. If you want to use a local
Street Mames code, provide a Word or PDF
Violation Lookup Data document to MCSystems for

Certificate,Insp F'\Epcurtw\ fgéi‘;tpvg);?atjon conversion.
Standard Words

&dd/Change /Delete users

Print Setup...

Exit

wi"Browse Hecords @

Code | Description |

Press insert change, or
delete, depending on the
action you wish to take.

Locate

Code Section Drescription

RENTAL LICEMS

Inzert i Ehange I Delete Cloze

Violation Lookup Browse
Code Section:
Description: |
Comment:
Complete the form
as required.

Violation Lookup Form
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