The Enforcer

A Program for Housing/Code Enforcement Officials
MC Systems & Software Services, LLC

January 2010

MC Systems Software & Services, LLC
15 McCay Way
Delanco, NJ 08075-5229

(609) 221-1693 FAX (856) 824-1126



Table of Contents

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.
L0 Y= - P 2
Conventions in Using MCSystems Programs.........c.ccoioiiiiiiiinininimisnsnsssssssrns s sessnnses 3

The Browse-Form Paradigm

Entering Registrations.......c.ccviiiiiiii s s e 4
A new registration can be entered in less than 10 mouse clicks

Printouts for a Specific ReCOrd.........ccoiiiiiiiiiiiiiiiii s s s s s s s 5
From the Registration Browse, print certificates, inspection sheets, envelopes, reprint bills and more

Entering Inspections—Registered Properties.........c.coiiiiiiiiiiiirrrr e 6
You can enter inspections directly or from the registration screen.

Names of Occupants, AQENES........cuiiiiiiiiiiiiiirr s s s s s s s e s s annnnns 7
Whether it is an occupant, a fuel delivery service, or whatever, enter associated names under a tab on the registration
screen

Creating and Printing Documents from the Registration Form, Parts 1 & 2..........c.ccvennnnnns 8-9
Standard letters are the favorite here. Enter a letter once, print many times

Entering CCO and Zoning INSPECiONS.........cceiiiiiiiiiirrr s s s s e e 10-12
Do these from the “inspections” menu selection because the properties aren’t registered

Log, Tax File, and Contacts........ccuiiiiiiiiiiirerir s s r s s s s s s s s s s nn s s s s s s nnnss 13
These are additional menu selections that allow a cross-referenced view of data. The Tax File menu has your tax data

Lists—Registration, Inspections, Others........c.cccioiiiiiiiiiiic e 14-17
A robust list of reports that you can print from these three menus

Registration Bill, Parts 1-3........ccoiiiiiiii s e 18-20
Detailed instructions on registration billing—printing bills, proof lists, etc.

USIiNG the TaX File......o i s s s s s s r s s r s e ranannnn 21

You can lookup properties in your municipality and view related information

Understanding DOCUMENTS........cciiiiiiiiir s s r s s s s s s s rnn s s s s nmr s 22
Modify the wording on bills, certificates, standard letters, etc.

P20 LI o Yo ) I =S 23

The Enforcer, a program for housing and code enforcement officials
Program and manual copyright 1999-2009 by , by E. C. Kloss, all rights reserved
MC Systems Software and Services,LLC, 15 McCay Way, Delran, NJ 08075 (609)221-1693



Overview

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

This program is comprised of five major files plus a bunch of lesser files. They are connected to
each other for cross-reference purposes. The files are:

Tax or Property File—The tax records for the municipality
Registration File—Rental registration records

Contact File—Contacts used in your conduct of business
Inspection File—Resale and rental property inspections

® & & o o

Log File—All correspondence, discussion records, etc., you created in the conduct of
your business

Then, of course, there is the Names File, which is a list of names associated with each property,
and the Photos File, which records violations and other things interesting to the inspectors.

Cross-referencing works like this:

When you add a registration, you must choose a block and lot. This connects the registration to
the appropriate record in the tax file.

When you add any “child record” of the Registration File (inspections, names of occupants, log
items, or photos), the program connects the child record to the Registration record using the
registration number. It also grabs the block/lot from the registration record thus connecting this
child record to a record in the Tax File.

The two most important child files are the Inspection and Log files. These files can be accessed
independently from the main menu (that bar across the top of the screen).
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Conventions in Using MCSystems Programs

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

These are Tabs. On a browse, they

change the sort order of the records and

give you different ways to look up your
~ data

This is the Main Menu

& Construction Permit Files

Pt ho. |Block/Lot| Sits | Mams | Ongoing Inspections | Tagaed Records | Contiol o | Cerit by Date |
Locate |— <-For this locator just start typing, e.0. '931315
This is a Locator. Depending R — '-AE';Z::‘:"“ — =l All MC Systems programs use a
on which tab you are on, type A e I [t Bt “Browse-Form Paradigm.” It is a
something and the browse will | ConiolHo| Summar, Date Hewtinsa | metaphor for the real world. Let me
20060164 38 SKYLIME DR. ! (B5E]782-9443 .
scroll to the record you want /31708 Dem Dol 11l 7 explain...
37940 Rooting 14
20060165 1480 KEARSLEY ROAD J /) [B56)309-1017) ” yOU were looking for an ash tray in a
1/31/06 MYERS, DOUGLAS & TINA /7| Blert Iy
178021 £
This is a light bar indicating E T TPy Py | room, you WOU|d.n°t open the door a
the Highlighted Record 143106 Michasl DiT eooro 7 1| et i crack and reach in for it. Instead, you
- 10605./2. L . .
When you double-click on a 35584 Alterstions- HVAL Fieplscement 7 would open the door wide view all the
y 20060167 132 ROBERTS DRIVE / /| [B56]784-2381 t A th f d th h t
highlighted record you are 1431/06 i I 7ot ftems in the room, 1ind the ash tray
"selecting” it P o and grab it.
o The browse shows all the items in
your database and provides an easy
e L | B | —==— | Way to find your data and grab it
G LECTUnE it ot b1 Piiet, Hilihted Riecord| Tag/lUntag | Clear Tags | List Tags | GonyPomi | Review [ Payments y Y 9 -
‘A Use this instead of prots processing

Our programs all use point This is called a Browse Screen. It is like an open door on your database.
and shoot, that is, on a lookup It shows many records at once and you can scroll or “browse” them using
find the record you want then the up/down keys on your keyboard, or you can find individual records
double-click to retrieve data using the locator.
55 fizmarire Soniess "
S et The Change button is used to
S il =l change a record or to view it

— /4

Insert I_Ehange | Delete |

These are buttons you will find on the \1 Sometimes the Delete
bottom of many browses button will be disabled
or omitted.

The Insert button. It is
used to add a record to
the database

'3 Permit Control No. 37961 4 |
General |Enst Summary |
Permit No. [ ZIMIERRL Suffir[C Contractor |... [OWNER H
Appl Date 4,/05/2006 Use Gr R-5 BUttons and Elllpses
Blk/lot .. [7701./2. Unit: Units——————
site | 1449 [BOXWODD DRIVE [ I IﬁlM o — This is an Ellipsis
. | e.q. Blackwood Lost I— l— I” state apprvl This is a Button
These tabs show different ‘gico, Terry
. War Type
but related data in a warrantyNo] ]—_"|L
browse format NJ, 08012 email........ I
F\ / Max Live Ld Max Occupancy Egntractur =
Description ;I Ongoing Inspection
| | | —II | Buttons and ellipses just mean “more...” Click on one
nspections i i . e . . .
P (el o ot e [Pl U e and you will get additional information: sometimes a
Dates SubCode | Type | PJF | Comments Init |« . .
Scheduled| Time | Inspected I:I lookup, sometimes a form with data.
=]
Insert | Cchange | Delete | Enter and Tab
_tistory | Our programs all allow you to use either the Enter key or
Fl0=Save | Cancel | .
the Tab key to move between fields

This is a Form that has both tabs and browses. After you get used to it, you
will aggreciate how efficient it is. It helgs you keeE -context,” that is, you view

the related data f{peERtiSFER"S 'PRO G T81HGERiING %l code enforcement officials

Program and manual copyright 1999-2009 by , by E. C. Kloss, all rights reserved
MC Systems Software and Services,LLC, 15 McCay Way, Delran, NJ 08075 (609)221-1693




The Browse-Form Paradigm

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

The Browse-Form Paradigm is a fancy expression for one feature that makes MCSystems
programs better. It is really very simple, take a look at the examples, below.

Traditional Approach

Traditional approaches vary, but most start with a form where you enter a code (e.g. a last name or a street name) for
the record you want. If you guess wrong or if it is not a unique code, you then get a list of items containing the code
you seek. No surrounding items are shown if you spell your entry wrong.

The example shown has one additional step: You must choose the type of search you want.

Application | OwnerZApp | Primary Req. | Fence/Pool | Garage/Shed | Permit | Receipts | Denial | Conformity B Smart Search-Main EEJE|
Zoning Pemit App. Number: g APP DATE: e —
Block: ngﬂ Lot [& Construction Control: C ByBlock By Neighborhood
Existing Use: [Office Proposed Use [Dffice 7] By Dwner's st Name By Subdivision
Sueet No: [527 Street Direction: Property Street Name: [z Coutt © Bystréet By Construction Control No.

Zone [R1 = % By Applicans Last Name By Permit Applic. No. Cancel
Subdivision [vKeys Estales =]  HMeigborhood  [pitman -

Select the Applicant's Dxgt Name

|Board Approval Infnrmationla.dApp [ Mo -
PB/ZE: [ Apptt: [ AppiDate: |
These would be tabs in
the browse-form
K paradigm approach
Many programs start with a form shown below

Choose your search

Browse-Form Paradigm

Click on a tab and the sort order is
changed.

B& Planning/Zoning Applications
Lpplicationtt ‘ Block/Lat ‘ Street Mame  Applicant |Prmecl ‘ Coded Applic Mo. | Ezcrom Mo,

Status
Each tab has a locator so you fant Venue T =] @ Alspps O dpprvd O Cond dppr O Deried O Pending (O Closed [ Deadines Close
homne 1
can find what you are looking for. sl fuznue BloakiLol Blda L] Site Applicart

The closest match to your input I 25 BEDFORD TER |,
h ) } 74 29 ROUTE 42 Urit 4R
is found along with surrounding 57820 IE/ 19407/41. (123 TRENT ROAD  [VITALE, J&
5 121570 Dayean 166/ 115J0HNSONRD | VITALE.JO
records so you can scroll up/ P42 [WASH PRI 1/23/07 & 1730/07 | Medieal Office 214/2//CC003 |00 ROUTE 168 SUIT VITOLA, CA
down to perfect your search 723 wASH PRI 1424/07 & 1/25/07 | Lsftble & Associates £ 214/2//CE001 | 300 ROUTE 168 SUIT %) VENTURE
734 [WASH PRO_1/24/07| & 1725/07(Trimble & Associates 4 214/2//CB002 | 300 ROUTE 168 SUIT % VENTORE
20 14432 711802/ A 7/18A02 4 BHARYARD ST |VOLID,ROB
201 14747 WASHLPRI 1712407 P 4 #[Wamring of Yiclation |214/2//C0002 | 300 ROLTE 168 SUIT YOLPA, EDW, VIDLATION
PE 14603 12/19/06| B~ 1/26/07 [\ achavia Bank 1201/7.05 120 STAGE CUACH R ‘wACHYIA B PLNERD
FE 14877 B710245F IR 7 Frew site 3316755 WILLISMSELRG CT WACHTEL H
[Z0 12 7006 /|7 A0 /06 [ almart 15.01/23. 01 ROUTE 42 ‘walMAR
Thi rticular b Z0 13563 GARA06 A B/16/06\will iemain & nail salod 159./2 1 ONROUTE 42 ['whSHCTR L] Press Insert or Change on
IS particular browse |28 13662 8/23/06 A £/23/06/Fit aut and chanae of | 153./20 ODROLTE 42 [WASHCTRL the browse and you
has lots of filters you can 0 14150 9/14/05 & 5/14/06| Channe of oreupant_|153./20 DOROUTE 42 ‘waSHETR L] .
. 20 14243 9/20/06] A 9/25/06/Fit Out 9./20 00 ROUTE 42 WaSH CTR L proceed to a form showing
apply: e.g. ZO for Zoning 2011812 5/05/06| 4| 6/06/06|FIT OLIT BUSINESS 11311 123.J0ANSON ROAD WASHINGTD - :
" ) PB 12580 B/16/06] P| 10/10/06|Variance 292/2502 321 THIES ROAD __|WaSHINGTD) FLNBAD all fields in the record ...
Officer, PB for Planning P8 14266 12/16/03 A I 17./210 ENTERFRISE COURT WASHINGTO
Board PB_ 4657 12716/03 7 ¢[Fire Houss 19412/904 (293 GREENTAEE RO WASHINGTO
PE 14271 /A 10/04/04 85/3 ‘Atlanta Court WASHINGTD
2B 14355 TS Wiulli Family Housing < 5/1 142'/D0DBURY-TEH WASHINGTD)
<
More filters [_Print for Highlighted Recrd | E
[ List Pending ] = If status o r p
qual 'Pending' and
s [ Query ] [ Print ][ Export ] is less than today and not blank
turns red
Program Coperight 1990-2006 E.C Klo: | Rights Beseryed

MC Systems programs start with a browse
The browse is like an open window on your database
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Entering Registrations

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.
; Registration Browse
Click on "
Reaistrations B Roaictration Tablo T Closely examine the browse to the left.
9 - You will spend a lot of time on this
Regististion No. |BlackeLot | Ste | Owrer | Inspscion Dus | Coded Reaist No. | Tagged Records | Biling .. | auery| | SCreen during a working day. It shows:
0 <-For this locator just start lping, e.0. 1315 Show Unpaid Only
: Applcat B F Tnpech Erera Phy i i ;
Tag F\eglsnr?l‘oc.a = T{az Owner b npectons Dr:lae'ieamge 6. * RegIStratlon NO.
Diel | Coded Mo it any] | Block/Let Yea  Mnh | | e Coded No
Riate Grp :
i T EEEENETGH TRTE e T T . Rate grp
‘WwHITAKER, DEBRA § Pd:  50.00|Date Nest )
145 196.02/91 CertDate  11/27/06/2006 4 . Site
z 13 PLUTO DRIVE Due.  50.00|Last Insp /| [000]000-0000
GALLAGHER, PETER B 4 DEMISELPd:  50.00Date Newt i . Tax owner
15/82.90/1. CoDate  4/DH0E[2008 4
3 417 ALDEBERAN DRIVE Due  5000[Ledthep  6/12/08|B0331 3772 . Block/Lot
STANFA, LENA & MARIA & JOSEPH Pd - 000 Drates Wt i :
P | ftt 23|82 95/8 _IE:rteDa?; / I,Z_DDE 4 ° Fees due/paid
4 605 COVINGTON COUAT ] 50.00|Last | 7 /| [BEBI2Z7 5751 ;
ac:?jsz rgsitra?'on S0LD GEVERD, EDWAAD C % BARBARA Pd:  5000|Date Host s * Inspection frequency
23 95/3/CE0E Cert Da sl 4 ; ;
gl : G 7 PHOENIX COURT Due  5000[Lectinp 7| 000300000 * Last inspection/next due
50D RAMOS, ANDFE E & FORTE, ROSAFd:  50.00|Date Nest b
145 82 3255 CotDate dilome 4 * Agent phone
7 104 GANTTOWN ROAD ] 50,00 Last | /¢ [nnnjann-onn i i
ROBEATS, BARAY JEDIANE G Pd:  0.00|Date Hort o ° seglsnal‘.tcljo: Date
23/15811 Cert Da sol2e 4 .
;’\Nzw GREENTREE ADAD Due 50.06‘ Coelins — 4702/08] 0000020000 ear valig for
ROBERTS, BARRY & DIANE Pd: 0.00|Date Nest -
a4 127102 Cett Date dilans 4 ()
L L L ~ | Note the tabs at top that change the sort
- Highlighted Insert_J[_Ch
(_Print for | Recrd Tf\ Inset [ Change | Quick Log || Duplicate(capy) tem_| [ Payments | order of the browse. Note the buttons at
] Show Deleted the bottom that add functionality
Deleted Record: l:l Ctrl-Left Click for Tag/Untag
Fragram Copyright 13302008, E T Klnss, & Rights Rieserved, [E09)221-1633 Close
Lookup rate here Click here to reach
Registration Form payments
T —
Fleisaton D [icre . | Payment Lookup
Codedtt [ Deleted st Date [12/11/08  BedisationValh  br 2008
Block/Lat [ Owner Decd Unit Mo Billing Payments E E
% ooy [ Billing Mo [0=na Al [12 =+
G Tal | Zoring/Use N T e Locate 1
Always lookup TanStest [ Inspection No Bilfg Units o [ Trans Mo.|  Date  [For |vear [ Type [Check#t] Amount |Initials | Comment
Block/Lot Tk C52: Insp Freq | 12 Months oy  om
Facilty Name Date Last Balsncelastyr [ 600
Phane L g::g:z | FrePealy [ 000
Cel Total Fee [ oo
Emerg. Contet Dale Abate Paid- 7 / 000
Agent [;’— Application £ e
BT ) dwner O Agent WaiDae s — gl 2
Occup: Max [0 Actal [ Sqft S
Inspections |Conlacl Log | Photas ‘ Oscupants | Payments ‘ Summons* | Othr Activy ‘
Insp No |Type] Unit inspection Dates Pass/[ Init - "
Sched  [inspect=d | Abate By | Passed | Fai Smens Press Insert on Payment
Browse to get form.
Complete form, below
, Payment Form
|
7 x e oo
) ‘Year. |z00d]
For FEG
Transaction Type
@ Pavment () Ddustment If Paying for an Inspection
i Insp Mo
Exam!ne these buttons, P —
you will need them later o 7m0 Unit
Date [ 1271172008
Initials A0

Time required: About 20 seconds

Comment




Printouts for a Specific Highlighted Record

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Registration Browse

B’ Registration Table =
Bogin wih the

Registration Browse S — | _ ) i .
screen (click on g - |Block/Lot | Site | Dvarer | Irspection Due | Codéd Registr Mo, | Tagged Records | Billing ... | QUEIy |
Registrations, above, 1] <-Far thig locator just start tpping, eg. 1315 Show Unpaid Only
to access it) | Application Site Fees Inpections Emerg Phone [
Tag| Regiz Mo. Tax Owner Date Hearing [ =
Del | Coded Mo (if any] | Block/Lot Year tnth =
Rate Gip
1 20 GREEMLEIGH DRIVE Drue: 5000 Last Insp 5/22/06| [609)390-8649
WHITAKER, DEBRA S Pd: 50.00| O ate Mext i
1-6198.02/91. CertDate  11/27/06/ 2006 4
2 13 PLUTO DRIVE Dlue: 50.00 Last Insp / /((000)000-0000
GALLAGHER, PETER B & DENISE [ Pd: 50.00| 0 ate Mext A
1-5/82.90/1. Cert D ate 4/04/06/2008 4
3 412 ALDEBERAN DRIVE Dlue: 50.00 Last Insp 6/12/08|(609)381-3772
STAMFS, LEMA & MaRIA & JOSEFH Pd : 0.00 | Date Mest i
23)82.95/8. Cert Date JA2008 4
4 E06 COVINGTON COURT Due: 50.00/ Last Inzp / /|[856)227-5751
S0LD GEVERD, EDWaRD C & BARBARA | Pd: 50.00| D ate Mext g
2385/3//CE0E Cert Date J /2006 4
E 7 PHOEMI COURT Due: 50.00 Last Inzp / /|(000)000-0000
SOLD RAMOS, AMDRE E & FORTE, ROSA Pd 50.00| D ate Mext 2y
Press here to get a 15|80.92/85. Cett Date / /2008 4
menu of printouts for 7 104 GAMTTOWM ROAD Due: 50.00| Last Inzp / /((000)000-0000
the highlighted record ROBERTS. BARRAY J & DIANE G |Pd: 0.00 | Date Mext HY
gnlig 2311584 Cert Date 42008 4
8 277 GREENTREE ROAD Due: 50.00| Last Inzp 4,/08/08| (000)200-0000
ROBERTS. BARRY & DIANE Pd: 0.00 | Date Mext i
1-5/194.12/7.02 Cert D ate 2003 4 [y
Print for Highlighted Recrd J Inzert Change | Quick Log ][ Duplicate[copy] Item ][ Payments ]
[] Show Deleted
Delsted Record: [ | Ctrl-Left Click for Tag/Untag
Pragram Copyright 1990-2008, E C Kloss, &1 Rights Reserved, (F0S1221-1693
Print Highlighted
Record Menu
= PRt nens E=3)
Due Date
Make your report ] Re-print Bill (BILLH]

selections. You can

print multiple items [ Apply Penalty

[ Certificate [Not posted anywhere]

[ Envelope

—
D CheckList [CthIStL'WMﬂ “fou can change checklizt format by renaming any

1J' il i i )
I:l Checklist [ChklistF‘.WMﬂ WMF file (several are in your directory) as shown

Print [CliChecklist Custom
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Entering Inspections—Registered Properties

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Registration Form

i WASHINGTON TWP Registration Fo Registration No. 2030
Registration Data |Mw |
Codedtt [ Deleted 15t Date [12/11/08  Registiation Valid For 08
Bookiol LJTT [J0wneileod i e Bilng
Steaddess TR [ Bl ME0-nabil) [1Z =1
K . X . OunerTad) | Zonng/Use [ _~Fte Gioup —
Begin with the Registration Tacstios [ el f g @h
. Tetsz [ InmFea Aot 0]
For.m (af:cess'ble from the Fihians [ Deel | i See steps
Registrations Browse menu) o - B Freendty [ 000 3and 4
—
cel — | ST Totsl Fee [ om
Ermerg. Contet Date Abate: Paid- / / [X]] below
Agent [ dpploalion B —T
BilTo. ' ® Owner O Agent Mai Date
Dale Due s
Oeeup: Max [0 Achusl [ SaRt[
Inspections | Contact Log | Phetos | Decupants | Payments | Summons'| Dth activy |
Pl’ess |nse|’t to Insp No [Type] Unit Inspection Dates Passif it [ Paid [m] (oo
. Sched Inspected | Abate By | Passed Fail =
add an Inspection
o
s Clear Sch Dale || Inseit Fintouts N Enveiope x®
L

Inspection Types Browse

M| [Nspection Types

Inspection Type |

S5

Please Note

If passed, print certificate

Inep Type

D escription

Certificate or Continuing Occupancy
Code Enforcement Inspection(violation]
Permit

ioh

Zorig
Ferindic

zred Property

Re-nzpection

A CCO inspection can be used for any resale of

a property or change in occupancy of an

apartment. REG should be used for the periodic
inspection of registered properties. Data from a
= nspection is posted to the registration

record;

inspections.

IN5 can be used farce

Select REG--Periodic
Registration Inspection
(You can choose any
type inspection, however,
the type "REG" will
update "B" above)

—

Complete the
Inspection Form

Registration Inspection Form

for the highlighted record, if
failed, print inspection
report

This button posts a date
to the registration record
in order to schedule the

Lookup Registration #
and Parcel (Block/Lot)

Enter scheduled date
and time of inspection.

calendar will come up to

Always save your work

—

Check Eunstlucln@ (Functionality only active if you have MPAS. Permits

Nrmbr of Re-Inspections

] Unit: [
= (Apt. S, etc)

f : Next Periodic Insp[_| eason
|[C)illck on tze elllpsehs] o A%/ Pay Now button and the
utton and a monthly Fea | — Payments Screen

next inspection, as
determined by "A" above

Enter fee amount. If
fee is being paid
immediately, click on the

) ¢ Peimits wou select wil be displayed in Tomments’] appears.
help you identify dates e L:;‘;gf;‘.;ﬁfﬁ,,:iﬁ;ﬂ?:"
certificate

. N . . Phatos
Add violations by Yiolarions —|Cmn

K X e Code Section Description i o Nofl |
pressing insert and L ] Using this Insert button,
completing the form that you can attach photos to
appears o M- /‘ the file.

.

Inseit -
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Names of Occupants, Agents, etc.

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Registration Form

Fegistration Data |M0re |
Coded# []Deleted 1st. Date [12/11/08 Beqistration Yalid For 2008
Block /Lot __l [] Owarer Dzc'd Unit More... Biling
Site Address (][ IO | | Biling Mo.[O=na ki) |12 = e
Ouner(T ax) | goningx’Use Rate Group E] ,— U?ﬂ?s
Tax Strest: Inspection g Uni 1
K K . | ’T Verils Mo Bill'g Units 1]
Begin with the TakCSZ | Irrsp. Freq, Amount [ om
Registration Form Facilty Name | Ditizlles Balance last ¥t 0.00
. Phane Faise Mext Due . —_—
(accessible from | | o 0.0
the Registrations o R Total Fee | oo
Br men ) Emerg. Contct | EliZiliElE Pad- / / 0.00
owse menu Agent . Application Balance ’W
Bil To. & Owner ) Agent Mail D ate
Date Due FRemarks
Occup: Max 0 Actual SqFt
Inzpections |Eontact LDWBNS | Payments | Summang' | Othr &ctiviy |
Insp No |T Inspection Dates Passi/| Init
— Sched Inspected | Abate By | Pazsed Fail
Press Occupants... tab
o Complete the data on the
o Occupants/Tenants Form
v (s x ||| | ot

Press Insert

Date of Birth is important
for minors who will be
attending school

Occupants/Tenants Form

NameCode || First 4 characters of last name. We will
append a number,

Mame |
Unit [20. APT 34="34")
Sex ) Male ) Female ) Unknown
Date Registered | 1211/2008 (Occupant present as of...)
Phone1 |(000)000-0000
Disabilities}

Comments: |

[] Departed
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Creating and Printing Documents from Registration Form

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Registration Browse

Registration Table =
CIiCl.( on . Registiation Mo. |Block/Lot | Site | Guner | Inspection Due | Coded Redist No. | Tagged Records | Billing ... | Query |
Registrations - ;
o <-Far this locator just start typing, e.g. 1315 Shaw Unpaid Only
5 Application Site Fees Inpections Emerg Phone | |
Tag| Reagis No. Tax Owner Date Hearing |
Del | Coded Mo [if anw] | BlockALat Year Mnth
FRate Gip
1 20 GREEMLEIGH DRIVE Due: 50,00 Last Insp 5/22/06|[609]390-8649 :
/ ‘WHITAKRER, DEBRA S Pd: 50.00| Drate Mext a4 H
L — 1-6/1588.02/91 Cert Date  11/27/06| 2006 4 i
2 13PLUTO DRIVE Due: 50.00|Last Insp 4 /[000)000-0000
GALLAGHER. PETER B & DENISE [ Pd: 50.00| Drate Mext )
1-5/82.901 Cert Date: 4/04/06/| 2008 4
3 412 ALDEBERAN DRIVE Due: 50.00|Last Insp E/12/08((509)381-3772
. . STAMF&, LENA & MARIA & JOSEPH| Pd: 0.00{Date Mexst !
Highlight the 23|62.95/8 Ceit Date: s fzoos 4
f : 4 EOE COVINGTON COURT Due: 50.00| Last Insp £ /| [BBEI2ET-5751
registration 50D GEVERD, EDWARD C & BARBARA Pd: 5000 Date Nest i
i 23|85/3//CEDE Cert Date £ /| 2006 4
Of interest E 7 PHOENI COURT Due: 50.00| Last Insp 4/ [000000-0000
SOLD FAMOS. AMNDRE E & FORTE, ROSA Pd: 50.00| Date Mext 7t
1-5/82.92/65. Cert Date £ 22006 4
7 104 GANTTOWHN ROAD Due: 50.00|Last Insp 4 #1000000-0000
ROBERTS. BARRY J & DIANE G Pd: 0.00 | Date Next I
2311584 Cert Date A 22008 4
El 277 GREENTREE ROAD Due: 50.00|Last Insp 4/08/08/(000)000-0000
ROBERTS. BARRY & DIANE Pd: 0.00 | Date Next 7t
1-5(194.12/7.02 Cert Date £ 42009 4 [w|
[ Print for Highlighted Recrd J Change [ Luick Log ][ Duplicate[copy) ltem ][Pagments]
[ Show Deleted
Ctrl-Left Click for Tag/Untag
Program Coppright 1330-2008, E C Kloss, &A1l Rights Reserved, (503)221-1693

Registration Form

Press Change
¢} stration No. 2030 =X
Registration Data |Mo|e o ‘
Coded#t [ Deleted Ist. Date [12/11/08 Beaqistration Y alid For 2008
Blockilot  f070 []OwnerOecd . Biling
Site Address (]| BRI | [ Biling Ma.(0=na bil] [12 = .
Owner(Tax) | Zoning/Use | RateGiowe [ Lirits
Tan Street Inspection Mo Billg Uit 0
Select the Con?act ITog Twlsz [ Insp kg [ 12 Mot -
tab on the Registration Facilly Name Date Last Balance last Yt om0
—
Form Phene e E"':t E“": FinePenally oo
ate Cerl —
&l Total Fee [ om
. Contet | e Paid- / / .00
t Ei Application Balance [ om
i Mail Daty
il @ Owner O Agent D:I‘a Dauee —— i
Ocoup: Max 0 Actual SqFt
Inspections |Conlact Log | Photos | Occupants | Payments ‘ Summans’ | Othr Activ'y ‘
Insp No |Type] Unit Inspection Dates Pass/| Init Paid |ma B
Sched Inspected | Abate By | Passed | Fail B
Press Insert
v
. y x
Document Selection Browse L

R —— Sl

Wording for the Document You Chose

Type ‘Descnptlnr\ |
Note: I Authorized Signature is
blank, then the inspectars name will
B r on the document.

Tiie or Subject Euthorzed_Signature

LETTER | Letter
MEMO | Memorandum to person or file This wil prirk
mernoramdu with the
in bold letters at the top. No T

from this data entry form will print,

\‘ Select document type from

the Document Selection
Browse screen

Continued on next page

TTIe cmoreer, a program for housing and code enforcement officials
Program and manual copyright 1999-2009 by , by E. C. Kloss, all rights reserved
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Creating and Printing Documents from Registration Form

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Document Selection Browse

Wording for the Document You Chose

Type ‘Descnptiur\ |

[ Authorized Signature

[Type [ Tile or Subject .
FA appear on the document,

Close

i the inspectors name wil

For this example, select
Letter from the
Document Browse
screen

Select who the letter
should be sent to, and

Letter Form

the correct name and
address will appear, if
available

If an address does not
appear, press the Name
Code ellipsis button. The
screen to the left will
appear

You can search your

[ Property Owner
onerconee_
Staff Member

three different
/ datafiles for the
address you want

Press the Signature ellipsis button
to select the staff member who will

be signing the document

-

Compose your letter by: (1) typing
right on the form, (2) opening
Microsoft Word by clicking on the
logo--form information will be
automatically exported, or (3)
using the Standard Words button.

Standard Words

Dessiiption of Use

E] AC This is who will be signing the

Signature
document

87.90/1. gﬂg
Send To 210
71 T8 O Owner  Oagent O Business (O Other

Document Type LETTER

o G M— Set Tickler

o | Who [ Set

Name: [GALLAGHER. PETER: B & DENIS Folawup [ 1A

Address |13 FLUTO DRIVE Date OK

csz: [SEWELL NJ Da0a0 Feethack(s

To/Dear |

|Leﬂer

Summany

Stel Waords

Fi0=5awe

This screen will
appear, if you use
the Standard Words
button. Select the
Standard Words that
you want, and then
modify them as
appropriate

You can set a reminder for yourself
or others using the Tickler Box.
Select who the tickler is for by
pressing the Who ellipsis button,
check-off the Set box, and
determine a follow-up date

Subject
2F INSPECTION DUE
3RO INSPECTION DUE
ADDRESS UPDATE
Purchase Praperty in &ss Condition
INVDICE FOR FROFERTY BOARD UP
Cettficate of &pproval

Check Retumed - No Signature

Returned Check - No Certifications
Returned Check- Insufficient Funds

Returned Check for Late Fees

& ven o et

Retumed Check / Payment Already Mads

Retuned check - Meed Heater Cartification

A Change

= Delate

) Close

Save the letter and press
the Print Highlighted button
on the following screen.
Microsoft Word will open,
and you can print your
document from there

The Enforcer, a program for housing and code enforcement officials

Program and manual copyright 1999-2009 by , by E. C. Kloss, all rights reserved
MC Systems Software and Services,LLC, 15 McCay Way, Delran, NJ 08075 (609)221-1693



11
Entering CCO & Zoning Inspections

The Enforcer

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Inspection Browse*

" Browse the [nspection File

Click or_1 Insp Mo. | Registr No. | Sched Date | Inspection Duate | Block /Lot | Site | Co-Respondent | Inspectardnspection Date | M ame [Owrer) | Opet Items |
Inspectlons Lsetcs i) Pazsz, Fail, Temp, Certificate,
Mailed. Aporoved. Denied. or - S5 Cormments
Inzp Mol Site Urit | Mame Scheduled | Inspected | Init Type Fee [J\] Wl
Feaft.| Block/Lot Phone Co|Time Sched] Abate By P/F Paszed | Date Paid ul
4520 | 18 U=BRIDGE PL PRICE, CHARLES & FO  9/02/08|  9/02/08|JD REG F0.00 ]
1647 |82.20/20.08 [8561273-0230 ; F 8/27/08
4521 3 GRAY BIRCH COY DICK, CAROLYM B 9/03/08 AN REG 7000
2027 [116.08415. (85615823457 000 REM 8/27/08
4523 | 12 ALDEBERAN CO O'DOMMELL, SEAN 9/03/08| 8/28/08|JD REG 7000 1
59| 82.08/30. [8561468-1705 F B/27/08
4924 | ZIPITMAN PLACE DELIS, ROSITA & Cca 70,00 1
51.03/8. 8/28/08
4525 | 2B CORVAS COURT MILLER. RaYMOND J A /D REG F0.00 E M
2006 | 82.16/29, [8561582-1815 000 REN] - £/28/08 il
4926 | 33WwINDSOR CT GRAHAM, GADSOMN 44D REG F0.00 f
1438 |80./8.01//C0807 [8561227-1950 0.0 REM] - 8/28/08
Press Insert to 4927 | 14 CAMELOT PL GRAHAM, GADSOM L. LAl REG F0.00 f
i i 1425|82.2/8.03 [8561227-1950 000 REM] - 8/28/08
add an inspection 4328 | 134 COVERED BAID KARGMAN BRIAN & M| 9/03/08 77D ] 7000 I
53./4.02//00134 Load 0:00 SALE - 3/02/08
5 LEISURE LAME MaANZ0EDWARD &
i 0:00 El o ' .
! ! Indicates [nvoice]
Z3 | [2]se Printed
’ List Scheduled Inspections - Range ] [ Inseit ] ’ Papment for Highlighted Record ]

[ List By Date Inzpected Print for Highlighted Becord ]

| [
[ Inspections Assigned by Inspectar ] e ’ LS ” Expar ] ‘ X

The Enforcer supports several types of InsPeCtlon Types Screen

inspection, including: [

A [nspection Types : = g

. CCO and CER inspections are used for et Tegs |
resale of a property and, in some cases, for
change in tenancy in a rental unit

Please Note

D escription
of Continuing Docupancy A CCO inzpection can be used for any resale of
Code Enforcens a property or change in occupancy of an
Zoning Perrmit apartment. REG should be used far the periodic
Periodic Inspection, Registered Property inzpection of registered properties. Data from a

e Zoning inspections (PER) are carried out to

determine if the requirements of the Zoning Rie-Inspction 85 st oo i e
record.

Code have been met INS can be used for code enforcement
ingpectionsz.

¢ REG inspections are for the periodic
inspection of registered properties

. . -M Cloze
. INS inspections are used for code

enforcement inspections, for example, an N
Select the type

observed violation of a municipal code
of inspection

Continued on next page

The Enforcer, a program for housing and code enforcement officials
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12
Entering CCO & Zoning Inspections

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

CCO and Violation Inspections

For this example, select
CCO from the Document
Types screen. Lookup Registration #,
if appropriate

Always lookup Parcel
(Block/Lot)

Complete form as shown

Select pass "P" or fail "F." CCO Inspection Form

Alternately, select "mailed” if the l’ .
certificate has been mailed

Reqistrationtt [ Mmbr of Fe-nspections cCco Owner: [Respondent]
Parcel Q] Unit; |
Enter scheduled date O [&pt, Suite, etc) |
and time of inspection. \\ Pendingl). Pass. Fal or | _
bC“t(ik on tZe elllps;ehsl — o Ciedh O Mailed | | ale
utton ana a montnly e 5
calendar will come up to Sohedued L] Wize Abate by Contact] |
help you identify dates Inspected = Today | [
Passed E“ Toda
Mest Peniodic Insp[;] Feazon
Engzgr:s(epggount' If fee Inspector - () Mew Rental () S ale ) Yiolation () Periodic [Fea)
immediately, clickonthe | | {ff/ﬂ‘/;%"ww i
Pay Now buttonandthe ~ —— ck Lonstiuctn [ (Functionality only active if you have MPAS. Permits
Payments Screen Permits wou select will be dizplayed in ‘Comments’]
appears. Instructions are g thisis a Ccl:co, you canﬁ?ave
ESE WOrds appear on =
on step 5 certificate
You can include information Violations Photas
about construction permits, if ] Code Seston EEsenien Pha Nl

you have the MC Systems' B
Permit Application System P
(MPAS) program. If you have
MPAS, permits you select will
be displayed in the Comments (v
field. Since you are printing a ﬁ

CCO, you can have these / lnsei
words appear on the permit, as
well

X

Code ‘Dascnptmn |

Always save your work

Locate

Update Recorders (o= ~
If you must enter TSNS, [ i —
violations, press Insert Dessyatr | You can sort by code

s #or by an
If unsure about violation alphabetical listing of L
number or description code descriptions PMA0S vt et
’ - ortkmanship:

press the ellipses button -
and the NJ codes will select | sz ] [Ehange] [(Delee Close
appear. Uit Codes [P oul)

Continued on next page

The Enforcer, a program for housing and code enforcement officials
Program and manual copyright 1999-2009 by , by E. C. Kloss, all rights reserved
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13
Entering CCO & Zoning Inspections

The Enforcer

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

All of the inspection forms have a Pay
Now button to enter fee payments.

Complete the form to the right

W Update Inspection 4933, Blk/Lot 0/0, CC

Registration [ [ Nmbr of Fe-Inspe Payment Form
Parcel =
ance QD Payments : ﬂ E
Pe?dicngg],g;s, Fail ar ... Locate 1]

Trans Mo.

Scheduled Q Time
Inspected Q

Pazsed Q| Toda
Newt Periodic InspQ
Inzpector Q ac
Fee 000 Pay Mow | < ] ””l
[ Receipt ] [ Inzert ]
Highlight correct
inspection and press
Insert
You can print a Complete the form below

receipt immediately

B Record will be Added

2008
|

Tranzaction Type

Check/Cash [ [Cash

Arnount [ 7000

Date [ 1zM12/2008 [ Thiz a payment far
| mitials W a finedpenalty

Comment |

Always save your work

Cancel

The Enforcer, a program for housing and code enforcement officials
Program and manual copyright 1999-2009 by , by E. C. Kloss, all rights reserved
MC Systems Software and Services,LLC, 15 McCay Way, Delran, NJ 08075 (609)221-1693



Log, Tax File & Contacts Menus

14

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists efc.

Tax File Browse
This screen is to allow you to view your
records, not to enter new records. Go Enforcer LOQ
to the Registration, Tax File, or Contact ~ LogFie
menu selections to enter new records.  (JMPAS (D Enforcsr () Plamner  (OAssessor () Mercantie T —
| | | ‘ Parcel |Name | Site | Tagaed Records Find Dcupant View Another File [»]
Tickler | MameCode Date |Parcel [Block/Lot] | Seq Mo ! =
(e Enter Block/Lat thus: BB 5L L sss//Q0000, S CGTARBEM |CO MDDEUNG (093887100 =
et [In MJ Parcels are refenred4o as Block/Lotl e.g. '201.01/23//C1031" or 123/2.01 70IL COMP_ | COMT| 7 OIL COM [256]786-0707
ooate i fo) [ 18] [A&AIRON [COMT[A & AIRONW [373)208-0030
Lzl Dassnslian o ALBINSU [COMT]A &G INSL ANCE DAMAG] [3561547-1553
Ta[ 1] GeaNo [ Parcel Dotes T From/To Werne Summal Bldo D c = =
e MEUIT IO SN
o | 190(54.05/7. 0 [ HOLMES, ST HOLMES, STEVEM M & Viclstion E £
v 182 85/3//C530 _ |[WOR ZACHARIAS, JOHNY M| Potential NN ALEHE( |COMT A EE HEATING & AJ/C (1 |[8561582-4288
e 183(194.24/21 WOR ZSIGMOND, | ZSIGMOND, IBOLYA | Fotential 00002 COUNTY OF GLOUCESTER AREHED? [COMT[A&E HEATI 091582 -4288
W | 194[87.01/203  |LETTER SHEPPARD,| SHEPPARD, JOHN M| C- MEM 00007 240 DELSEA DR A%JCAD|COMT|ASJ CARPETS 5612271753
v 183[ 194 08/18 WOR COMNNER, Ri| CONNER, RICHARD L & Potential 0109505/02¢ CLATON, NJ 8312 A% SSPRI|COMT| & &S SPRINKLER CO 15]379-2900
5 lggl e UuED. DOLHA. FRADOUIA. FRIONCONS &/ fertdl 00002 PSERG ATTN: TAX DEPT TEE AR TSPO1 |COMT|A & T SPRINKLERS 03)875-5150
18602 £ L S LENALMARL Lot ooTol | 0.5AC B0 PARK PLAZA AZ2ZREPA |COMT|A 2Z REPAIRS 5613740321
195 85,1512 /7020 WOR DILUGL W [DILUIGL WYNE A |Fotent DOONRIOAN: NEWARE, 1) ABBFENC__|CONT[ABE FENCE INSTALLATON [561468-1728
R s R TUCC], 5TE | TUCLL, STEFHEN F._| Potentid e 11 0P WAV TN TN SHF ABRIGHTER |COMT|ABRIGHTER DUTLOOK | (85614251111
W | 197(53./4.02//C0424 WOR GARDNER, [ GAADNER, DEAN T | Poten! 000CHH02 el AT T CEINE e AFCALLDT [CONT[AF CALLAN CO INC 56]735-6333
~2 155150 g;//cnzm A SIUHIONS  S1MMONS FRANK & D4 Polcni T TURHERSYILLE.! 0 AS0.JED] [CONT[A S0 _JERGEY WATERFR (S5612181954
v 203 53./4.02//C108] WOR LECOHTE .J [ LECOMTE JOHN £ JF{ Rertal By 00002 433170 2273 E DEERFIELD DF”VE S#a DELAuA | CONT 258 DELAWARE VAL GEN| [215]799- 1660
¥4 204|856 15/12.1/C21 R TUCCI, STEPHEMF. | 2ND NO| o O000000/00/MEDLA, PA 19063 A1 QUALIT _|CONT | A1 QUALITY ROOFING & 5 [609)823-5522
200(116.99/9 WOR RICCIARDL FRANK A | Landior 00003 2043 BARMSBORD-GOODINTEN SOCIETY HILL APT ASGOCIATES LP AACTION P | COMT|AACTION PLUMBING INC.][3561303-8500
201|£.09/23 WOR JAHL DHARA & UPADH Potenti 00001 6.91340 270 SYLYAN AYE
o | 202[217/11 WOR SPRINGER, MARK | Fotenia WASHINGTOM Wi 0000000400/ ENGLEWOOD CLIFFS, M) 07632 r3 (2]l
207[0/0 RENEW [IE} 2023 BARNSBORD-GOODINTEN STRUBE, HARRY T & PATAICIA
205(85.1473 FARFIS, Ch| HARFIS, CARL L & MAF Expied 0000701 | 275%300 1612 COOPER STREET
08| 56/10 DEFALCT, G| DEFALCO. GERALD & M 2008 Ad 15F1G 0000000/00/|DEPTFORD, NI 08036 = [ toest [ Changs | [ Demte | [ PuntPhonslit | [ Cess |
| Tag/UntagRecord || ClearTags | | ¥iew/Change | Close, .
Fiint Document | Tickie/Clear || Tag/ntag_| Print List, Tickler or Tagged tems || | | MailtoTags || ListTags |[ Labels Tags || 2001 Letier | his is not generally for entry. It allows you to browse
all contacts such as agents, emergency contacts,
This is not generally for entry. It allows you to This is not generally for entry. It allows you to browse all suppliers and others
browse all documents produced by the program in properties on the tax list in a format reminiscent of the
sequential order or by Name code paper tax book
anging a Names Record =X
- Tax P = ] Individual
orm: Tax Parcel e W O Individud - Category
Blk/Le [1/1 Use fomat iR RAsAS Derd“c“”"s — @ Canbractar/Consubant O Uty ) Diher
Owner [COUNTY OF GLOUCESTER Bldg Desc [ Senior citizen
S rsor [EE e | |l Hame [or Cuinfany]‘ 5 5TAR DEVELOPERS INC
City/St [CLETON, 0312 AddlLats [ widaw of senicr cizen Name Code Phansl E5EEET 7540
No, Street [ Surviving spouse of veteran Address 320 GEQFGIS COURT Phane 2 Q;:;(:ges';g:;”;“rb;;shgg
Locain I [ [ Tatally isabled person Fat '
Frop Bank Code E— City, State 2P [SEWELL, 1 00080 el T
PCL: [150 [ Phone® [ diserepancies to your Contact Faderal 1D: Social Sec Ne: [000-00-0000
Exempt Facilty 01 09606/02/186711 401 ;‘ELEI:;\;‘;\M s posted from inspection tax asvessor Title ‘ Contractor [D ‘ Date Local '7
Contact Log | Occupants | Inspections | Payments | Canstruction Permit | Registered Units | Photas | Summens' Dear Shate License Stats Date:
O MPAS () Enforcer O Planner O Assessor LogE D Contractor Blacklisted
Tote] Tore Dates Fiegist | Insp o [ Summany H Contact Log |Papments |
T]50) Date Followup | Date 0K 3
' Type Dates Fram| Summary -~ “* Note
Date Followup | Date OK =1 | Mames are nat aways unique. e.g.
=1 ohn Smith!, 5o we use a code
as a way of positively identifying an
individual or @ company. |t must be
unique. This field is NAME CODE
2
[__Print Highighted fiem ][ Envelope | (2> 5canMar [ Print History | ]
F10=Save Note: T=Tickler, Sc=5Scanned Cancel

The property form has several tabs that enable you to view
log items, inspections, photos and occupants of the property

4

__Pririt Highlighted Itern_| [ Enwelope |[ Clear/Unclear ltem |

x

The contact form has several tabs that enable you to view log items,
inspections, and payments attributable to this contact.

The Enforcer, a program for housing and code enforcement officials
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Registration Related Lists

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Click on
Registration
Related Tab

Lists Menu
Registration Related Tab

Registration Related |Inspec’tiun Related | Other Reports

Folder Labels by Block{lLot “ Registrations By Parcel* Selected Lists

Labels, by Name, No Dups ” Registr Summary By Parcel*

LahEIS' hy ReQIStra“Dn No. l I List ReQIStratan Data CELESTE BERWICK/BEVERLY W D'AGOSTING. MARY & ANTHONY 1111 BUILDING. INC
£4 HARRIS ROAD I3 ERANT AVE 1111 MARLKRESS RD SU 200
Labels, Tagged Registr Records “ List Unpaid Registrations PITTSGROVE N 02312 CLARK, N 07088 CHERRY HILL, N} 02003
ABBOTT, STEFHEN J & LISA A ABRAHAMIAN, LEC D & CARDLINE  ABUTBOUL, MICHAEL
T PRINCE EDWARDS DRIVE 204 HUNTINGTCN CRIVE £21 BHETLAND COURT
List Tagged Records “ Registrations by Rate Group SEWELL, N.J 08080 WILLIAMSTOWN, N 02034 SEWELL, N.J 02020

Registrations by NameCode Registrations by Coded No.

ACRUX PROPERTY MANAGEMENT  ADAMS, ELBERT R JR & NADELIN ADDD, ALICIA

I |
l |
I |
I |
[ Labels, Tagged Tax Records “ Registrations Showing Bedrooms ]
I |
I |
I |
I

130 WODDLAND DRIVE 2 N CENTRAL AVENUE P O BOX 7335
Registrations By Reg. No l l Registrant Phone List WILLIAMETOWN, NJ 080584 CEDAR EROOK, NJ DE0ET FHILADELFHIA, FA 13101
- .
Summary report l ALECIA AVELLING ALTAMORE, ERIC ANDERSON, DAVID J & SUTPHEN
5 JAN COURT 37 COVE RD A 35 ORIGN WAY
SEWELL, NJ 08020 STAMFORD, CT - SEWELL, NJ 08020
List Unpaid Registrations .; -
Townsehip of Washington T
hed | * Parcel=Block{Lot in some states rat
ate
Owner Site Block/Lot Agent Agent Phone  Grp Fee Units  Amt Paid Balance
STANFA, LENA & MARIA 417 ALDEBERAN DRIVE (0DD)00D-0000 23 50.00 000 5000
ROEERTS, BARRY J & D 104 GANTTOWN ROAD (0O0K000-0000 23 50.00 000 E0.00
ROBERTS, BARRY & DIA 277 GREENTREE ROAD (OD0YO00-D000_1-5 50.00 000 sp
CHRISTOFHER, JOHN & 13 KENT FLACE (ODD)O00-D000 50.00 000 =000
) ) BURR. FATRICK 177 FRIES MILL ROAD (DT)O00-D000 50.00 000 E0.00
Township of Washington — — — —
F. 0. Box 1106 42 2005 WONAGHANMAUREEN  E23 YORKSHIRE COURT (BEE)E34-TE10 0.00 000 E0.00
Housing Office 43 2008 PIZZUTILLO, DAVID J &) 330 SURREY COURT (000YD00-0000 000  100.00
Tumersvile, NJ 03012
(836)533-0520, FAX (356)213-1473 2 __FIFZUTIIO DAVIDUA) 0% SlRReY GOURT 000 21 = P Y =
4 Registrant Phone List by Name Cods
d Tounship of Washington
3
Summary Statistics for BlockiLot &
Code Enforcement and Rental Reqistration NamsCode Registr® Use/Sitz RateGrp CwnerEmargency Emergency  Agent Agent Phone
PAULT & RO 1 506 19502091, WHITAXER, DEERA 5 [B56)335-4700
20 GREENLEIGH DRIVE 1-5 PAULL & ROELINC [609)390-5649
GALLAGHER, 2 4036 F2.90M1. GALLAGHER PETER E & DENISE
. . 13 ELUTO DRIVE 1-5 GAILAGHER, PETER
Number of Reg\slerad Units 540 STANTA,LE 3 40306 LERL STANTA, LENA & MARLA &JOST
412 ALDEEERAN DMVE 23 TANTA, LENA & MARA 3 JO2 (609)351-372
it it GEVERD, ED 4 4MS0E BEIFINCEDE GEVERD, EDHARD C & EAREAR
Humber of People Reported in Those Units 2,649 506 COVINGTON COURT E GEVERD, EDWARD C & BARES, (356)287-5751
RAMOS, ANT 6 4M9M06 LEREN RAMOS, ANDRE E & FORTE, ROS,
Number of Housing Units in Town 16,108 FPHOENLX COORT 1-5 RAMOZ, ANDRE I & FORTE, ROZ
’ ROEERTZ, B T 436ME 1551 ROEBERTZ, BARFY J & [IANE G
(Property Class 2 on Tax Roles) 104 GANTTOWN ROAD &3 ROBERTS, BARKY T & TLANE G
ROBERTS, B
Humber of Tickets Issued 0 JormzE| Registrations by BlockiLot Feae
(For the period 11/01/08 through 1/21/09) For the Perig 5042008 =ry 12302008 S
FITEPATRIC L [B56)2T-616T
Financial (For the period 11/01/08 through 1/21/09)
Penalties Collected({Code Offica) %0 R Toml S0e2 =eeed
i N Sz Reg®  Tax Owner (Shorened) orened) Group Units Unis  TotFee Salance !
Rental Registration Fees [ TR AT AN A4 1 POTITEnAn 13 1 E T
Certificates o £0073 1023 1ANT THARA £ TDATHY! | BECEWE] ANE 1 5000 00D
A 5 -
L includes ) o 10348 198SRISHAR KENNETH&EBAR 8 STLES COURT 1 5000 5000
Other Payments Recaived o 170731 2008 FLENING, JOHNC &JEAN 17 SADDI ERROOE 23 1 oo oon
Total s0 1202104 014D IAARY & IOSEDH 104 DEVONIHIRE { oo 000
3072058 aan e - - 1 sonn s
Tickets 18021002 2000 GIELDY KELLY 142 BOOTHR 1 5000 000
Fines Plus Costs Collectad { Court) 50 18021404 2017 AT TAMORE ERIC 378 SIRREY COUR 1 000 000
18022508 1259 EENDER MADFEI EINE 524 SHETLAND C 1 5000 Q0
150213201 1868 JOSEPH GREGORY W 702 SEDGEWICKC 1 3000 000

Continued on next page
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Inspection Related Lists

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Lists Menu

Inspection Related Tab

0% Completed Inspection Related |0ther Reports |

List Code Elements

List Insp Req'd on Registered Units ]

Inspections ToDo, One Inspector \|

List Inspections

\

Certificates for Date Rang% ]

I
I
I
I
I
I

Assigned Inspections by Inspe*iur ]

Click on
Inspection
Related Tab

Listing of Property Maintenance Code Elements
MOUNT HOLLY TOWNSHIP

29-28

IPMC 303.2

[~

Application & Review

A Mo person shail ssabilsh an oftsTes: parking arta Wi fis: sumiEng an appliation ko 2 permit
an pian 30 T Township Clerk

ENCLOSURES

Private swimming poots, ot 2ubs and spes, Containing water more Shan 24 Inches In depmh shall be

complesely surcunded iy & Sence or bamer o leas? 45 Inches In hel e frilshed ground leve:

ne bamier awaly oM T pool. Ganes and doors In S
Ng. 'Whene Tie selHanching device I keSS Tan 54 Iches above e bomom of e
a

measared on e side
closing and sefHan
g, e release mechanism shall e locaed on e Pool Side of e gane. SSICISING B Settia

N barriers shail be sai-

ates el be meITEITed ST et e gae W DRSTLAT D06 BN 8T winen released oM an ooen
Boesiion of § Inshas hom the gatenoss Mo axisTing pool anciasure shall be ramoued, repiaced of
cranged in @ maner St reduces G5 eMectveness 23 2 safel Damer

N.J.5.A. 40: N.J.5.A. 40:
5. Each day Tar a violation continues afer due notioe has been semed, In accordance
ferms and provisions hereod, shaill e desmed & separae yiolation. In SddiTons. 10 T pen
= Sis sazTion for WDIBTONS. e TWmERID Smal mave a1l e rignis and remedies sa2 forn 0 O
Arsicie IV.
NG VIOLATIONS
* Parcel=Block{Lot in some\states PM-101.1 Title:
Thes= reguistions shail be known a3 $e Fropery Malmienance Sode of the Townshilp of Rours Hally
hereinafier refemed %0 as “his code ™
PM-104.2 Scope:
This code Is %0 profect e public heath, saleyy and wellare In all existing sTucCures. residential and
norresiderial, and on all axi premises by establishing minimum requinements and swandands for
- - premises. sTucihures, equipment. and faclifles for light, ves lon. space. heating. sankarion
sromsion fome wlememis, e sates; sates; bom fre and ciner mazands. sod %o sete aod sanian
Typical List
maimenance; fiking e responsibiily of OWNers, Operators and OCCUPANts; regulating he oooupancy of
=0 = =1 ool o Sz TrTE RN 20 pETETES
To-Do List, Inspections fo, 5/01/07 thru 1/01/08, Inspector: \ Page 1 T
Township of Washington 121108 =7 e mmmanze o ST
o ese mrowsians snell o
s required neren
; Requested
Site/BlockiLot Owner/Contact Reg# DateMime Instructions/inzpector Notes oe zomgidened pam ot e
1 POPLAR 5T DUBIN, BARRY A. & HAPPER, DIANNE BI23/07  &/15/07- Grspb Hnar, Dryer Damper Missing, Poal [ s oo
156./3.02 Gates (3) Must open Qut Seli-Close & Latch, C.0  [fons o Sis code shall 2paly
344 GEORGIA CT FARER, LISA 9/24/07 LOCKBOK-2298 [
B85/3MIC344 m of 8y STUTRe WA b
12 CAMELOT PLACE PALLANTE, JOHN 10/12/07  KEY UNDER THE MAT =
7.08
434 PADDOCK COURT PATAME, FRED S. 1101407 07- Grspbl Hndrls Leading Up To Unit & Loft.
18.02/21.02
19 GALAXY COURT VICK, KAREN 134 11/26/07
82.94/36. This is a typical
721 RUTLAND COURT \ IACONELLI RACHEL 11/30407  17/30007- Gr=pbl Hndrl Doss Not Run Len list, other
£o s 030onT2d Deck Steps. 3
e = selections print
i Page 1 ard Leading Up To 2nd FI ’ |
IFnsp:ectlon.s C;lmpl:tllz_d 5.;0:1!0? thruA‘:_!EﬂIJB * 121008 Smoke Det Not Working, this format using
or nslpec?mnl ype , and inspector other sorts and
Township of Washington !
BIFIC * — Paymeni— filters.
Inzp#  Reg# By Name Site Block/Lot TYPE e Paid  Amount
) T 50107 IO LAFFE, CHARLES W & THEREGA 7 LAREVIEW LA CCO 0 C GALE Houz= 4724007 20.00
3282 ] 7 CHODOROV, MALAGHY & MARILTN 27 ALTUMN LA GCO 0 G SALE House 50.00
7245 (] 7 FRICE, JAMES E I & CHARLOTIE | 811 YORKEHIRE CT GCO 0 G GALE House 50.00
VRV T » CARDENTE, DENNIG & KATHLEEN 14 RENT FL REG 0 G RENTHouse 50.00
080 T 03N } CLAY, LOUANN 70 FACENIE CT REG [ G GALE Holss .00
Ew ] ] ST, RICHARD W E JENWIFER 17 LONG B0W DR TCO 0 C GALE Houss 20.00
32T [ © DI FABRITIIE, JOSEFH 3 OIS CT CCO 0 C SALE Houss £0.00 .
=70 7 DITANNG, WARID R IR TWEETING ROUSE LA TGO 0 G SALE Fouss .00 Continued on next page
EFSES (] ' EAVIE SEAN DEWETRI, WICHELLE 1006 BRIARWGOD CT i TCi008 CCO 0 C GALE House W W0
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Other Reports and Lists

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Lists Menu
Other Reports Tab

Registration Related | Inspection Related Other Reports

|___ Phone List ContactFile .

I List Cash, Date Order ]
Click on Other
I List Cash, Transaction Order \ ] l Secunants hyailockl ol l Reports
I Cash Spreadsheet \|
\[ Occupant List, Phones... l
l List Tickets, by Hearing Date ] \
’ List Tickets, by Date | " ] l\ Payment Audit - Inspections l

l \Qaymentnudit—Registrations l

1= Parcel=Block{Lgt in some states

\ Selected Reports
Cash Transactions - By Transaction No * Page 1
Transactions For the Tranzactio] Range 7,015 Thru 7123 121/08
Total Transactn Typ
Reg¥# Insp# Date Transp For From BlockiLot Amnunt  Cherks  Cash  Registro Other V. ChkNo By Comment
1342 o 01SREGFURFARI, FB5/3//C454 0.00 PAY00000 KD ERROR DELETE DEL
1185 2Es 2 D1EINS SOCIETY HIZ 7000 T0.00 TO.00 FAYZ4408 KD
1238 R 01TING SOCIETY HIZ 7000 T0.00 TO.00 PAY24405 KD
1447 0 22108 018REGDDS, LLC 358 0.00 PAY 34202 KD MEW OWNERS
1442 o [01SREGDDS, LLC 258 0.00 PEY3420-1 KD MEW OWMERS
1443 0 (20REGDDS, LLC 358 0.00 PAY 3420-4 KD NEW OWNERS
1344 o D2IREGAUTULLO, S136.142, 000 5.0 50.00 PAY 1837 KD
1944 4259 0Z2NS AUTULLO, S138.14/2, 7000 T0.00 T0.00 PAY 1837 KD
4218 D2ANS WHITE & AMISZT/COS0T 5000 5000 50.00 PAYEEOT KD
426 /2501 DZ4INS MCGUIGAN,55/3//C828 7000 T0.00 T0.00 PAYED1 KD
4262 2 '
] 03 X .
143 23 2| ©Cash Transactions Spreadsheet Page 1
Transzactions For the Date Range  g/01/2008 Thru  1421/2008 21009
Township of Washington
Tranzactn Type Fine/
Reg#  Inzp# Date Trans# For By WV Total Registration Certificate Permit Penalty Ingpection  Other
4528 S/02/08 8800 INS KD PAY 70.00 70.00
45929  S/0208 8801 INS KD PAY 70.00 T0.00
4930 9/02/08 8802 INS KD PAY 70.00 70.00
1638 S/02/08 8803 REG KD PAY 50.00 50.00
42 S/02/08 8804 REG KD PAY 0.00
1883 s/izios 8805 REG KD PAY 50.00 50.00
1641 8/02/08 8808 REG KD PAY 50.00 50.00
Total for Period 350.00 150.00 0.00 0.00 0.00 210.00 0.00
MNo. Transactions 7

Continued on next page
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Other Reports and Lists

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Lists Menu
Other Reports Tab

F Ve Click on Other
Reports
Registration Related | Inspection Related Other Repors
Selected Lists
’ List Cash, Date Order ]
’ List Cash, Transaction Order ] Occupant List, Block/Lot Order FaaE 1
For the Period 8/01/07 - 1/21/09 e
’ Cash Spreadsheet ] Tewme ot s
Age
Regisi Mo Mame Unk Phone ooE MNow Regisiened Disabifles/Comments
BlockiLot: 040 Rate
42 GREENLEIGH DRIVE 13
l List Tickets. by Hearing Date ] 184 YOUNG AN 3048 14 Zs
2015 STAHL. DEVIN E
List Tickets, by Date Issued ] 1583 WEST, TARLOR 1o1Es 18 BEAEE
l \ 4 1983 WEST.PAETYN 000 8 Gesos
\ 2015 KEEHN, NICHOLAS 80801 7
l \ Phone List, Contact File l 015 KEEHN WILLIAM SI0 7
\ N\ 531 CRANDEON 1007 AGE UNKNGIWN
. 534 SMITH MEGAN FRANCES 1007 T 2 J8:
port Housing Dyta to Excel T3 FTeAN 1007 TI00: & 31aos
\ 255 EARDARA SANKO 106 T8
’ \Occupants by Blodk/Lot /I 256 SANANNAH SANKO 106 Hi0TE
25 ROBERT SANMO JR 0 E2590 18 1008
’ \ Departed Occupané\ ] 2 SHARCHHANCE 10 omm T s
328 FARRES WARY 108 T8
il 10CELA W1B08
11 319903
1104 ]
- 1104 TEiE 2 9.
. S TAK NAIYA 0 ST 12 39
* Partel=Block/Lot in N.J A
Phone List | |
Township of Washington | |
Mame Code Nams Address Contact Phonas Fax =mail
53TARDEYV 55TAR DEVEILOFERIINGC 320 GEORGLA COOERT [G561551-7540 (000)000-0000
SEWILL, NT 05030 (D00)000-0000
S3TARREM 53TARREMODELING 40053 LINCOLN DFVE (6091955-M00 [(000)000-0000
MAILTON, NT 03053 (000)000-0000
TOLCOME 7 OIL COMPANY 1703 UNION LANDING RD [856|786-0707 (556)529-2785
CINNAMINZON, NJ 03077 (DO0)000-0000
A&EAIRON A& AIRONWORKS 1MILAND ROAD aDaM [373|305-0030 (973)205-5663
OAXKKIDGE NT 07438 [O00)000-0000
&&BINS0 A& BINSURANCE DAMAGE REST( %E)?mTTH‘(D]%?Egé)O(OE? DAVIS, GERALD C. [33%5504010-!350%0[856]54?-1651
A& CLAWN A&CLAWNSING 1339 RT 9 (7321349-0576 (000)000-0000
TOMS KEIVEER NT 05755 (DO0)000-0000
A& ECON & & ECONSTROCTION 152 GAREETT ROAD [6101443-3158 (610)443-6335
FPER DAREY, PA 19052 [OO0)000-0000
List of Summons' Issued Fage 1
For the Date Range 6/01/2007 Thru 1/21/2009 121008

Sumg  Inspd Nate Block! of Street Address Violation Bevenue Comment
DTM20T116.35/22.04 000157 BELLS LAKE RD ]
Hearing: SCARPINATO, LISA
1681 8/28/0782.16/14. 000012 CORWAS COURT o ACTIVITY
Hearing: MCNIFF, JOSEPH/KELLY
AT4E 204/ 07559 000004 WALNUT AVE 0 ADVSD ATTN ROMAN-MULT
Hearing: CROMLEY, MARK DWELLING + FXD INFOR 605|

Mo. Records

Tatal

0
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Registration Billing—Part 1

19

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Click on
Registrations

You can enter a
billing month
here or in the
Billing Menu

Click on Billing
Menu

I

You can print bills once a
month, once a year, or as
many times per year as you
want.

Registration Browse, Billing Tab

Billing 1

O

Registiation Mo, | Block/Lot | Site | Owner | Inspection Due | Coded Riegisr Mo, | Tagged Records Billing - |Query |

Show Unpaid Orly

Tax Duine
e Hofifary] | Block /Lot
Fiate G

Fees

Inpections

1927

1406
H13

1409
E20

4B LIBRA LANE
RUSH. CaROL
23829312

2049 BARNSBEORD-GOODINTENT,
SOCIETY HILL APT ASSOCIATES L)

31
2049 BARNSBEORD-GOODINTENT,
SOCIETY HILL APT ASSOCIATES L)

50.00 Last Insp
50.00 | Drate Mext

1413

31
329 SURREY COURT

o]
STEPONICK, JOHN R & GERILTYN
18.02/14.06

1404

25 GALAXY
VICK /ROGERS.
prc]

CT,

1 Du
. ROBERT J & ELEA

1416

82.54/39
651 COVINGTON COURT
"WEED, BRUCE S JR

807 BRIARWDOD COURT Du
WINKLES, SCOTT P& SUSAN B Pd

23‘85.15/12 AC0801

B Cast Insp

50.00 Date Mest

‘EEN Date

_

Click on Billing tab

Print for Highlighted Recrd ] [ Insait ][ Changs [

Quicklog (D

Item | [Payments

]

Billing Menu

Ctrl-Left Click for Tag/Untag
Fiogram Copyiight 1380- 2008, E C Kloss. Al Rights Reserved. [E02)221

1693

Close

Enter billing period, usually
a month. If you bill only
once per year entera'1'

Billing Menu

Billing Month: |1

[ /_Bill Proof List, Regular & Deliquent

Print Bills (BILL)

ALWAYS do a

Labels to Registrants

proof list first

Outstanding Bal, from Bill Mnth

Bills to Delinguents (BILLD)

Certificates to Paid Registrants

“ou may change rates for thiz biling
cycle, but do it before performing ——
any of the actions above.

Proof List Explanation:
If registration has already been paid then the

existing year=new biling year and the bill is not re-
calculated. Otherwise program moves outstanding

J Please read this,

it explains a lot!

balances to last year due. It posts new rates to
the records and recalculates balances. I clears
Paid, Recd-by, and dates paid, mailed and due,

and certificate date.

Errors will be indicated on the report. You wil be
asked if you want the registration records updated

DO NOT do thiz until you get a correct proof list.

[ Backup

I

Restore

Rates to be Applied

Rate Table: If there are new
rates for the year, change
them here before proceeding

Proof List Printout

50.00

6-10
111t
2501

Description

25
mere

&to 10 unitz

Hint about penalties:

If your code requires a daily penalty
instead of a flat amount penalty, then:

1. Calculate the amount due at the time
the delinquent notice is sent and enter it
in the rate table, below, under 'PENA'

2. Explain the daily amount in the text of
the delinquent notice.

See the 'Understanding Documents'
help page to find out how to add a text
message to the delinquent bill.

Print Setup Form

[FETETAES—

New Registiation Vi

Date Mailed:

Date Due:

200
AN
70172007 Do it

This is up to you. If
checked and a
balance is due, a

Reaular Bill List. Year 2009, Month 1

penalty will be
calculated

Choose Regular
or Delinquent

This will update balances,
etc. on the master file, so
don't check it until the proof
list comes out the way you

Tounship of Washington “ou Requestes: [ Appiy Penalty Dite mailed
O OKTo Fost Dtz dus want
Coded No. Bill Agent Balance Fina/ 5 I .

Regho. Ity Owner Spesitic Uss Uit Beoklot ¥ UsaGrpsUnts Rate  Fer  Lsstyr  Pendly TomiDue o This indicates a Rate error. Make sure
1013 1111 BUILTING, INC. ssucioe O at T do0er  f0m 600 000 130000 this registration's rate code is in the
1415 1111 BUILDANG, TNC. BHGECI0L O as 10000 0000 700.00 0.00 1,400.00
1416 411 BUILTING, INC. ssaspcior O 24 10 o000 10000 00.0C 0.0t 200.00 |00kUp table (step 4)
ur 1111 BUILDING, THC. sssncos O 2 10080 10000 1000C 00t 000
1413 111 BUILDING, INC. BRIGHCI0E [-7% 7 100,00 00,00 70000 0.00 1,400.00
1913 ABRAHAMIAN LEO D& CABCLINE  600455-0945 BasaE. [m ] 1 5ol so. 0.t 0.00 50.00
1917 ANSELMO, DAVID B F56-G16-G544. sotaoicoses O as 1 50.00 50000 ot 0.06 50000
1931 EAINETT, CHAFLESK. & SYLVIAF. 52.05/28. O = 1 50.00 50.0¢ 50.00 0.0 100.00
1954 POD EBARTON, DONALDJ & KELLEY KARFE SBS O o 0. 0.0 ot 0.00 oor R
1923 ERENDLINGER, MICHAEL 5 & TIN A 1E.36/5.02 [m] 0 .00 .00 ot 0.06 000 R

The Enforcer, a program for housing and code enforcement officials
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Registration Billing—Part 2

The Enforcer

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Billing Menu

Billing Menu
Confirm the pilling Month: [1 Proof List Explanation: You have already printed
i f registrati id then th P
billing month  —7"[ gl Proof ist, Regular & Deliquent.__|  exsing year=new. bing ycar and ne o & t e your proof list, and you are
D I = T | balances to st year due. & posts new rates o satisfied with the results.
Click on the records and recalculates balances. R clears You then checked "U pdate
. . I Labels t istrants | Paid, Recd-by, and dates paid, mailed and due,
Print Bills o Red e L the master file." and you ran
[ Outstanding Bal, from Bill Mnth I Errors will be indicated on the report. You wil be . . .
] asked if you want the registration records updal
DO NOT o hié unth you get & corredt proof .~ the list again. Now you must
Y LT — —— ) send the bills, etc....
[ certificates to Paid Registrants | Sackep Restore
Rates to be Applied
Rate | Fee Description &)
You'ema;y lcl;an itgger;al:es for ft‘;ﬂ:s billing |
cycle, but do ore performing
any of the actions above. T 24 100.00 | 6-10
25 175.00 | 11to 25
26 250.00 | 26 or more
Eipiatnd 6-10 100.00 | 6 to 10 units =
nsert e Delete
. Fill-in dates
Print Setup Form
Renewals
If the dates on your last
proof list need updating,
: check here
. Date Mailed: | 2/01/200]
Sample Bill
Date Due: 2/01/2009
Township of Washington
F. Q. Box 1106
Housing Cffice
Tumerswille, NJ 08012
(S561555-0820  FAX{356)218-1473 [Jupdate the master fidates

December 1, 2008
Farcsl  88/3/C102

1111 BUILDING, INC. Rege 01413
1111 MARLKRESS RD SU 200
CHERRY HILL, NJ 08002

Subject: Housing Registration Bill Cancel

Dear OwnenAgent
It is time to renew your Registration for the year 2009

Flease make any necessary comections to the information on the stubis), below, and
return 1o the municipality for proosssing along with your fee remittance

R&;II!I‘!:[H:: of of:f:emes Val.lh ar;acse"ree landlord is required to be renewed The Process for delinquent bi"s iS the Same, Simply
annually. Failure to pay within 30 days may cause imposition of a 550 penalty ) . .
choose the button "Bill to Delinquents..." instead of
"Print Bills..." Note, however, that the penalty must
have been posted in the proof list process.

"Certificates to Paid Registrants" prints certificates,
3-per page, to all registrants. This will not be of
interest to most users. It takes a while to print, but it

Registration Renewal for: 102 HAVENCT . 01413 does give a print-preview.
Owner 1 N [E-irinests for prger 18 saly oy
Fl;::e Group 24 . .
S No. Units 7 Labels and List Accounts with Balances are normal
T o FA SRR Fate o r requiring no prom
Facity Name maunt 700.00 eports requiring no prompts
Fed IDVSSN Bal Last ¥r 0.00
State No. ) FreFensty 000
Local Agent Total T00.00

Pd to Date

Date Due  2/01/2008

Fayment Amount Date: Checks:
oty 5% sEeve v R Bppheant Sgnature

The Enforcer, a program for housing and code enforcement officials
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Registration Billing: Using Variable Rates—Part 3

W' The Enforcer

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Billing Menu

Before you start,

check Time Based

Proof List Explanation:
If registration has already been paid then the
s

- [ Bill Proof List, Regular & Deliquent | 9y w biling year and the bl is not re-
under Rate Style n calculated. Otherwise program moves outstanding
« int Bills balances to last year due. & posts new rates to
the “Setup | Ermt ) I the records and recalculates balances. & clears
. o z Paid, Recd-by, and dates paid, mailed and due,
Municipality l Labels to Registrants J and certificate date.
screen of the File : Errors will be indicated on the report. You wil be
B [ Outstanding Bal, from Bill Mnth ] asked if you v_-'ant the registration records up_dated
rowse | Bills to Delinquents (BILLD) I DO NOT do this until you get a correct proof list.
Backu Resto
[ certificates to Paid Registrants | I el re_|
Rates to be Applied
Rate | Fee Description | A~
You may change rates for this billing Gro -
cycle, but do it before performing . 8-10 100.00 | & to 10 units
any of the actions above. AFT 75.00 | Apartment
Al 50.00 | Apartment Year 2
Apartment Year 3

Note: The program determines
the rate to be applied by
subtracting the year first
registered (Registration
Screen) from the year today
and then looking up the
appropriate rate code.

e.g. First year apply APT (or
APT1) Second year apply
APT2. Third and
subsequent years apply
APT3

Rate Table: If there are new rates
for the year, change them here
before proceeding. DO NOT
CHANGE THE RATE CODES!
Unless you are looking for a lot
of extra work

\ Note the three rates for

APT. The full records are

$100 covers first year

startup costs

/

'm Update Records...

/!

shown below

The dumb programmer
forgot to change the words
“Rate Group” to “Code”

The 4™ character
designates that this rate will
be applied in the second
year after first registration

The 4" character designates
that this rate will be applied
in the third and subsequent
years after first registration

" Upgjate Records..,

&' Update Records.,

Rate Group | SRl Rate Group | Sislis Rate Group
Description [ﬁnﬂlmft Description | Apartment Year 2 Description |Apatment Year 3
Fieed 100.00 Fixed [0.00 Fived 0.00
Rate/Unt  [75.00 Rate/Unit  [50.00 Rate/Urit ]25.00
Two examples: Two examples: Two examples:
$50 rate x 2 units = $100 $50 rate % 2 units = $100 $50 rate x 2 units = $100
$100 Fived + $50 rate x 2 units = $200 $100 Fixed + $50 rate x 2 units = $200 $100 Fized + $50 rate % 2 units = $200
AT ool Fi0:Save
Rate for Year 1 Rate for Year 2 Rate for Year 3

The Scenario: The Town wants a fixed amount the first year to cover initial inspection and startup costs. Year
two, the rate is reduced somewhat. Year three and subsequent years, the rate is reduced still more.

The Enforcer, a program for housing and code enforcement officials
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Using the Tax File

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Click on
Tax File

Tax File Browse

Tabs allow you to A0 - - -
search the tax files Parcel |Name | Site | Tagged Recards | Find Oocupant Wiew dnother File
Lassliz Enter Block/Lot thus: BBB.SSJLLL.SSM\D\QQQ.
by parcel, name, Grcels ais referredto as Block/Lot] 20201 D1/Z3//C1081" o 123/2.01
address, or tagged Site ] gy Occupants [5how Deparied
records Land Description
Bldg Description OwnerMame &Addiess ] | M OO
0 CLAYTON, NJ
00002, COUNTY OF GLOUCESTER
’ 00001, 240 DELSEA DR
To find a property 0103505/02/| CLAYTON, MJ 08312
i 0oooz. PSEEG ATTM: Tax DEPT T-5B
by BIQCK/L?'[’ enter it 00001.01  |0.BAC B0 PARK, PLAZA
thus: "12/2" for 0000000700 NEWARK, NJ 07101 )
Block 12. Lot 2 00002, M U & OF WaSHINGTON TOWNSHIF] Find property by
’ 000t 02 - |38<20 152 WHITMAN DRIVE looking up a
080951219/ TURMERSVILLE, NJ 08012 g up
00002, PaLLI & ROBI INC TTL tenant
000z, 433070 Z279E DEERFIELD DRIVE
00000/00/| MEDIA, P4 19063
| | poees— SBOR0-GOODINTENSOCIETY HILL APT ASSOCIATES LP
Image of the tax \/ T340 270 SYLVAN AVE
P WASHIMGTON ‘it 000000000/ EMGLEWOOD CLIFFS, MJ 07632
book without 7| ooooz. 2023 BARNSEBORO-GODDINTENSTRUBE, HARRY T & PATRICIA
assessment 000001 | 2754300 1612 COOPER STREET
information 15F1G 0000000700/ DEPTFORD, NJ 08096 ]
[ Tag/Untag Record ][ Clear Tags ] Wiew/Change Close

[_Mailto Tags || List Tags |[ Labels Tags || 200 ft Letter |

Press View/Change
once correct property
is highlighted

Tax Parcel (Blk/Lot) Form

ax = I
BlledLt |3./1.01 Use format i HHAHE D ALAA Deductions
Ouwner [STRUBE, HARRY T & PATRICIA Bldg Desc [15F1G [ Senior citizen
. Strest [1612 COOPER STREET ZIF Land Desc| 275300 |— Weteran
Complete form at rlght City/St [DEPTFORD. M [EES Addl Lats [ widow of seriior citizen
No. Street |— Surviving spouse of veteran
Locatn 2023 [EARNSEORO-GOODINTENT || [ Totaly disabled person
Prop Class Descript Bank Code[
PCL: |2 | . Fleass repart any
Phone dizcrepancies to pour
Tabs show complete Evempt Faciity  [0000000/00,/000000/00 = Usually s pasted fram inspection lax assessor
information about a —— IES0
tact . . ; ; ; \
parcel for every | Lontactlog |Dccupants | Inspections | Fayments | Construction Permits | Fegistered Linits | Fhatos | Summors’
category shown. For (CIMPAS () Enforcer () Planner O.t.ﬁssessor LogE
Mote| Type Dates Fegistit | Insp No | Summary ~
examp|e, all T[5q] Date Followup [ Date OF, B
occupants of a parcel L
are shown under the
occupants tab, and all
construction permits
are shown under the =
construction permits —
tab P [ Frint Highli ltem ][ Envelope ][ Tickler ][.:) Scan kgr ][ Frint Histary ]
F10=5ave Mote: T=Tickler. Sc=5Scanned Cancel
The En
Pr
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Understanding Documents

The Enforcer

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.
PR 1
Setup Mu i
P \““’“’\ Click on File to
Browse Users get the In this example, we are going to look at the standard documents the
User Security program setup Enforcer has on file for you. Consider them templates that contain
Change Password selections standard wording and layout for just about every type of certificate,

permit, bill, or penalty you use. You can amend the standard wording,

Rates add specifics on a per-case basis, or use them as is.

Street Names

Document Setup

Standard Words w Select Document Setup Document Browse Screen
Occupants
Tickets W Browse the Document File enf=dle.o

Code Maintenance These are some standard document types

Browse Photos

Remote Help
Import Mod-4/5treet Normalization

Print Setup...

Type |Descriplion| Description of Use

Title or Subject
CERTIFICATE OF COMPLIANCE
“TCERTIFICATE OF DCCUPANCY

4TH |Rental Registration
ERC |Mercantile License
Double click on OCCUP | LICENSING CERTIFICATION & MaxIMUM OCCUF

Type
CCO

. : OCCUPZ| MAXIMUM LEGAL OCCUPANCY OF THESE PREM There are three
the item you wish A L
to custor’r{ize or TEMP | Temporary Certificate of Compliance document types
ress Insert to available to you:
gdd a new item certificates,
inspections, and
Inseit || Change || Delete ! ¢
i | I WM bills. You can view

the standard
document entry
forms using the
Complete the appropriate entry forms, drop-down button.
modifying them as necessary.

Sample Standard Documents

Certificate of Approval Entry Form Delinquent Bill Entry Form
R Changing a For Record =20 "3 Changing a For Record wjp= g o
Type [c If no signature is shown here, then the Iype 1f no signaute is shown here, thenthe
Thisis a... Cerificate = Epecis uiis b el prid i — inspecics sonsias vl ba esd Loan g
Initials. Signature. Title: Inials: Signature: Title:
Signature on Document [TR [Timothy Rodgers [Housing 7 Code Inspector Signature on Document [MT_ [Michael Thompson [Fousing Inspector
Title or SublectLine  [Certficate of Approval [Appeats on Centificate documents) Title o Subject Line  [Definquent Bill (4ppears on Certificate documents)
Description of Use Description of Use |
Narrative: Tii: nerves nsilcs that; based o0& gameral nspection.of fe vistle parta of the bilkding; decs Nanative: You are in violation of Mt. Holly Township Ordinance #1989-18 for Failure to Renew your
are no imminent hazards and the building is approved for continued occupancy. Township Rental License(s). In accordance with Mt. Holly Township Ordinance 1984-23, your
Max for Cettificats: This Certificate of Approval will expire upon change of occupancy or two years from date Mas lor Cerif license was not renewed within 10 days of the expiration date, a late fee of 525.00 per rental
{Allyou have room for)| Ssued. . [All you have room for) Un? has been assessed. If license(s) are not renewed within 10 days from the date of this
This certificate is the property of Mount Holly Township Department of Housing and must be notice, a court summans may be issued and a court appearance wil be required
surrendered on demand.
Certificates Type any
do not have message you
much room wnTE__ want for the
for narrative. delinquent bill,
Enter your Hint: If your ordinance but test before
; Cancel F10=5 Cancel . P
narrative requires a rate per day for going into
then test delinquencies, explain it here production.
oL iDi You have
print it. c . M so that the recipient knows the
omplete the form, enterin ) .
the V\?ordin ou wish to usg rate per day to be applied limited space
9y from the date of his bill on the bill.
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200 Foot Lists

The Enforcer

File -- Inspections * Registrations * Log * Tax File * Contacts * Payments * Lists etc.

Click on Tax File

to start
[ Browse the TAX File = [ E
TAX2008 18038
Parcel |Name | site | Tagged Recards | Find Dccupant ‘iew Another File
Locate | Enter Block/Lat thus: BBB.55/LLL s3://00000,
[In MJ Parcels are refered-o as Block/Lat] e.g '201.01/23//C1091" or 123/2.01°

Site ~
Land Description [ ] Occupanis S
Bl Description Dedimtf =] | s o
O, NJ
COUNTY OF GLOUCESTER
DELSEA DR
0109505/02/| CLAYTON, MJ 0332
0000z PSERG ATTM: TAX DEPT T-EE
000M.01 | 0.5AC 80 PARK PLAZA
000000000/ MEWARE, MJ 07101
0002 t U & OF WASHINGTON TOWMSHIP
0ooo.0z - | 35420 152 WHITMAN DRIVE
03059512/15/| TURNERSVILLE, NJ 03012
00002 FaULI & ROBIINC TTL
0o0az 433170 2279 E DEERFIELD DRIVE
000000000/ MED|A, Pa 19063
00003 2043 BARMSBORO-GOODIMTENSOCIETY HILL APT A550CIATES LP
000 B.913AC 270 SYLVAN AVE
WASHINGTON W 000000000/ ENGLEWOO0D CLIFFS, MJ 07632
0ono3 2023 BARMSBORD-GOODIMNTENSTRUBE, HARRY T & PATRICIA
0000.01 | 275300 1612 COOPER STREET
15F1G 000000000/ DEPTFORLD, M) 03036 [v]
[ Tag/rtag Record ][ Clear Tags ] Close

[ b il to Tags/“ List Tags ][ Labils Tags ][ 200 £ Letter ]

Map in-hand,

locate property

on map, highlight Highlight the property you are
it on screen, then doing the list for, then click the
click Tag/Untag 200 ft Letter button

Record button

Click here to produce labels
to accompany a letter
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